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To the Faculty: ^ > , ♦ ^ 

This handbbok presents a picture of the organization, administration, 

and policy of Califorjiia State College, Stanislaus, at this particular 
^point in time! There have beeh some modifications ^fr&m last year, and 
'I do feel ci^iat there will probably be some changes in several areas in 

the future. As tfiey occur, changes will be forwarded to you for 

insertion in your handbook, 

number of issues, are currently undeV' review and discussion. . The Rules 
and Ncminations Committee has been working on the revision of the 
constitution. Personnel evaluation procedures are al^o under considera- 
tion. These and other issues, of course, will require much deliberation 
and consultation. At this -writing, please keep in mind-rthat changes, 
will take place and updates will be provided^to you. 

We welcome any ideas regarding 1;he mate^als ,and organization of this 
book that fould be incorporated for greater clarity; ,it should be 
regarded as a guide that wiTl be continually developing and changing. 
To this end, I look forward to your suggestions. 



Wajter Olson,' President 
3/5/75 
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THE CALIFORNIA STATE UNIVERSITY AND COLLEGES 
AND CALJPORNIA STATE COLLEGE, STANISLAUS 

SECTION I 



Nineteen institutions of higher educfat ion. comprise the organization known as the California State 
University and Colleges, This state*ide network of Universities and Colleges had its beginning over 

'a-'century ago when the Weekly Normal School , ''established in 1857 by the San Francisco Board of Educa-., 
tion, becaraj> the first State Normal School in 1862, The State Normal School 'operated in San Francisco 
until 1871 when it moved to San Jose, becoming the San Jose State Normal School. Other noiinal sthoolS 

^were later established in Chico (1887), San Diego (1897), San Francisco (1859), Fresno (1911), 'and 
Humboldt (1913), * . 

In l'J23," the Legislature changed the'"normal scfiools". to "teachers colleges," authorizing- the granting 
of baccalaureate degrees. In 1935, the Legislature changefl the "teachers colleges" tp "state colleges" 
and authorized coufses for students* in fields other than teacher education. The California Polytech- 
nic School , joined the ranks of the state colleges in 1945, when it became the California State Poly- 
techmic College with ca^npuses a^ San Luis Obispo and Pomona (Kellogg-Voorhis) , ♦ 

The Legislature further broadened the functions of the state colleges in 1947 when, ^'in addition to 
the education of teachers, they Were authorized to offer courses appropriate for a general or liberal 
education for responsible citTi zenship; occupational training in such fields as business, industry, 
public services, homemaking and social service; and pf eprofessipnal courses needed for advanced pro-., 
fessional study. That same year (1947) the Legislature established the Los Angeles State College and 
fhe Sacramento State College, In 1948 the 'state colleges wore authorized to gra^^t' the Master's degree. 
Subsequently, the Legislature established the Long Beach State College (1949), California State College 
at Hayward "^1957) California State College at Fuilerton (1957*), San Fernando Valley St:ate Colle^je 
(1958), Stanislaus State CoTcge (1959), Sohoma State College (1960), California State College- at 
Domingue2r Hills (1960), California sVate College at San Bernardino (19601, California State .Gjol lege, 
•Bakersfield (1965), and by separation from San Luis Obispo campus, California State Polytechnic Col- 
lege, Kellogg-Voorhi^ (1966). " v 

■* 

Until 19S9, the state colleges were administered-^by the State Department of Education under the 
direction of the, State Board of Education. Pursuant to Assembly Concurrent Resolution No. gB adopted 
inithe 19S9 session of the^Legislature , the State Board of Education and the Regents^ of the University 
of California agreed upon "A Master Plan for Higher Education in California.'* The plan adopted by the 
1960 budget session of the Legislature and made effective July 1, 1961, /orraed the "California State 
Colleges," In June of 1972 the name was changed to the California Statb University and College^ with 
the name of Stanislaus State College changed to California State College, Stanislaus, 

The California State University and Colleges are a^ uniqueAdevelopiiient of th^ democratic concept of 
tuij^on-frec public higher education for all qualified students, ^ Spanninfe the state from Humboldt 
County in the nc^rth to San Diego in the south, the .19 campuses of the CaJjfifopiia State^Univorsity and 
Collegges represenr the I'argest system of public education fn the Western Hemisphere and one of the 
largest in the world, • « 

The individual colleges, each with a geographic, curriculfu^ and academic character of its own, offer ' 
a solid basic program in the liberal arts. Beyond this each college is noted for its individuality 
in academic emphasis which makes for a diversified system, Coui*se offerings leading to the Bachelor's 
and Master's degree are designed to satisfy existing student interests <^^d to serve the technical and 
professional manpower rec(&irements of the state, 

The California State University and Colleges are dedicated to rigorous academic standards. Constant 
striving for academic excellence is at the heart of the* syatem. Each faculty within the system Is 
a "teaching faculty", whose primary responsibility is the instructional process on the teacher-student 
, level with appropriate recognition of the necessary and constructive role of research in any insti- 
tution of higher education. 

It 

■ . ^( 
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. \ GOVERNANCE OF THE COLl^EGE 

~ T*" ■ ' ' • , * 

The i^osts&ondary Education Commission . In May '6f 1973, the legislature established the Postsecondary 
Educ^ition Commission to replace the Coordinating Council of Higher Education* The Commission MJscomposcd 
of i:^ public members (six appointed'by the Governor, three, by the Speaker of the Assembl)^, and throe 
appointed by the Senate Rbles Committee for six year terms) and seven institutional ^represPOntatives from 
the various ^institutions concerned with postsecondary educajt-ion. Duties of the commission include preR- 
arat ion of a five-year state plan and annual review of this plan for postsecondary education; servo as 
the pfimiiry source of infonnation on postsecondary education for the ^legislature and executive bri^nch; 
rev ipw proposals for neft? programs; make recommendations to the legislLature dn furiding of new and existing 
programs; coordinate and evaluate all aspects of post-secondary education^ and develop and periodically 
review guidelines for adult and continuing higher ed%ication. 

The Bgard of Trustees .' The Legislature furthpr implemj^^ited the Master Plan by resting the governance of 
the California State University and Colleges in a body corporate, known as.. "The Trustees of the Califor- 
nia State University and Colleges". This board is composed of four ex-officio members, the Governor, the 
Lieutenant Governor, Speaker of the Assembly, the Superintendent of Public Instruction^ , and the Chief 
Hxecuti-vcOf f icer of the California State University and Colleges appointed by the Trustees, and 16' 
persons appointed by the Governor with consent of. the Senate. 'The Speaker of the Assembly mj2ets with the 
board and participates* in its work. ^ ' 

The Chancellor . The chief executive officer of the California: State University^ and Colleges is the 
Chancellor appointed by the Board of Trustees. The Chancellor is direct4y responsible to the TrUstbes 
for the, administration of the colleges. He is assisted in his duties by the Executive Vice Chancellor, 
the Vice Chancellor for Academic Affairs, the Vice Chancellor for Business Affairs, the Vice Chancellor 
for Faculty and Staff i^^f fairs, and the Vice Chancel lar for Legal Affairs. 

The Chancellor's Council of the California Sta3:e University and Colleges Presidents . The Chancellor's 
Council of the California State' University and Colleges Presidents acts, as ah advisory group to the 
Chancellor. The Council evaluates proppsed programs and policies prior to their submission to the BppTd 
of Trustees through the ChancQUor, TJle Council is also involved in the implementation of all ppli(^ 
decisions affecting the poUeges and thus in the formulation of workable programs and means forpthe 
application of policy. The Council n^^ally meets once a month. (CCSCP 63-12). 

The Academic^ Senate of the California State Univesity and Colleges . The Academic SensTte of .the Calif- 
ornia State University and Colleges serves as the official voice of the faculties of the California State 
University and Colleges. in matters of s/stem-wid« concern; considers matters concerning system-wijio poli- 
cies and makes recommendations thereon; and assumes siitl\ responsibilities and performs such functions ,as 
ijjay be delegated to it by the Chancellor or the Trustees of the California 'State University and Colleges, 
Al 1 --recommendations of the Academic Senate of the California State University and Colleges are addressed 
to o^ through the Chanc*ellor. The Constitution of the Senate (Appendix B) was ratified by the faculties 
of the, Calif6mi£KState' University and Colleges on February 1, 1963, and approved by the Board of Trus- 
tees of Acadbnhc Senate of the California State University and Colleges. 



LATIONSHIPfi AND LINES OP CCmJNICATION, TOE STATE UNIVERSITY OR COLLEGE PRESIDENT 

Each .President is directly responsible to the Chancellor for the administration of his institution. 
Communication between the Chancellor &nd the Presidents, ^individually, is directed in both directions. 
The Chancellor communicates with each President concerning policies which govern the operation of his 
institution's program and matters which arc applicable to. the California Sta^e University and Colleges. 
The Chancellor will normally observe the established direct, channel to the institution, but may deviate 
when the occasion demands it or when other procedures have been established in accordance with approved 
tpol icy . . ^ 

Each President communicates ^ith the Chfljncellor concerning (a) the' operation of his institution, inclu- 
ding the progress and review of established program^ and d^elopment of new program^; (b) problems which 
require resolution above the institution*al level; and (c) erducational development and ideas whi,ch are 
pertinent to the responsibilities of the Chancellor or the Trusses. The Chancellor's Office is not an 
operational center or"' an appellate office for campus matters, except where such is provided for in 
approved policy aj^d procedures. 

The Chancellor communicates directly with the Trustees. Communication by others with tlje Trustees may 
bo obtained thrbu^ the channel of the . institution • s President's office. 

The Chancellor transmits Trustees' policy definition's to the Presideffts through the Chancellor's Coiincil 
of Stato^Univorsity and Colleges Presidents. Ho directs the functioning of the University and Colleges 
through general and .specific instructions to the cTouncil. " / 
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HISTORY AJ^DOBJECTIVES.OF THE COLLEGE 



History . The College opened its dDors for the first time on September 1,9, 1960, in temporary facilities ' 
at the Stanislaus County Fairgrounds- in Tiirlock. The College, which in it^ first years limited i^ijQll- # 
ment to juniors and seniors, admitted its first freshman class in the fall of 1965.* -^^k^ 

When the college opened its doors in 1960, the name was Stanislaus State College. In the spring o'^ 1972, 
the name, was changed^ by action of the legislature and Board of Trustees to California 'State College, 
Stanislaus. ^ ' A ^ 

pie College moved to its permanent campus in June, 1965. * Air conditioned facilities, including a 
.Library 'Building, Classroom Building, Science Buii^ing, Fieldhouse and Performing Arts Cepter provide 
well pquipped "space for the sciences, arts-, and music, in^ addition to lecture and seminar rooms in other 
disciplines. The master plan for the campus has been designed for an enrollment of 12,000 students, ^ 

Objectives . California State College, Stanislaus deriyes its educational objectives from the statement 
of the Donahoe Higher Education Act of 1960 defining' the primary function of the California State Uni- 
.versityand Colleges as '\.»the provision of instruction for undergraduate and graduate/students through 
tMo Master's degree/ in the liberal arts and sciences, in applictd fields and in the p^fessions, inclu- 
ding the t/2aching profession." 

The^major academic objectives of the Cbllege'are: ' * ^ ' , * 

I. To offer a liberal arts program of outstanding academic merit. 



2. To provide professional training of high quality in appropriate areas. 
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ORGANIZATION OF THE COLLEGE 



SECTION II 



ERIC 



ITie General F'aculty of the College . 'The J&eneral Faculty of the College consists of all teaching faculty, 
professional llbrar;lans, academic administrators and others sp^ifled by the Constitution serving on • 
annual appointments in the College. MerabershjLp in Jhe faculty does not^apse because of leave of absence 
or attainment of emeritus status. Those members of the^^faculty who are in full-timfi residence on the ' 
campus or who haT?e tenure and ar^ In residence are eligible to vote as members of the faculty. It is the 
duty of the faculty to formulate and recommend to the President for adoption academic, personnel,, and 
professional policies for whicfvthe College Itself has responsibility. (Appendix C) The General Faculty 
meets as' business requires, ^ \ * * 

The Faculty Senate . . The Faculty Senate is a delegated body of th6 General Faculty whicli has the/^thorlty 
to act for^he General Faculty In the direction and guidance of student activities related to me educaT 
tlonal process; educational ipolicle^ and procedures; facilities planning and maintenance and certaia 
personnel policies and proc^%dure9.. The Faculty Senate has ,no authority to consider matters pertaining tfi 
grievance; academic due process; academi'C freedom; professional ethics; retention, promotion and tenure; 
and nominatdons. The Senate has one elected representative from each insti^uctidnal department or, instruc- 
tional area -and the •Library. The Vice President for AcadeAiic Afftirs an4'the Dean for Administration are 
members of the Senate. The Speaker and Clerk of the Faculty also serve as Chai^ti^an and Secretary of the . 
Se.nate. The Senate holds regulat meetings to -consider matters of business. 

THE FACULTY COMMITTEES . / ' 

The principal standing faculty and faculjty-adminlstrative committees are lis^ted below. The General 
Faculty Committees are elected and the others are appointed by the President in consultation wi^h the 
Speaker of the Faculty. Additional committees may be. set up by the President or' Spe^aker of the Faculty 
for the purpose of s^udy and offering possible solutions to,.immediate problems. The School^ and Depart- 
ments may also have their own committee structure.' (See Apperi(i|.x L for, a complete list of conunlttees^Jld 
for Committee Assignments.) * * " 



Rules and Nominations (elected) is the executive committee for the General Faculty. This committee 
advises the Faculty Speaker in all matters related to faculty participation in pollege affairs as set 
^ forth in the Constitutidn, ' * , 

Retention, Promotion- and Tenure ( elect ecf) recommends polios pertaining to Retention, Promotion and Tenure ^ 
J to the faculty. Makes an annual recommendation to the Prcsidefit of "the College on retention, pronotlon 

and tenure. , ^ ; 

• Faculty Aff^^s (elected) is concerned with effective faculjty morale and professional ethics. They are to 
assist, with the informal resolution of problems .and concerns within the ^faculty, and between the faculty 
and the administpttion. - 

Educational Policies (appointed) recommends policies involviitg graduate, undergi;aduate, and extension^* , 
instructional programs Including teacher educatloa; also advises the Vice President for Academic-Affalfs 

. , " ^ ...4 ' o 

Instructional Services (appointed) advises or\ policy and problems concerning insta^jQctional services,. 

including the library, computer center and audio visual services. ^\ 

■ .f* 

Special Events (appointed) recommend^ policies and procedures concemilig varloys -special events of the / 
College, including commencement. *^ . , 

Campus Planning (appolnte'O to provide advlceon facility planning (Faculty Administration Committee).^ 

4 Student Affairs (appointed) recommends policies and programs in all -areas of student at£aprs, ' ^ 

.V ' ■ * /'•'.■' 

Faculty Awards (appointed) recommends general policy and i^rocedures and makes specific recommehdations 
on the s^ection of faculty members for sab1)atical leaves, creative leaves, and other awards. 

Winter Term Committee (appointed) recommends policies and procedures conceiTiing the operation of the 
Winter term* ^ • - 

Student Evaluation of Teaching Committee (appointed) recommends policies oni and implements the student 
lev^luatlon of teaching. ^ 

- • • 8 ' . ■ ^ ■ . 



. . • THE ADMINrSTRATION . ^ 

- * . • ■ I , - : . 

aJministrative organization of the College is maie up of the President , Who is the .executive officer 
fol all aspepts of the College,' and the fo-llowing line and staff officers: . 

* - • * 

Vice President for Academic Affairs . Responsible to the President for the instructional program and- 
leadership of the academic. administratibn and faculty. Responsibilities include the library, advisiljigi 
admissions -and Records, continuing education, registrar, institutional researcl^, instructional services, 
am' the academic programs, working directly with the deans of the schools, dijy^ion chairmen, and direttor.- 

Business Manager . Responsible for business related aspects of central coll.ege administration, including 
accounting and financial planning, plant .operations. Foundation management and campus security,.^ 

Executive Dean . Responsible for facility and capital outlay planning, legislative contacts, personnel, ■ . 
and .certain asp.ects of community relations, including Alumni.* v " . 

Dean for Administration . Responsible for the Divisions of Athletics, Public. Relations, Special Programs 
'(EOP, Student Special Services), Administration (Financial Aid, Upward Bo.und, Veterans, Articulation), and 
Student ServicS^ (student government and c]>ubs, or campus. tutoring, -^#cility reservation, health services, 
disabled students; 'foreign students , p'ersonal counseling, selective services counseling; housing, part-time 
jobs, career placement, testing and cultural programs). ^ ' • » 

School Deans. Responsible to the Vice President for Academic Affaiils for supervising and assigning the 
activitLes of the staff, administering the programs of instruction, recom*en<ling changes in academic , 
prQgrams within their areas, 'and supervising the construction of the school budgets. (A full^ description 
of the? school deans* functions is included in Section III.) 

Librzrry Oirector . Responsible, for the management, budget, and personnel of the College library. 

Division Chairmen . Responsible to the Vice President for TVcademic Affaif^s fof supervising Und assigning 
the activities of th0 staff, administering the programs of instruction, t'b commend ii\g changes in academic 
programs within their divisions and supervising the construction of the division budgets. 

Department Chairmen . While not members of the central administration, the department chairmen share the - 
rijsponsibilities-of the program development and the supervision of teaching personnel. (A full explanation 
of the duties and responsibilities of the department chairmen is included in Section III.) 



ADMINISTRATIVE AND COLLEGE-WIDE COMMITTEES 



The President' s Council . Compose^d, of the President, Vice President for Academic Affairs, Associate Vice 
.President for Academic Affairs , Dean for Administration, Business Manager, Executive Dean, Deans of Schools 
Library Director, Speaker of the Faculty, and others as invited. ^ 

the Council of Academic Deans . .Composed of^the Vice President for Academic Affairs, Ass<iciate Vice Presi- 
dent for Academijc Affairs, Associate Vice Pr^jsident for Academic Services, Deans of Schools, and Division 
thairmen. 



BOARDS AND FOUNDATIONS , 



College Advis ory Board . The College Advisory Baord is an organization of lay members of the pomqiunity whb 
are interested in the work of the College. Nominations, are made by the President to the Trustees of the 
Califomia^State University and Colleges for final approval . While the^ard is a duly authorized State 
body, its powers are those-of recommending on policy matters to the President of the College. The 
present membership of thirteen includes, business and .professional men In this area(. They give aid and • 
advice to the College and 'play an important role in communjLty relations. ^ 

Stanislaus S tate College Foundation . The Stanislaus State College Founrf^tion was incorporated to provide 
"a vehicle for operating' certain essential Dn-campus activities not funded by. the State. The Foundatiap ' 
is controlled by a Boarfl of Trustees, consisting of one faculty member. Business Manager, President o£ 
the College', Student Body President , "and five representatives from the community. Presently, the Bounda- 
tion is. responiiible for food services and the KIVA Bookstore. Profits accruing from the Foundation s 
operations are used for the benefit and support of projects riot funded by the State^ The Foundation alsQ 
administers gifts and grants made to the College. (For Operating Policies, see Appendix L.) . 
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OPERATING \}tmS OP TOE COLLEGE 



: '^^^ fi' SECTION U} ' 



THE ACADEKIC ^SCHOOLS, DIVISIONS. AND DEP/VRTMEtffS 



The basic instructional linits of the college are three schools, two divisiQns, and the departments. Each 
school has 1 dpan appointpd by the President in consultation with the Vice President for Academic Affairs » 
and appropriate screening committees of the faculty. In academic administrative matters, the Vice Presi- 
dent for "Academic Affairs is responsible to' the President. Bach Department Chairman is responsible to his** 
school dean and, thr^gh hjlm, to the Vice President for Academic Affairs; Division Chairmen are responsi- 
ble to the Vice President for Academic Affairs. 

The School ^Deans . The d*eans of the schools (there are three schools:\ Arts and Humanities; Behavioral Jind 
Social Sciences; Natural Sciences) arc" line officers directly responsible to the Vice President' for Aca- 
demic Affairs. The dean coordinates the instructipnal and personnel work between, and among his schbl61> itis 
departments, and the Vice President for Academic Affairs. The dean is delegated certain authority and ' 
responsibility in the conduct of the school and departments under'his jurisdiction in matters pertaining 
to personnel, curriculum, ^^acilities, budget, equipment, and planning. The deans/^lso J>articipate in 
policy making andf planning. ✓ v 

The Division Chairman . The division chairman is responsible to the Vice President fpr Academic Affairs fox 
the instructional programs in his area. They have the responsibility -for all of the (iuties" cairied out by 
the department charimen as well as those assigned by the Vice President for Academic Affairs for effective 
operation of the division. The* two areas of the college having division chairmen -are business and educa- 
tion. , ^ ' ' 

The Department Chairman . Uhder the direction of the school dean, the department chairm^ has* the followinj 
<duties and responsibilities: ^ ^ * ^ ^ 

To assume primary responsibility for the development and direction of department programs and" services 
(including Sunfllner Session and Extension); and to maintain communications >iK> and from his department. 

To work wit^ the department staf^ in pregram planning, evaluation, and curriculum development, and recom- 
mending for/approval through the. school dean all cmmge^ deletions, and additions in course listings a^d 
in major and minor requirements. \ ^ ^ 



To develop and maintain with tht department, .advisingXprocedures for the students within the department 
and to communicate these, through the school dean, to atipropriate administrative offices. <* 

To work with^he school dean on equipment needs, library orders* teaching assistant alfik reader funds, * 
allocatioa of travel funds, and other matters pertaining'to the budget^ and to, organize and supervise 
department procedures relative tb these. 

To work with the department Retentiop, Promotion, and Tenure clpnmiitteo in providing the school dean' with 
recommendations conceiTiing annual retention during th0^probationary pdriodj the granting of tenure to those 
eligil?le, and promotion. The department chairman is to conform the probationary staff" members, in indivi- 
dual conference, of the nature of the recommendation made/^*^**^ ^ 

In consultation with the departmental faculty to rWommend for appointjnent after interview, or revieW of 
papers of the candidates who must , clearly fudfill tfie established criteria. ^ " 

To analyze staff ne^ds of his department, and to rec\)mmend addition to staff, when needed, to .the schobl 
dean. « 

To prepare' eaclx term, for. the school* dean, the'reCommdpded class offerings and their scheduling and 
staffing. ' \. ^ 

c ■ f ' \ ^ " * ■ ■ ■ 

To encourage the growth of professional competence ilni all staff members, and to confer with each con- «^ 
ceming possible opportunities and directions for pift^f^ssional growth wit 



rt6f<bssional growth within the department. 



' COLLEGE-^WIDE OPERATING UNITS SET UP Tg FACILITATE THE 
• . INSTRUCTIONA L PROGRAM. OF TWfejCOlLEGE * 

' ^ ^ ' * , ' 

The Office of the Vice Prjesident for Academj^ Affairs, * The^fxch Pre^^^eny, felt Academic Affaifs is respon- 
sible under th^ President for^xeeiitive leacfejrship of the cii&iculum'^n^s^fuction, and academic personnel. 
The, Associate Vice- President for Academic Affairs, the Associ^^tb Vicwreiident for Academic Services jihd 
the Librai^Director assi^st -the Vice President in his duties. - ' 

'the principal responsit)ilities. of the o^ice of the Vice President "^for ^Academic^AfEs^^^s ^ire: ^(1) tih^^jBL-i; 
e :tion, 'allocation, development, ^nd retention of the academic staff; (2) th« ni^nt^nance ^ llaisorii.*^^i1qff; 
between the college and the Chancellor's Officfe on curriculai* matters; f3^F^he*de and evaluat*ii/pn 

/'of programs and courses; (4) the supervision of building* utilization fo^ooth class offerings and st^fff *. 
offices, the management of such^fiscal matter^ as travel f^ faculty ^nd staff, and the development of thd 
instructional budget; (5) the editing and product ion the college catalog and related instructional 
bulletins and n\anual^;" (6) the development of the graduate prograjiK-research facilities, and the se,lf-^ 
support programs of the summer sessions; (7) Ac^emic Advising; (8) Admissions and Records; (9)^ Libfary; . 
^10) Institutional Records. j. ■ ~ . " ' 

Academic Advising . The stucient advisement progrcim carried on by the various areas of the 'colle^^^ is ' 
coordirnated through the Office 5f the Director of Academic Advising. A detailed description of the advis- 
ing services is found in the College Catalog and Academic Advising Handbook (Appendix I). 

Admissions .- The Office of Admissions is responsible for processing the admission papers^^of "all 
Students seeking admission to the college with either undergraduate or graduate standing. Through its 
evaluations staff 'and in cooperation with faculty advisers and other' administrative offices this office 
"cbordinatey all academic evaluations in the college and evaluates the previous academic records of studentp^ 
who^apply for admission. In addition, this Of^ce is responsible for relatiQns with schoofs ,and other 
colleges. _ .6 

Registrar. The Registrar's' office is responsible' for maintaining the official academic records for 
students enrolled at; the college, the registration of students inXclass^s, the maintenance of official ^ 
class rosters of .s^tudonts, and Spx probation and disqualification lists. The Checking of qvialificatiofis 
for degrees and credentials is haiitlled in this office. 

Veterans . The Registrar's office handles all matters pertaining, to veterans' benefits under P..L.358 
(Cold War Period). ^ - ' • - 

. Selective Service . The Registrar's ofi^ice provides student certiif lcat es to Selective Service Boards 
and handles all matters pertaining to selective service. Student Advisement on selective service- matters 
is available in'^ the Office o^ the, Defin -for' Administration. * 

Continuing Education . Off-Campus educational programs afe thd responsibility of the Associate .Vice 
* President for Aca'demic Services who is asisisted by the Director of Continuing Education. They are respon- 
' sible for the operation of the summer 'session and extensiorf programs as well, as relations with public 
schools, other academic institutions find groups desiring to uso educational resources^f the college. 

Library Director . The library Dir^tor works under the supervision of)the Vice President for Aca- 
demis Affairs, and is responsible for. the management, budget, and personnel of the library. In the Calif- 
ornia State UnivQrsityand Colleges, librarians are classified, as academic .employees perfording an cssou- 
tial function in the .insti^cttonal program. They particlpato^ln faculty meetings, tJjey servo ort the 
Faculty Senate and on faculty committees, and they may be membe^rs of prof essional faculty organizations. 
They are subject to the tenure provisions which apply, to all ncademic en^xloyees. / ' 

Director Of Insti^ional Studies . The Director of Institutional siydi-es is reSponsiblfS for the 
^ organization (fed, administration of analytical, studies and reports, institutional research, systems analy- 
sis, and automat^ic data pa;ocessing system- operation for thd college. b • * . 

Office of the' Business Mana'ger T" This office hgis responsibility under the president for the manag.ement and 
coordination of financial* and 'certain administrative affairs of the college. He advises and cpn'sults with 
otRor administrative and academic officers in the development of the annpal budget. In addition he pro- 
vides fun^?tional guidance to the Stanislaus State College FQjondat^oh and,'4he A'ssociatcd Students. The ^ 
Business Manager also has responsibility for the business/ affairs of the. ccflllbge, including^uch activ- 
ities as accounting, plant operations, purchasing, telephone and duplicating services and budgeting. 

, Office o.f the Executive Dean , the Executive Dean has thf responsibility undbrlthe President to coordinate 
. ithe, planning and construction of new facilities for the Jcoll«ge. 'He is respon^ble for^the CUpital Outlay, 
Minor: Construct ijoa and Minor Alteratic^s programs. He has, the additional duty df ^legislative^ relations 
f6r»,the college, and Alumni. ^ ' I ' m 

* : * . - ^ i 0 > . ' 

Personnel . The collegiate persoiinel* offiCe^aidij wfth staff 'hiring, benefits; training, Iceys, termina- 
r^ni/^" reclassification and promotion, affirmative a^ioji programs, health and safety, and general counseling 

^ :, - ■ •■ ■ AS ■ - '■■ ■; . -[ 



Office of* the Dean for AdministratiT)n . The Dean for Administration is responsible under the President^ for 
supervision and coordination of the student services atea, administration of special 'programs', intei;colle- 
giate athletics, and public relations," flie overall responsibilities of the area are shown on the. organi- 
zation chart. Further details- can be found in -the College -Catalbg arid Student Ha.ndbook, The major 
funjctioris of each of. the services is briefly, discussed below. ^ 

^ Orientation . ;With the beginning of eax:h new semester, iilApiation is sent to all new students giv- 
ing j[)ertinent aspects of the academic and non^-atademic programs oT the college. The program for thevfall.. 
semester is more elaborate and includes pn-campus sessions with student servic^es personnel, academic 
adyisers and departmental faculty. ' * ^ . . ^ 

Personal Counseling . Help for personal problems of any type (drugs, f^ily probl ems > roommates, col- 
lege adjustment, el?c^) is readily available from" a professional counselor at Extension 171. Limited . 
t-eferrals may also b^ made by the college counselors to the Mental Health'Wirrg of ananuel Hospital at- ncji^ ' 
cost to the studl,ent. Group sessions are also held at -regular intervals. f ' 

Student Health Services , Emergency medical service is provided to all student's -as part of their fees 
through the Health Center,- .Room C-117 in the Classroom Building. This (ronsists of either emergency first 
aid or refeirals to local doctors for emergency out-patient services. i There are doctors oh campus two- 
hours every aften^oon in C:>117 as -v^ 11 as a Registered Niir'se, from 8:30 to 12 noon and ll2:30 to 5:00 p.m. 
Family planning, •venereal disease" and cancer detection services are also provided. . . 

A voluntary health insur^ce policy, atv a group rate, is provided for students who wish more than the 
basic emergency coverage. f^/yt^ ^ - 

^ Housing . IT^e college assists students in locating living situations suitable to/their needs and. 
financial situations. > X card file bf available .houses, apartments, trailers and rooms is maintained for . 
use ijy. students -and staff as is a list of ^udents leaking for roomfiiateg. The campus dormitory is also 
managed through this office. . . : ' ^ ^\ 

^- ^ '* . :i ". : W ^ • . ■ - 

'>■■'■■ J:' \ ■ ' ■ . . « ' ■ ■ •-■ - 

' Testing . Th 6 t eS^t b£if ice,- admin i st er s . a. -pr 6 gr arf o f admi s s ion s , apt it ud e and ^ch i ev em en t , t emperament 
'^d; personality, and vocatipnal interest tests. . . Also a >seties of credit .by examination tests are avail- 
able as are -several nationai tests including the S.A.T. aiid G.RiE. . Assi$tknpe is also available'in organi- 
zing and §coring objective ^xams, etc; * ; . \' ^y- . - .. - . ' 

^elective Service Information , flelp in terms of information ^bout draft laws and procedurds is avail- 
able from one of the personal counseJ[t)rs. ,, ' , : . v ' 

• " ^ ■. • , * " ' , * • • ^ ■ 

■ Strident Government, Activities and Clubs . The Student Services Offices advises the AsSociat'fed Student 
Government in Its $52,000 a year program of a^tiviti^ The" office also helps' to organize the cbllege-wide 
cultural i)i:6gram and advises the many chartered ^clubs^ presehtly on campus. • . * ' — 

Faci/ity Reservation and BguXpment . Reis^rvation. of campus .facilities, except for iegiilarly. scheduled 
classroom. activities, must be done through the Student Services Office .pr the Dean of the. School, of Arts 
and Humanities for use of facilities^ in lftie- Performing Arts 'fiomplex.^ There are sej: procedures and regula- 
tions concerning use of bulletin boards, classrooms, grounds, etc. ' Consult the policy 6n *-*Use of €ainpus 
Facilities"; . - . " , { . ^ * - 

' ■ 'r . ' ' ■ . . ■ . . 

*. Part-time Jobs . A listing of part-time jobs avail^Hle in tff^area is. .kept in LzlO"^ .i/. 

■ . ^ . ' .*■■• ^'•'j'^' j.. ' " ' ' -1 ■ ■ ■' ' , . . ' ', 

Career Planning, and Placement . The Placement Off^'r offers career pjanning and placement advice. 
Information is available concerning employment trends, 'sftecific job opportunities, interviewing techniques, 
etc.- A placement library is also- available as are cJn-campu&> interviews and aid in preparing placement 
folders: ■ ■ ^ ^ ■ ^ 

- « ' ' C • ' • ' ^ - 

Foreig]^ Student's .- Special services for interniatidnal students are cootdinated by the Foreign Student 
Adviser. These services include advisement relating to visa' status, employment, hdusing, academi^c'pro- ♦ 
cedufes and requirements, finances, social standards aijd customs', social activities Cthrough the Interna- 
tional ' Club)^and opporttmities offered by^ the college and community. - Further information and assistance 
can be obtained from Dr. Pawl ,P. Reuben, Foreign Student Adviser, in Room L-112"0", Extension 297.* 

» - ■^■•"^.•^ ' ■ . •■«•'■..*■ • 

Disabled Students .: Dr. Jerome Beamish (Student Services bffic^^;) is the contact for all disabled 
students on campus. All questions, problems or suggestions relating to' seryices for disAled students 
(i.e. tutors, readers, proctors, transportation; facilities, etc.) A^ould be directed to Dr. Beamish 
either by'visiting with him in Room L-102, , Library Building, or callin^.i633-2331 . ' ' ■ 

Financial Aids . The Financial "Aids Officer handles various, federal., state' and local loan funds, 
scholarships and grants. He, also can help to obtain employment through the work study program and arrange 
emergency loans. ' - ^ - . • ^ 5.' ' *\ 

^ ' ; ■ ■ : IB ■ ■ ■ ■.. ^ : 



Articulation . Recruitment of new%^tudents is coordinated through the Student Services Office. 

Vete^ns Coordinator . Various services for veterans such as 'tutoring, counseling, assistance with 
benefits, certification; etc^, are provided by the veterans, coordinator. 

Upward Bound . The Upward Boun4 program is a federally funded program oriented to encourage "disad- 
vantaged" high school students to finish high school, and continue on to college or worthwhile employment. 
It consists of an academic year tutor.ing^,ajid- cultural program and a s ix -week residential sunmier program 
of course^.. » , - • * ^ * 



Intercollegiate Athletics . The Physical Education Department Chairman and the^A'thletics Director are*, 
responsible for the intercollegiate athletics program which currenj:ly involves basketball (male and female), 
baseball, track, cross country;, golf, tennis (male and female)., soccpr, volleyball * (female) , and wrestling. 
The men are members of the Far Western Conference of ^CAA, The women belong to the Northern California 
Intercollegiate Athletic Conference, ^ , i . " ' . 

;• • ' ■ . . ■ ' . , ^ . 

Public' Relations^ ., ^Jhe public relations program of th^ c^lege is ^coordinated by the Office of the 
Director of^ollege Reiations. ' AtT communicat^n? of a, i^^iic'^elations nature with, of f-campus groups and 
agencies should be planned in cooperation witlS^e Directaf ^of College Relations, ^This is necessary for 
coordination' aiid information purposes. . ' : 

Certain college publications are prepared in this office: Campus Digest and "Stanislaus Statement All 
news releases an'd suggestions for news releases or publicity should be referi/bd to the College Relations, 
Office^. Faculty and students are encouraged to provide information for ))reXs releases and the weekly 
cknpus publications. To have the best potential for successful publicity,, suggestions and releases should 
be given, to the College Relations Office as early as possible in advanjce of the planned event. Many of, 
the campus brochures are also prepared in this office. Some photography assistanAjjjis also available, 

'This office maintains a file of those who "are ir^terested in speaking to the public. Each faculty member ^ 
is requested to provide topics on which he would like to speak, ^ People froftn the community may then c^Xl 
and request information %p aid them in arranging for speakers, r * 



Special Programs , The Special Programs area consifsts ^'of a state EOP program and a federal Special 
Services prograin. Both are operated together and provide setVices for "disadvantaaed" students enrolled 
at CSCS. Services include recruitment, tutoring, advising, counseling, "a reading skills clinic, etc. 
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- ^ ■ . FACULTY PERSONNEL POLICIES " ' . 

* - ' . *■ - * . 

. * SECTION IV ' 

.-> ,.. _ _ . _ * V • * . ..-^ ■- ■ 

^ ' ' ' » EMPLOYMENT ^* 

■ ■ ' 1 . ' . ■ • • 

Recruitment and Employment of Academio, Personnel - . 

1. The quality and reputation of a college depend primarily on its programs and quality of instruction. 

2. The quality of instruction depends almost entirely on the quality of the faculty; appointments are " 

mgde s4lely on ability and fitness for the position to be filled. 

■ \. ■ . . 

• 3. Judgment of fitness and ability of candidates for an academic position is the joint responsibility 
of the faculty in that discipline and the appropriate administrative officer. 

4. ' It is the primary responsibility of the faculty df the discipline concerned tQ . recruit, and recommend . 

candidates foi; appointment to its staff . \ f 

5. Appointment "of college personnel, in accordance with State law and regulations,'^is the ultimate * ' 
re^ponsibifity of *thd President or his designee. Official representations made- to,, p!to spec tive candi- ^ 
dates and agencies regarding a position can o'nly^be tendered by the President or [his designee.^ ^ 

^ Af)pointmeQts. Appointmi^hts to the faculty are made by the Vice President for ACadpmic Affairs on deiega> 
tion from the President. Recommmendations for appoi^raents originate with the department and are trans-, 
m^^tted^to the Dean of the School. All appointments arfe\giad<l for one year until teriure is granted. * 

Probatio^nary fac^ulty members may receiye annual reappointment until they are eligible for tenure. Evalu- 
ations for reappointment are conducted in accordance with local Retention, Promotion and Tenure Proce- 
dures (Appendix D). / * » 

The t)ath of AllegiaTig.e . The oath is required for all California *State employees and must be signed before 
the employee enters on the duties of his employment. A new oath is not required on successive reappoint- 
ments ^prcrviding the fa«*if7^ember has not been separated. If the faculty member has been separatied and 
is .reappointed, a new oatlr^jfust be signed. "No salary payments c^n be made to an' individual who has not 
^^gned the oath. / ^ . , 

Ifingerprintlng . ** • All ^Galifomia State College, .Stanislaus employees ^are required to be fingerprinted^ 
no later than at thfe time* they report for their^'initial appointrae^nt. ^^Bwly appointed fa cult)r members 
must be fingerpririlsied by the Personnel Office not later than two weeks atfter the date of initial ..enqploy-^ 
- -ment. Failure to comply with this regulation may cause a delay in the isOPlce of salary warrant s"*! 

Sjjjmner and Extension Employment . The SjfflBner Session knd Extension Program ai;e self supporting. Students; 
pay tuition to support the instructional co^s ujjlike the re'gular session which, is supposed by the State* 
A commftmient is made to teach in these prograijis dA)endent upon sufficient enrollment to pSiy the faculty-' 
salaries and overhead. Low enrollment courses are! cancelled when it is determined that the registration . 
wiir not support the class. The recommended* minimum^ class*^ size for summer' school regardless of the rank , 
of the faculty member who teaches the class .is 25 students. The enrollment in bdteh Summer^ School and 
Extension ate judged against the total resources available "rather than on .the funds^generat^ed by any / 
specific course. (See page 26, Section VIII) . ^ . 

•The summer sesiion is defined as that period- of calendar time extending from the last day o£ the spring 
term to the first day of September. The summer session work load is a maximum, of ten units.. These ^en 
units may be a combination ^of summer session courses, extension courses. Workshops or consulting. 

Each department has a ^pmer session rotation policy which is 'applied to deten^ne who will teach during ' 
^ the summer session. The determination df th^ summer: session program and hpvT the total teaching load iji 
any area will be divided among the staff is an administrative decision recommended by the department 
chairperson and the dean and approved by the Director of Continuing Education. • 

■ Employment of Part-Time FaoiKty . Appointments are made by the Vic'e President #or Academic Affairs. 
Part-time faculty must possess the iame qualifications for employment as required- for appointment to the 
full time teaching staff. , ' ;^ 



**In acdordarfice Stfith Paragraph 18931 of ^he Goveitunent Code for Ca:lifomia State Employees s^n general", 
and Fgrf 6yiOi0»February 7, 1966,' Legal Ojpiriion 66-73, Subject : , Authorization"f or Fingerprinting. 



Employment Outside the College - Consulting Privilege . It is college policy thsCt during the academic year 
no faculty member serving full time shall engage in teaching (including extension), consultation, or re- 
search outside ^is regular duties for more. than one day of consultation or its equivalent per week. (See 
page 2^, Extension LoadJi^ Opportunities for service (paid or unpaid) to the public, to schools, or to cor-- 
porations (5\r dther public agencies should be discussed with the Department Chairman and School Dean before 
acceptance. Faculty members engaging in such employment or service during the aiacfemic year shall inform 
the Departi^ent Chairman. ^ * ' ♦ 

Pay Periods . The annual salary of faculty members is paid in twelve monthly installments'ty^ Sinc3 the State 
of' California does no€ pay in -advance, pay is drawn on the first, work day following the month in which the 
work has been performed. Salary checks are disbursed through the academic department offices where faculty 
members may obtain the dates upon which the pay warrants will be disbursed for the current ye4r. ^ ^ 
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T-§;trep 


Instructor 


J* 


$ 917 






ll004 


Assistant .^^ 




$ 1010 


Professor 




12120 


Associate 




$ 1290 


Professor 




15480 


Professor 




$|fl646 






19752 



CALIFORNIA STATE UNIVERSITY AND COLLEGES 
Instructional Faculty Salary Schedule 

Academic Year Employment 
Effective July i; W7S 



Instructor 

Assistant 
Professor 

Associate 
Prffessor 

P:^Pessor 



T-S-^p 

! 1061 
12732 ^ 

! U70 
-14040 

$ 149^ , 
17916.' 

$ 1905* 
22860 




Step 1 


Step .2' 


Step 3 


Step 4 


Step 5 


* 


$ 962 
11544 


$ 1010 
1212Q 


$ 1061 
12732 


$ :lil4 
13368^ 


$ 1170 ^ 
14040 




-$ 1061 
12732 


$ 1114 
. 13368 


$ 1170 
14040 


$ 1228 
14736 . 


$ 1290 
^54^0 




$ 1354.. 
1624f[l/. 


$ 1422 - 
' 1^064 


$ 1493 
17916 


$ 1568 
18816 J 


.$ 1646 
19*752 > 




$ 1728 - 
20736 


. $ 1815 
21780 . 


$ 1905 
22860 


$ 2;aoi' 

24012 


$ 2101 
"25212 




12 Month Employment 
Effective July 1, 1975 


• 






'Step 1 

$ 1114 
1336^ 


Step 2 

. $ '117o'^ - 
14040 


Step 3 

$ 1228 
14736 


Step 4 

$ 1290 
154^ 


Step 5 

$ 1354 
16248 


1. 


'$ 1228 • 
14736 


-$ 1290 
15480 • \. 


$ 1354'. 
16248 . 


$ 1422 
17064 


^ 1493. 
17916 


$ 1568 
18816 


$ 164^ 
19752 - 


$ .1728 
20736 


.$ 1815 
21780 


$ 1905 
22860 




$ 2001 
24012 


$ 2101 
25212 


$ 2206 
26472 


$ 2316 
27792 


.$. 2432 
29184 





EXTENSION 



1974-75 



Assistant Professor* 
and Instructor 

* v-Professpr and 

^sociate Professor 



$364 per sremester unit 
$465 per semester unit 



SUMMER SESSION 



1975-76 



Assistant Profes«<^ 
Associate Professor' 
Professor 
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$364 per semestejr unit 
$465 per semester unit 
$593' per semester unit. 



^ . ' ■"' .' i « 

Tenure and Promotion . The basic tenure policy for the California 'State University and Colleges is ^otmd in.; 
Title V of the State Administrative Code (Sections 43560, 43561, '43566), The college procedures and cri- 
teria for retention, promotion and tenure are contained in Appendix D, The essential- points of the policy, 
.follow: * ' ' 



^ ' 1. Faculty member may not be promoted" to the, rank of Associate or Full Professor unless, they already^ 

» ' '^ h^ve tenure or unless tenure 'is awarded simultaneously with the promotion . . The President of the 

College has th^uthority to award tenure at the time of such promotions independent of the length 
• ft . 'of service' (facMty members coranencing -their employment prior to September 1, 197L, are excluded 

• from this provision, i.e. they may be promoted to Associate or Full Professor without being*" 
\ ' * \ tenured. ' * . 

■ ^ ^ 2, The regu/ations provided that the norraaj. probationary period will be 4 years but t^jat the Presi- 

* dent may determine to award a 5th. or 6th probationary year appointment and that %t\ special circum- 
stances the President may award tenure before the completion of the 4-yQar period. 

'* ' ' ' , . ' - ^' ^ ' 

* ^ Notice dates are in conformance with th^e general policies of AAUP. For colleges othsr than thdse 

on QSYROi these dates are as follows: not lat'er than March 1 of the first probationarjr academic^ 
♦ year; not later than. December 15 iof the second probationary academic^ year; 4!id not later than • 

^ June 1. of the third or subsequent probationary academic year. An additional notice date is in- 

/ _ effect at the end of the second academic year ^(not later than June 1) to provide an opportimity 
■ ' foi;- a decision as to whether an employee's,, third year will be a terminal^ year , an additional 

... probationary ypar, or the first :^ear of tenure. (The decision, made not later than De'c ember 15 of 
the seepnd yeai* is i)rimarilj(^for 'noticS that the faculty member wiliiot be reappointed for a 
. 'third ^^^eari) 'Without this addition,- any decision by Becgmber 15. of the -second year to retain an 
■' eniplcy^fe would permit His retention until the 'end of thefoDmT year. | . ^.^ 

■ Nepotism . . It is , the practice of.thib College that cjose relatives of any employee *fl 11 not be appointed to 

' the college staff. wHen the individual would be: ^fr ' -f 

■ ^ ^ *' ^ ■ ■ V. -w; .A^f 

.1^ Under the direct s^jpervision of the relative, ^ ♦ » ' / 

2. In a' position of fiscal responsibility with regard' to the employment of the relative, or 

. ■ ■ ■/ . ^ ^ , ^ ^ ' . • ; ■ . 

' 3, In any other positiofi, such as a personnel committee, where tjie individijal could- either make.for- 
j^.. * mal recommenda't:y)ns: or directly, influence the status of .the relative. 

V '= Close relatives a^e defined as wife, husband, spn, daugliter, brother, vsistef, father, mother corresponding 
in-law relationships, and any other relative living in the same housenold as the employee. •• ' 

. •.' ■ ■ . • ; ■ ; . ■ X. 

• / EMPLOYEE BENEFITS ' ' ■< /.• . •. 

Thp Personnel Office provides information and conducts business related to employee benefits *inclu^l 
retirement, disability and death benefits, group health insurance, income protection, life, disability and 
accident insurance. State Compensation, vacation, holidays, and sick leave (College Manual, Section B080). 

• * ■ i' ■ 

Jl'. ' . 

. ' Retirement . All regular employees, employed half time or more, who were hilled after November 1, 1961, are" 
iutomaticaily members of a combined Public Employees* Retirement System (PERS)i and thfi Federal Sdcial 
Security Plan (OASDI) . Individuals who were State employees and PERS members on^November 6, 1961, were 
giyen the option of adjusting their PERS benefits while adding OASDI c6yerj^ge. 

Contributions to the system are made by pionthly payroll deductions Trom^satary checks at the fate of S%, 
if covered by Spiciaf Securdty; 6% if not - covered by SociaJL Securityv (Kact retirement contribution may 
be calculated by using the following formula: .Gross salary minus $313.00, times 5%. with Social Security 
coverage; or gross salary minus $150.00, times 6% without Social Security coverage.) 

The State also makes contributiOi>s to>,PERS. The State's contribution excpdds the amount contributed by 
* the employee. The system provides death, survivor, disability, and retirement benefits, described in a 
booklet available in the Personnel Office. • \ * . ' ' 

Members terminating employment are refunded their contributions with interest (currently 5-3/4 vWr year) 
' unless they (-1) are eligible retirement allowance, or (2) elect to leave tihis jnoney on deposit Which 
*may be done if the employee has a 'total of five years or more of credited service with one or more 
employers covered by PERS. Jfixnds left on tfeposit with PERS continue to^eam|,interest . 

• . PE^ issues statements annually notifying the. employee of the amount pn deposi^Jj^ 




17 . 



ERIC 



^1/ ^ ■ ■ ■ ■ ' 



•13* ■ 



■■ , ■ ■ , ' . 

Death Benefits . Death benefits are available to statutoipy beneficiaries, unless otherwise de^signated. The 
statutory beneficiaries, are a? folfows: (1) You» spouse (wife or husband); (2) your children (share and 
sharq. alike) ; (3) your parents (share and ^hare alike); (4) your estate. If you wish to name different 
beneficiaries, or list theto. in a different order, contact the Personnel Office. The basic death benefit 
for- full time employees consists of the following: (1) $5,000 lump sum life insurance benefit, plus (2)* 
50% of annual salary; or if eligible for retirement (age 55* with 5 years service), one month's salary'for 
each year of service to a maximum «f si* years; plus (3) total retirement contributions plus interest ; plus 
(4) any unpaid salary due employee; and (5) worker's compensation benefits, if. employee died while in the. 
performance of 'duties. *Effective January 1, 1976, age 50. . • 

• , ■ ■ A 

Grrup 'Health Insuranc§s . A number of basic and major medical health plans are avail ab^ for members of Xhe 
PERS. The ^St ate contribute toward the total monthly premium of the plan Chosen by^the employee as follows 

Employee only' $22,00 * . * ■ • . 

* ' . Employee and one dependent 37.00 
* Ejnployee and two or more dependents '47.00 

Other Insurance. A number of l^fe,^ accidental death and dismemberment, income protection, and major medi- 
cal insurance plans are available through the State and through .employee organizations. These plans are 
voluntary and the employee pays the' full premium. Information and brochures are available in the Personnel 
Office. ^ , ' ' 

4'ax Sh^eltered Annuities . The Trustees of tit;^^ California State University and Colleges have agreeraeilts with 
.various insurance companies to .provide ^: ax shei^ltered annuity programs for full tim<5. state college employees 
These programs are designed to provide tax ad^fantages. - ^ ^ ' , 

' • .' < 

State of California Deferred Compens^ion Plan . This plan is designed exclusively for State employees 
making it possible to d^fer the payment^ of, incpiiie taxn^s on, a portion of the employee's 4alary. 

Unemployment Insurance . State employees are covered by the provisions of California State' Unemployment 
Insurance. * ■ » 

, . ^ ' : > . * 

Industrial Injury Insurances . All College employees eligible for State Compensation Insurance . PERS 
members have a choice o^jState Compensation or Industriayt^-Disability Leave (XDL) . This deci^on must be 
made at the time of injury* All on-the-job injuries must be reported to the Personnel Office within twenty 
four hours of the accident. Failure to do^so may jeopardize compensation benefits. 
• ■ 
1. State Compensation Insurance . Medical, hospital, and. dis^biHty pay is provided at no cost to the 
employee should the injury- be^jobrre.lated. The first three days of disability, exclusive of the 
' day of injuty, may be taken on sick leave i Thereafter, following proper application, compensation 

insurance will pay a portion of the wage. The ren^^ining wages may be supplemented with sick.Jeave 
vacation, or accrued compensating tiniCT j 

2^ Industrial Disability Lfeave . A full monthly salary, less federal an4 state income and social 
security taxes, ,will be paid for the first t\^^nty-.two working days of disability. After twenty- 
two workdays, payment Vi 11 continue at the rate of 2/3 the salary to a maximum of fifty-two weeks. 

Vacations . A faculty member is entitled to earned vacation on days falling bej:^een the end of his academic 
year and the beginning of his next aca.defflic year, and on days designated in the local college calendar as 
callege academic holidays during his academic year. ^ * 

Jury Duty . An employee called for jury duty may (1) request vlication' time and^ the money received for jury 
service may then be retained by the employee; in such case, the employee must complete an Absence Request, 
Form 634,. and receive approval by his immied-^ate supervisor; or (2) the jury duty may be -performed dn State 
time, in which case the money re<Je4ved must be deposited in the State fund tl^yough the Cashier's Office. 

Sick Leave . Sick leave credit is earned by full time employees and by^^^art time employees based on the 
pe^rcentage of time they work. Full time employees accumulate one day of sick leave credit for each month 
of service. There' is no limit op the amount of sick leave an employee may accumulate. 

-Sick leave credit may be jused jafter the completion of six months of continuous ptate employment in units of 
one or more hours. Absence prior to the completion of six months of service must be treated as leave with- 
out pay and will result in a salary dock (except in the case of Indt^strial Injury). 

: At retirement the employee receives service credit for all unused sick leave at the rate of .004 years for 
each day of sick leave. u , 
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Family Death Leave . The death of a person related by blood, by adoption, or by marriage, or any person * 
residing in the immediate household of thj3 employee may be an' authorized reason for sick leave absence if 
the employee's attendancejt is required. Up to five days of ^ick leave may be taken "for each death during a 
calendar year. 




Five days of sick leave are not granted automatically for every>>death. . The supervisor should exercise his 
judgment as to the time ^required by the employee, "niis is affected by several factors, -such as relations- 
ship to the deceased, responsibility for arrangements, and the date and 'place'^of the /services. For exam- 
ple, a person who has lived 4^ith the employee for a considerable length of time, may be considered closer^ 
than a relative who has not been in contact with the family for a number of years. * . 

Military Leave . -Military leave to enter military service .may be obtained by faculty members by submitting 
the documents and following the procedures required by law governing military leave. All documents? 
required by law governing military leave. All documents required to leffect a military leave, together 
with Ab^nce Request forms, shall be submitted to the President. Since^differen't docximents are nfeeded for, 
each type of military leave, faculty members should arrange. for military leaves early enough in advance to ' 
permit the hiring of adequate duty substitutes. Reserve officers should ifiake every effort to arrange for 
training duty which does riot conflict with their academic y^r. 

Maternity Leave . \sSC 5/27/65) A maternity leave is considered a leave of absence without pay. The* 
President of the College shall determine whether a maternity' leave shall constitute a break in the proba- 
tionary period for purposes of acquiring teni4re. * 

■ • " • •■ 

Absence Without Ldave as Resignation; Reinstatement . (Titl^e V 24311) Absence without leave for ap aca^ 
demic or nonacademic employee, whether voluntary or involuntary, for five consecutive working*days is an 
automatic resignation from state- service as of the last date on whicK the employee worked.^ 

An academic or nonacademic employee may within ,90 day^ of the effective date of such separation Vile a 
written request with the State Personnel Board for reinstatement. If^the appointing authority has notified 
the employee of his automatic resignation,, any request for reinstatement must be in writing and filed 
within 15 days of the service o'f notice of separation. Notice may be personally served o^ it may be served 
by mail ^to the last known residence 6r business address of the addressee and is complete on mailing. Proof 
of service, either personal or by mail, shall be made by affidavit. Reinstatement may be granted only if 
the employee makes a satisfactory explanation to the board as^to^the cause of his absence ^nd his failure * 
to obtain leave therefor^ and the bo^rd finds that. he is ready, able, ^d willing to resume the discharge 
' of the duties of hi^ posit ioTf,, or, if not, that he has obtained the consent of his appointing power to a 
*leave of absence to commence upon reinstatement. An e^mployee so reinstated shall not be paid salary for 
the period of his' absence or separation, or for any prfrtian thereof. 

r 

Separation of. Employees from Service for Lack pf Funds oi^ Lack of Work . (Title V, 43200-43202 . 

Policy and Relocation Opporttinities . It shall be the policy of the California State Univerj^ity atid ' 
Colleges to provide stability of employment by foreseeing and avoiding unnecessary reduction in staff. 
However, when this is not possible due to lack of funds pr> lack of work, the staff sKall be reduced in 
accordance with this article. The classes or teaching sjprvice area to be reduced and the number of 
employees therein to belaid off shall be recommended by the president of the campus to the Chancellor. 
The Chancellor shall make all final determinations both for each campus and for the Office of the Chan- 
cellor. ' - - , 

^ Relocation Opportunities . The Chancellor's office shall make a survey of all campuses in order to 
ascertain the availability of ^suitaMe positions where staff to be laid off may seek relocation. To the 
extent staff resources, permit, similar efforts shall be made with respect to colleges and universities 
outside tJio California State University and Colleges. ' ~ ' * 

Area of Layoff , Layoff of adna^nistrat^ve and nonacademic. employees shall llp by class within a parti- 
cular campus, or within the Office of the Chancellor. Layoff of academic employees shall be by teaching ' 
servdce area within a campus. * ' ^ 

t ^ ' • 

Order of Layoff . Whenever a determination has been made that there is a lack of funds or lack of 
work, employees in a clas^ or teaching service area to be reduced shall be laid off in the following OT^$r: 
(1) Th6 Chancel loi: or president may at his discretion, without regard to the class or teaching service'^irea 
to be reduced, separate from service any student assistant, instructor for extension service^ person 
employed on a temporary basis, or, with^^espect to employment in a summer session, any member of the fac- 
ulty of a campus summer session. Persons described in this paragraph, if performing the same or comparable 
work as that performed by a probationary or. permanent employee, shall be separated before any* probationary 
or permanent employee desirinfto continue in employment is laid off 'pursuant to the provisions'of this 
article. (2) Probationary employees,. not employed on a temporary basis, without regard to length of service. 
(3) Permanent emp-loyees: (a) If the area of layoff is in administrative or nonacademic classes, permanent 
administrative and nonacademic employees in the inverse order of their length of employment both in the 
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class ^ind in class or equal or higher rank, (b) If the area of layoff is in class or rank positions, per- 
manent academic employees in the inverse order of their len&th of employment at the campuses, (c) it the 
area of layoff is in the" ''closely related" ac^emic^ area, permanent- employees in the inverse order of their 
length of ' employment in the clasis or in classes or equal or higher level at the campuses. / 

Part-time Permanent Employees t If the layoff is in a class, part-time employees shall be credited 
with thef 'service at the campus in the proportion , that' the actual time employed "Bears to full-time employ- ^ 
ment. If the layoff is in' a teaching service area, part-time permanent employees shall be credited with 
service s permanent employees of the cajopus In the proportion that» the actual time served,^ as permanent 
employees bears to full-time emploVment. ' ■ ' 

• Determination in the Case of Tie . In case two or mgre employees in the class, or te^hing service area 
are tied for a place in the order of layoff, >the president qt the Chancellor, as appropriate to the place ^ 
of employment, shall determine which of such employees shall be laid. off. . ^ 

SABBATICAL LEAVES: CRITERIA AND PROCEDURES ^ ■ , 

CaliYomia Administrative Code, Title V, Article 5 ^ 

A. DEFINITION * • ^ 

There are two categories of sabbatical leaves budgeted leave with pay and leave ^rith difference in 
payv Thevcriteria, procedures for preparation of the request, and schedule of procedures listed below 
apply equally to both categories of leaves. ' « w» ' 

B. ELIGIBILITY , ^ ^ * , ' 

^ "To be eligible fey a leave of absence with pay, an app^cant muj|l: hold a full-time position and have 
served therein fuA-time Ss an academic employee, executive -employee, or an employee in an academic- 
administrative assignment, or any coiflbination thereof, for six consecutive academic years." (Section 
43000, first poiftion of paragraph two,) 

\ . ■ • ^. ^ - . : . ^. . 

An eligible employee nfa^y apply for one of the two categories of leaves of ^absence with pay. ^ 

■ ■ * -\ 

V. Budgeted leave of absence. The eligible employee ipay apply for orie of the following: 

a. One semester leave at full pay; 

b. One semester tUad winter term leave at three-fourths payj or • ^ 

c. qTwo semesters and winter term leave at one-Half pay. -(Section 43000 C^)J 

2^ Difference in pay leave of absence > The eligible employee may apply for pne of the following: 
' 7 ' ~ 3 , ^ . • * . ' ^ 

a. One semester leave;^^.; ^ ^ ' ;» * 

b. One semester and wfnter term leave; or ^ . ^'^^ 

c. Two semesters and winter term leave. ' 



Difference in pay learo^of absence means that the applicant receives an amount of pay that 'is the dif- 
ference between the applicant's salary and the minimum salary at the instrtjctor rank. (Section 43000 

Difference in pay leaves are not counted among the number of budgeted positions, because budgeted funds 
are not required to finance them, vtflfferenco in pay leaves should, therefore, be encouraged, because 
the total number' of sabbatical 1v/I^qs is thereby increased. The criteria and standards for granting 
sabbatical- leaves of either type, a^ieTthe same, but the faculty member requesting a difference in pay 
leave is not in competition with tljieise who request a budgeted leave of absence. It is sufficient that 
the faculty member requesting a difference in pay leave be eligible and meet the criteria. The faculty 
member who receives a difference in pay leave is considered to haVe received his sabbatical leave and 
is not entitled to another until having served another six years. 

For* the purpose of implementation the requests for sabbatical leave should be divided into two cate- 
gories: Budgeted leave with pay; and Difference in pay leave. Requests in the former category should 
be Judged ibmpetitively while tho$e in the latter should be judged solely on their conformance with the 
criteria. 

. C. CRITERIA >^ * 

In recommending sabbatical loaves, reviewers at* each level will judge proposals according to the crite- 
ria listed below, fiach applicant is advised to consider the criteria carefuHy and to present as com- 
plete and as detailed an application as possible. 

o 20 ' r ' ' 



For either category of leave of^ absehce with pay, the following criteria mu§t be met: 

1. TKe proposed pro j ect shall ^e , ^ ' 

' * * ■* . 

a. a scholarly or creative project of high academic quality and import^ce. It should malce a sig 
nificant contribution to the field. This includes but is not limited to original research, a 
creative project, or the. development of new reseax<»h or creative skills; OR' 

' . ' *' * • ■♦ 

b. a /'study or travel of a kind*and in amount which will^, .improve and update [the applicant's] 
capabilities," (Section 43004 (c) in part), 'If the emphasis is a study, it must be clearly 
related to the curricultunfor curyicular j)olicy of the. college. If travel is partjiof the plan, 
its usefulness and necessity milst be clearly presented; OR \ ' " ^. - 

c. a combination of a. andsb. above« . ^ # 

*• ' 

2. The proposed project shall be one for which the applicant has - - • 

• • \ « ' ■ - . . ' " • ' 

a. acquired professional capabilities Adequate to the task; AND ' 

/ ^ 

b. completed preparation and planning toUndertake the project, • .( y 

3. The results of the sabbatical shall benofit the college by - - ^ ^ • / ^ ^ 

* V a. advanciiT^g scholarship by such means as publijatidn) presentation at c6n?er£ices or meeti^igs'; 
^ public performance or exhibition; OR * * * 

b, improving, curriculum; developing- new course(s) or program (s)^ PR ^ 

: " ' * ■ ' ■ '.k * . * , ^ 

c, improving teaching; OR *• 

d, a combination of any of -the above, ' . 
PROCEDURE'S FOR PRBPARATION OF REQUEST FOR SABBATICAL LEAVE ' ' i 

The applicant for a sabbatical leaver will be evaluated in accoridance with t^e established criteria and 
must submit the following infotfhation: . - 

1. Proposed Project ' , ' ' • 

■ . ■ *' ■ '' » • • •• 

a. The applicant shall submit a clear and detailed explanation of the proposed project, including 

the nature, scope, and means of implementation, " 

b. The inclusive dates requested for the leave must be clearly indic^ated with a timetable for the 
implementation of the ^proposal. 

■ • r • * » ' ' 

^ i.:^ The location(s) where the project will be conducted must be precisely indicated. 

2. 'Professional Productivity and t'reparation • • 

a. The applicant shall incluc^e a current Vita containing evidence o^l^ following^: 

(1) Relevant education and research in the field of th^o |):i^B||^pi^^oject, 

(2) Publications, and other professional accomplishments ii^irtlw field of specialization, 

b. The applicant shall indicate what preparatory work has been completed specifically for this. 

. project, such as background reading, development? of techniques, personnel contacts, and facil- 
ity arrangements , ^ 

3. Benefits to the College (in at least one of the following:) * ^ 

■ *• 

a. The applicant shall indicate what tangible results, if any, are to be expected from the 

^ project. These may be in. the form of publication, creative presentations, participation in 

seminars^ conferences, program or curricular development. . . 
* * . ♦ 

b. The applicant shall indicate how*the proposed project will benefit the applicant as a teacher 
and how i% will benefit the students. 

c. The candidate shall indicate if and how the results of this proj(5et will lead on to future , 
(smdeavor^, projects, research. C% ^4 ' ^ 

' ■'I 41 • . , ■ 



E. SCHEDULE OF IPRfteEDURES FOR PROCESSING AND EVALUATING APPLICATIONS (Section 43400 (a): "An application , 

for a leave of absence shall be exeputed by the applicant on a form prescribed by the Chancellor and 

submitted to the ^President of the campu^ accoraparii^ by the action of the appropriate faculty committee 
[Faculty Awards Cdnimittee J".) ^ *- 

Early in the fali semester, the Faculty Awardis Committee shall submit its pi'oposed calendar for 
sabbatical leaves* to the Vice President foy. Academic Affairs. ■ ^ 

'i ' 

2. During the fall seme|£er, the Vice President for Academic Affairs shall distribute to the. faculty 
the calendar, th^^^Hfiated numberi of budgeted positions for sabbatical leave and information as to 
where the applicli^Rvfbnn may be obtained^ , . * 

3. ' The review and evaluation process shall ppcfceed as follows: > 

* • V * ' » 

a. Applicant to Dep^jtment* XJiairmart ^ 

b. Department Chairil^. to Deai). . . 

c. Dean to Faculty inwards Committee 

d. Faculty Awards (iCJranittee to Vic.e President ftfr Academic Affairs * 

e. Vice President for Academic .Affairs^ tjo President 

4. The President shall ijaform eacTi applicant ani the Chairman of the Facujty Awards Cojm^lCee of his 
decision. * * ^ • ' 

, APPROVED: /s/ Walter Pl^on .__ . . V ' DATE ^ llYdll^ 

Walter Olson, President . 
California State College, Stanislaus , ' ' 

■ ■ . . . ^ • • ^ 

Elijiblity ^d Effect . No leave of absence with pay .may be granted u'htil earned pursuant to S^tion ^ 
45000. A full or part time leave of absence without pay shall not constitute a break in service in quali- 
fying for sabbatical leave. One year or lesS of a leave of absence without pay taken for tne purpose of 
teaching, research, study, or an as gjlgnment determined by the .college President or the Chancellor to be of 
a nature valuable to the State Colleges may, at the discretion of the President, after consultation with 
the faculty^ be counted towards eligibility for sabbatjlcal leave. A notation of the basis of thp decision 
shall be made in the employee's official personnel record. , . • 

Requisite Position .and Assignjiienj» . * Each applicant for a leave, of absence shall hold and have served in 
an academic or executive position or in an apademic-administrative assignment^ or a combination of such, 
positions and assignments on a full time basis duringN^Jl of the .time prescribed in Sections .43000 and^ ^ 

43001. ' , ' ^: 

Number , (a) The .President of each college is responsible for assuring and ^certifying to the Chancellor , 
that the number of leav&s granted in any one quarter, semester, or yes^r^ are not so great in any department, 
division, Or school, or in the college as a whole as to disrupt the continued and regular course offerings, 
or to affcfct the qualJLty level of education offered to the students. ; ..(b) The granting of leaves of absence 
as provided in this article' shall not exceed existing appropriations^&^iElilable for such leaves. 

ApplicXition> (a) An application fot/a leave of absence shall Ae executed by the applicant on a form, 
* prpsGribod by the Chancellor and ^ubmiirfed to the President of tKo:^9llege accompanied bv the action of 
the appropriate faculty committee. The application shall include or be accompanied by tne details of the 
applicant's plan of study, research, or travel and service together with a statement of the benefits which 
would acCruQ to the colTege and students thereof from the proposed study or the propoised travel and service, 
(b). If the Presiderit ^approves the application, he' shalj, wit5\in such time as the Chancellor shall j^rescribe, 
submit the application to the Chancellor 'togother with appropriate justification* (c) The Chancellor shall 
grant a leave of absence for the purpose of pursuing research, other study or travel only if the Chancellor 
is satisfied that ^he applicant is eligible for the leave and will 4^ring the leave o'f absence engage in 
study or travel of a kind and in an amount which will so improve and update his capabilities that during 
future employment of the applicant, in the college such experience will substantially enhance his value to 
t ha State Colleges and to the students thereof* . '. 

' Bond, Compensation and Further Leaves , (a) Final approval of an applMtion for a 'leave of absence to ^ 
engage in study or travel during or for whicJh the applicant is tp receive compensation as provided herein- 
before shall not be granted until the applicant has filed with the Chancellor a suitable bond indemnifying 
the State of California against loss in the event the employee fails to render service in the State Colleges 
following the return of the employee from the leave of absence at the rate of one term of service for each 
term of leave. The bond shall be in the amount of the total salary computed to. become due to the appli- 
cant during hisj^ave of absence, except that in the case of an academic employee bn sabbatical leave in 
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residency, the bond shall be in the amount of 4/5 of his total salary computed to become due to the appli- 
oant during such leave Of absence. The bond shall be exonerated if the failure of the employee to return 
and render the requisite service in the State Colleges- following his leave of^ absence is caused by the- 
death or physical qr mental di^bility of the employee or dismissal for caus^ The obligation to file a 
bond may be waived by the Chancellor, if he finds that the interests of the State will be protected by the 
written agreement of the employee to return to the service of the State Colleges and render the requisite 
service therein followinrg his return from the leave of absence. Such agreement shall be accompanied by a 
statement of assets shbwing, to the sat is fact ion x)f the Chancellor, the employees' capacity 'toandemnify > 
the Strate of California against loss in the event that he fails, through fault of his own, or to fulfill ' 
the agreement. ^ O) Compensation granted an employed on leave of absence under this a?tiele shall be paid 
during his leave of absence- in the ?ame manner as if he were not, on leave of absence.^ The bon4 shall be 
exonerated if the failure of the employee to return and render the requisite service is caused by his deatji, 
his physical or mental disability or dismissal for cause, (c) If the Chancellor or his designee determines' 
that'the bp^ interest of the State Colleges will be so served,' he may grant to such employee one leave -of • 
absen^ce w:^.thout pay, not 'to exceed one year, at any time following the completion of leave of absence. 
Time spent on such leave of absence without pay shall not be credited toward the requisite service required 
by^this section following a leav6 of absence with pa/. 

' , Reinstatement. At the expiration of a leave of absence granted pursuant to this article, the employee 
shall, unless he otherwise agrees, be reiastate^n the position held by him at the time of the' granting of 
. the leave of absence. . ? . © © . 

. . Retirenugnt and Continuity o^ Service . The timfe' during which an employee is 6n leave of absence pur- . 
suant to this article shgll be credited toward. Retirement and toward any merit salary increases the i 
employee would^iave reced-ved had he not .taken the leave of absence. The period of any leave of absence 
granted under this article shall not b^ -construed Us^a break iti the continOity -of, service required toward i 
retirement, or toward any salary adjustment. 

• • 

Replacement. For each academic employee granted a leave of absence, with pay, there shall be employed 
a full time replacement or the equivalent part time replacements unless the workload is such that the 
duties of the position vacated can be absorbed wholly or in part by existing staff. Employment of a ' ' 
replacement may be as a lecturer or as a. reg^ular academic appointment. The nature of such appointment will 
be determined by the President ^n light of whether or not it appears thgit .there will be- a continuing need ^ 
for the services of the individual serving as the replacement. * 

Special Leaves for Res earch or Creative Activity. (Titl^ V 43050-43053) The Chancellor may, within the 
limitatifii, of funds appropriated \heref or grant, or may authorize any president to grant, iffth respect to ' 
qjialified employees at his campus, special- leaves for research' or creati\^activity. ^ 

The Chancellor is authorized tb establish) standards- for eligibility, and the terms and conditions of such 
leaves, and to establish procedures and guidelines for their ^effective implementation. 

An academic empfbyeo who is granted and .who. takes a special leave for research or creative activity sJ?a||^ 
be obligated to teach in the State Colleges for the equivalent of two terms for each term of such leave * 
immediately following the conclusion of such leave provided that the completion of such obligation shall be 
deferred during periods following such leave, which, pursuant to the regulations of the Board of Trustees 
are taken as vacation, 'sabbatical leave, or leave of. absence without pay; and provided further that this 
Obligation shall be further deferred for any period during which the employee is a "person in military' 
service*' as that phrase is defined in the Soldiers' and Sailors' Civil Relief Act of 1940, as amended, of 
the United States (50 App. U.S..C. Section 401, et sec). This obligation shall be exonerated if the fail- 
ure of the employee to complete such service following the conclusion of the leave is caused by his death 
or physical or mental disabijlity. - ^ 

Leave of A bsence Without Pay' . (Title V 43100) An application for a leave of absence without pa/ shall bo 
submitted by the applicant to the college president. The college president may approve such leaves for 
periods not to exceed a total of two years. Requests for leaves without pay in excess of two years shall 
be submitted to the Chancellor for action. This section is not applicable to leaves of absence without 
pay following a sabbatical, leave, pursuant to Subdivision (c) of Section 43005. Leaves granted pursuant to 
this Section 43100 are subject to the provisions of Education Code Sections 24209 and 24210, '^elating to 
non- academic employees. , • ' \ . 

A leave of absence without pay taken durirtg a probationary pei^iod for an assignment determined by the 
college president to be of a: nature valuable to the college shall not constitute a break in service for 
the purpose of acquiring. tenurp. One academic year or less of such leaver may, at the discretion of the 
president, be counted towards the required service for tenure. However, for a probationary period in a 
leave status to be counted towards eligibility for tenure, an appraisal of such relevant exporieoce must 
be made and included in the total appraisal of the individual (Title V 43J563). 
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The President shall determine whether a4eaye:of absence without pay, for reasons other than those indi- 
» cat ed above, shall constitute a break in thS probationary period. ^ 



^e year or less of a leave of absence wimout pay taken for the. purpose of teaching,, research, study, or 
an assignment determined ^y the college 'j^esident or the Chancellor, to be of a nature valuable to the State 
Colleges liay:, at» the discretion of the^tesident, after consultation with the faculty, be counted towards 
eligibilit^y. for# ^is^tical leave. A,n|tation of the basis of the decision shall be psade-in the employee's 
official personnel record. (Title V 43001) , . ' . , 
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PftOFESSIONAL RESPONSIBIEmfesj.PF THE- FACULTY" 



SECTIONS 





should be added the following specifics? ' ( '.''^^ 

Teaching Lpad >* The faculty member teaching 'full tisiewllliiprdinarily'.be expected to carry a load'ot 10 
weighted teach'lDg units a week during the fall ^d ^sprincftft^xins . tach faculty member wilj noxmally^he 
invojved in ori6 course during the j/inter term. Each full|fe?ne faculty load consists of 24 weighted* 
teaching units per academic year. Part time faculty arei|Wjina^ paid 1/30 of the equivalent annual. 
salary per weight^qd teaching unit since they are not exp|cjbi^d' to assume non*-teachiifg duties. However in 
special cases v||;iere extrawduties are expected of the' facuj^j^ member, greater recbmpence may be grfcited. 
(See Appendix G for additional details related to the^acm|^{Sta£fing^ X • 

Non-Teaching and Extracurricufar Service bbligations . Or$0^,}the primary responsibilities Of the' faculty 
is the advisement of students, both^'undexgraduate and gra!^ao«ie^. Vie faculty member. appointed to the 
adviser's rol0 is obligated to be available to^^Wudents a|l||to; be knowledgeable of requirements in the * 
particular area in which he, functions as an adViser. It |t'|l6)qpected that -^ach^ faculty member will famil- 
iarize themselves with the pplifcies, procedures, and "regut|| |dns per1;inent , to their departmental duties, 
that they will asstune their just share of the committee wp|Mof the department, the school; and the col- 
lege, .^hd that they wilj participate in the advisement ofilslud^nts. ' ^ 

Extracurricular obligations include^ the sponsorship of .stdd^iit^ (where called oh and ac'cor- 



ng to one's interest) and participation in ex tJf^curricul^aiLaf fairs where such participation will con- 
trij^ute ^^tlie educational experience of stud^ents, ^ . s ' • 

Professional Societies . Faculty members are encouraged to participate in the ^professional societies and 
other agencies of tWeir choice, both those of their specific disciplines, "^ond those concerned with the 
•profession of teaching. There a^e local chapters of the following at the .^o^lege to which flicult5^ members 
. - will be .welcomed. * . . ' * 

\ ' - • - . . / - - ^ 

V • American Association of University Professors 

United- Professors of California . - , 

^ California State Employees* Association . 

California College and University faculty Association ' 
, ' ■ ' * * . < 

Faculty wives and women members of the faculty are eligible for membership in the Faculty Women's Club 
which sponsors educational, service, aifti social activities. 

, Record Keeping . The keeping of accurate enrollment, attendance, and grade records, a||(l their prompt sub- 
mission to the Registrar on the dates requested is of vital importance to the student aiid the operation 
of the college. The responsibility of faculty members in any terra is not ended until .all records and 
reports are completed and filed in accordance with instructions. ^ o 

Attendance . TSio wofk year for faculty%embers begins during, the week preceding the week in which instruc- 
tion begins and ends following Commencement exercises in the^ spring. .Faculty members are expected to be 
' on duty^duriiig vthe registration period for each term* (Appejiidix H) • 

All faculty members are expected to meet their classes at the scheduled hours. Any anticipated absence 
n^st 8e reported^ to and approved by the department chairman 'In advance; Arrangements can then be made 
for a substitute^. In the case of emergency absence, the department or school office' should be informed 
/ in sufficient time to make appropriate arrangements to' cover classes. • • 

1 - ' * . ' 

To support the regulation that students report to classes on time, it is nece;5sary that instructors 
themselves be propipt in meeting classes— and equally important that classes not be held beyond t^e sched- 
uled dismissal time in order that students have np reason t^r tardiness at jtheir following classes. 

Eacli faculty member is expected to/ keep at least five of fie e hours each week on at least two days during 
which they will be available for conferences with student's and, advisees. These hours should be pjsted - 
and a^giounced to classes* , . * . I * 

* Coamencement, Each faculty member should con«<ider it part of their responsibility to attetttr commencement. 
^ Cap, gown, and hood rentals may b^ arranged through the Bookstore. 'An* announcement of the deadline for 

ordering academic regalia is made in the Campus Digest. ^ * * . . 



Ordering Textbooks . '^It is the. responsibility of the department chifirmah tp^Jftace orders with-the Bookstore 

- for the^ektbooks which are to be purchased by stu^bnts in the departmenf./ Bac^i^term', as soon as tdac^ri|; 
assignment's have b^en made for -the coming term, the Bookstore will send to^each department forms for orQer- 
ing textWolcs. *Thes<5 .orders must be placet^ promp^tly with the manager of thp^ Books tdre. - Any delayyin 
'subniittitife the book order or any change in the original order will mean considerable delays in the delivery 
of the books^ All changes must be handled di%ptly with the manager . ' ^ ... . . . \, 

i' • . • • •. ■ • >*•■ ' ' - ■ 

Classyooin Assignments and Changes / ^ev^ral .months before the beginning Of^each term, the departments ^d 
scho'ols- plan their prdgrara aAd schedule th&ir classes 'in rooms^ assigned to them through the Office of the 

V Vice'P^eSidient for Academic >A^Jairs. _Thi's schedule is submitted to the Office of the Vice President for v 
Academic Affairs, which conyletfes the scheduling procedure bjj, making all necessary changes to achieve* the. 
best ^xiticUlation of instructors^. classes,,^ and classrooms.. ' , . V ■ ^ ^ 

• I * - : ° . * ■ ' * • ♦ ' \ 

* :Any' requests for shifts in "room schedules after the initial schedj^ing* period or during the term should be 
made/to the O'ffifce of the School Dean. Evcwry effort will be, made to hoiior these requests when facilities , 

I permit.^ Requests for special room , facilities on specific days should .bp made to tl^ Qfjfic© Deari 
for Administration* ^ % . - - • l- 



^ ^afety / It is the •r^spons^jLiir>jSfirf each member tp- insure that pondifions in tfie laboratories, 
classrooms and other ac^vity areas ar& ag^^safo as possible. Department 5^irmQn have the responsibility^ 
for the preventioTt of acd&i^? wijthin thiBilr specific area. Each faculty member wiJ^J^be constantly on 
guard to identify ^msafe ^fifionS jind rq^ort them to the chaii^n f6r in»nediate Correction. > 

' Accident BjBpofting ; >Ac:cjl dents Wh^Ch occur lij thcf classroom or elsewhere on campus or pji college-sponsored 
' excursions, and which resiitt Winjury to S^V>dpnts> faculty, or visitors, ittjist be : reported to the cplloge 

nurse. This report should brf jnadd as $oon $s possible after the accident, hterabers ;gf the staff ^ ipyplj.Vod 
. in' such TO accident which resul'ts in ah injury will bp protected against liability und^r a ^^^atewide , 

public liability arid property d^amage insurante policy, -. \ ' - . 



Golleotipn of Money by Instructors . . FacuityAembers may not GoUect mqi^ey ff^^^ ftff any 

purpose whatsoever. If" it s^iould bp ^leCpsjcf / to charge students »ii); order to dp£ra>^ tjief cPst of some ' 
class project— field trip, compHation of tlass' material— the collection of money shoUjd be handl.ed*by 
a student corimittep". ^ Instructors should nlaf collect money from iftudents in advance of registration, 
Registratiaappes can only be. charged on &chedule$ sot up and approved by tho Trust^Ps^of , the California^ 
States tfwi^ and Colleges. All cash must be collected by the Office of the Business Manager under ' 
the^roctioj)^ of the College'CashW*s Offlte. . , ^ « ^ 

' ■ " ' ■ ^ ■ . ^ . ■ ' • . 

Lost and^ Pound . Faculty members or students finding a lost object shoMld take, it to the lost-^-foUncf 
service maintained by the Colleg^e Spcurity Offite. - - ' , , 

Student GripVance Procedure^ in Academic Matters - Students who believe a course gra'^a given them Is ^ ^ 
incorrect may utilize thes^ procedures if they wish to have thfii matter ^viewed. The student should not 
^anticipate that a grade will be changed imless the instructor wisfjes to change it. On the other hand, y 
these procedures insure a degree of revipw where it is deemed appropriate. 

* I. The student must fonsuLf-the instructor and explain the objections to the grade, o ^ 

II.' If the student wishes to pursue the matter further, he shall s15e tho department chairman and 
explain his case. The chairman will advise the student as to the judgment in the Inatter. 
If, the chairman feels the student's objections may. Have merit, he jjji^ll. discuss the matter 
with the instructor. 

III. If the student is not satisfied with the outcome of J and II, the student shojild consult the' , 
3^dean of the school in which the course is offered, ^ Following this discussion, the*dean shall 
investigate the m^atter informally and shall then notify the student as follows: 

a. In the dean's judgment, the stiident's complaint has no merits* in which case the matter 
. is ended. ^ V ' v 

b. That the student's case may have merit, in which, case the chairman^ sh4lljippoint a 
committee of three full-time instructors, one of whom may bg choseri by the stujJrPnt and 
at least one of whom shall be outside the involved department but within th^ school. 
Tttls committee shall investigate and discuss the matter with the teacher ^l^^tudeVit 

* involved. Following these discussions, th^o committee shall infoniTiilly advis^the * ^ 
^ # instructor as to its opinibn on thfe matter. • ^ 

IV. Following the^above discussions with their coll eagijes , the instructor shall iftform the student 
of the final decision in the matter, , *<, . . 



♦If the chairman is the instructor in the appeal, the defin of the school will appoint the committee. 
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CURRICULUM Development 

t . ■ ■ ' ■ ' . ' .• . \ . 

SECTION Vl 



Curriculum deveiopment at CalifoiPnia State ,Co liege, Stanislaus is a joint, coordinated %fort' of the 
departments, the academic deans,, the appropriate ccramiAefts. of the^ F^^ Senate, and the -Vice President 
for Academic Affairs.! Maior curriculum proposals are reviewed at each level before recommendations are ' 
made to the Academic Senate, the Vice President for Acaderai9 Affairs, the President of tfie College, and 
• if necessary, to the Office'. of the Chancellor and the Trustees. 

Initiating Action. An inliividual student;^ faoilty members, academic; dfficer> 'department curricululh commit 
tee, ox an inter-departmental qommittee may develop suggestiojis for new courses/ new programs, changes in 
existing courses and programs, or deleJ:ion of existing courises or programs. 

Department ^Approval ■ If a proposal comes .from an individual,, it should be submitted to. the appropriate ' 
department. The department chaii^erson will developf»lnaterials to support the proposal and t)repare the ^ 
necessary forms available in the office of the School Deans. The department chairperson will then subinit 
*their recommendation to the^School Dean. 



School Deans' Approval 
effect 



Deans' Approval.- The School' Dean(s) previews the broader consequenoes of tlie proposal, such as . 
upon contribution to existing curricula, increase or decrease in FTE, staff requirements ^ teachfer 
education implications, need for special facilities and equipment ,/ and inter-school relationships. V 

"••V • ■ : \ . ■■ ■ .'■ ^ ■ . .■ ^ ' ' \ ■ ■- 

Roles of Deans and Se nate C^ttmittees . .It is expectjed that the Educational Policies Committee, with the . 
help and resources of' the Office of the Vic?e President for Academic Affairs and the Deans of Schools, will 
give their prin6ipal attention to. the educational and professional validity and desirability of the: spg- 
, gested changes. The Deans ' offices Vill-alsd assist the senate cbmmittees to help accelerate the process 
with background material ^d presentations • 

' ■ ^ ^ r.* • .■ ■ . >V 

Senate Com mittee Approval , the Educational Policies Committee, will* recommend approval or rejeAion to the 
Vice President for Academio Affairs or Faculty Senate, whichever is appropriate. If ah approved proposal 
does not require action by the Chancellor's Office or the Trustees, and it meets with the approval of the 
Vice President for Academic. Affairs and' the President, it wi if, be include^ in the next publication of the 4^ 
College Catalog. When changes are approved, but not in time to meet qataiag deadlines, they may be incor-2'^ 
. porated as part of the curriculum under special administrative provision, » "* 

Faculty S enate and Presidential Approval , ^ew programs considered necessary for review by the ChancelloV's 
Office or the Trustees will be forwarded «fthe Faculty Senate by the Educational Policies Committee. 

The.Senatp shall forward its recommendation ti^'i^he Vice President for Academic Affairs who in'^turh will 
make a recommfendation to the President for. final action. If approved, the President ^r his designee, will 
transmit the documents \to the Chancellor's Office for action. ' ■ ' 

- ^ ■ • ' , ,iv--.. ] * ' I ■ ■ ■ ■ . ' 

Academic Master Plan. Eaclt\ Tollege is asked to submit a projection of new programs to the Chancellor's 
Officp for the next five-year period. This projection is updated^ each- year. The plan is completed in tKfe 
Office of the Vice President for Academic Affairs with the recommendations Vf departments and schpols. 
The Educational Policies Committee and l^aculty Senate are also a^ked for their recommendations. Implemen- 
tation of the programs is dependent qpon the available resources and goals of the institution. 

. . • ~\ " 

College Master Planning. ^ Consistent with the objectives of the CalifomiavState University arid Colleges • 
^ general, and California State College, Stanislaus in particular, the Vice President for Academic Aff^ . 
airs, with the assistance of the Executive Dean and the Business Manager, develops and maintains a five- ' 
year plan for the growth of instructional programs.- The five-year plan includes at least th^ ]Eo 11 owing 
estimates for each of the next five yaars: . (1) degree and credphtial programs, (2) special instruttibnal 
programs, (3) ancillary programs, (4) instructional services, (5) enrollment distribution for disciplines 
by levels and types. of instructioii; (6) instructional spaces and facilities, i.e., classrooms, laborator- 
ies, faculty offices^, etc., and (7) support budgets in each* discipline- or program. 
■ . . ^ ■ V ' • ' ' ' ^ . * -■ . ; 

Prior to inclusion in the five-year academic, physical, and fiscal plans, appropriate documentation for • 
proposed new degree and credehtial programs, program changes, or options toJ)rograms/ are to be submitted 
to the Educational Policies Committee and Faculty Senate for tlieir reviews and recommendations to the 
Vice President for Academic Affairs. ^ - — ^ ^ 
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RESEARCH AND SPONSORED PROJECTS 



. . . SECTIOy Vlf ^ . ■ . > ^ 

• ' . ■ . 'o V ^ • . . 

In 1958 > the Sta^i^^Bpard of Education, then the re^poijisiblie governing bofiy for the activities of the 
California' State University and. Colleges, adopted a general policy with respect to research at IRe . 
California State University and Colleges in which it recognized research' as "a fundamental task liot only - 
of the scientist, but of the 'teacher-scholar engaged in aio^ intellectual discipline." The Board identi- 
fied several categoifies of research: (1) instructionally relevant research, (2) community ^service 
research, (3) institutional research^ and (4) individual faculty research. (The California State Univer- - 
sity and Colleges Administrative Manual, Sections 3600 ff.V " » 

Faculty members are encouraged to apply^or funds tQ support research, and special projects. Help is 
available through your Depaftment JChairperson and iSchopl Dean. ^ V . " 

Policy Guidelines. (CSCS President > 3^4/70) '9 

1. Rjpsearch or other program support projects generated by the faculty must be approved p3:ior to submis- 
sion by the appropriate Departmental ^Chairperspn, the Dean of the School, the proper official in the 
Business Office^ the Vice Pr/sident for Academic Affairs, and finally by the, President. . The simplest 
way for thpse approves to be obtained ^is by a signatory route- sheet circulated wi^h the proposal in ' 
advance of the submittal date for the proposal. The Business Office will also provide assistance to 
the faculty member in the preparation of the budget for the project. It should be understood that 
prior to beginning work on a proposal the faculty member should have appropriate discussions with 

j:heir academic colleagues, chairperson, and any others necessary to insure a reasonable probability 
of institutional approval, 4^. - ' 

2. The project budget should, if at all possible, pay as a salary^tansfer to their department an appro- 
priate fraction of the faculty member's time which is to be releaseai for the project.- In cases where 
the funding agency will not dp this, and time is to be released^froi teaching duties to be used on the 
project, this dollar amount should be clearly shown on the budjget sheet as an institutional contribu-^ 
tion. ' I V. - r 

■' . . 

3. No additional compensation other than summer salary may be paid to either the principal investigator 
or to any co-director of the project. Reasonable consultation fees may, on approval by the Vice 
President for Academic Affairs, be paid to faculty members other than the investigators of the pro- 

\ ject providing that such pompensation does not exceed $1,000 over th^ourse of an academic year. 

In cases where consultation in excess of this dollar total is required of an individual, the indivi- 
dual should be assigned to the project as an investigator on a released time, salafV transfer basis. 

4. No regular full time faculty member shall be assigned to more than 50 percent research regardless of 
the funding capacity of the ^ant. This does not, of course, apply to the summer term. 




* ACADEMIC REGUUTIONS AND PROCEDURES 
SECTION VIM 



J- 



^ The academic regulations o£ the college and many o£ the procedures through which they are administered are 
described in the catalog. Members of the faculty should familiarize themselves with that material. The 
discussion in this section is selected for purposes of supplementing, clarifying and in some ca$es^ re- 

,/ 'emphasizing the materials in the catalog. 

The educational program of the college is taught during *the year with two semesters of approximately thir^ 
teen weeks juration, a winter term of about four, weeks, a summer session and the extension program. 

The academic calendar has two semesters, th« first c6ncluding by Christmas and the second concludes about 
the first of June. A four week term is taught during the month of January. During this four week period 
students enroll in one course. 

Summer Sessions ; . 

Campus Sessions . The college offers a six week session and a three week post session. A maximum of 
one semester unit may be allowed for each week of attendance. ^ « 

Staff. The summer faculty lis selected to meet the particular aims of the program. Summer Reaching 
• is neither required or guaranteed. (See page 11) 

Salary . The summer salary is based upon units of instruction and rank. Six units is the maximum 
! load for a six week session. A complete salary schedule is published under the schedule for State 
University and Colleges. (SetJtion IV) 

> , ■ *^ 

Extension ; ^ 

' * . « . a 

Courses offered in the extension program are organized on campus asT well as off campus in communities 
served by the college. The offerings include regularly eftablisTied courses, as well as special v 
courses and workshops to meet, particular needs. Up to 24 units of sUch course work may be applied to 
the baccalaureate degree, and up to .six units to .the Master's degree. Extension courses do not cai-ry 
residence credit . ' . * , 

* . '■ ■ ■' 

Staff . Instructors are chosen from the faculty of California State College, Stanislaus, from other 
educational institutions, or from the field. The Office of Continuing E&ucatiott cooperates with 
school officials in the selection of a staff and arrangements of a program to meet the needs of a 
com&iunity.* (See page 11) 

Load . Full-time faculty mmbers at the college are limited to teaching six semester tmits per aca- 
demic year in the Extension Program at a rate not exceeding three credits per semester. (Handbook bf 
Administrative Policies and Procedures for California State University and Colleges Prejsident. See 
page 12, Outside Employment) ' f 

■" ■. ' ' ' 

Salary . Extension salary is based upon imits of instruction and rank. Currjent infoxmi^tion on sala-^ 
ries IS available i^n the Office of Continuing Education. (See piage 12<) ^ ' $ / 

Standards of Off-Campus Instruction . (CSCS \/ll/(>Z) . Off -campus instruction shall be in accordance With 
the established objectives and standards for all instruction in the college, and more spec^icaliy the 
following criteria will^ apply: .. 



1. Off-campus instruction shall be planned sa that it involves students in the study of basic princi- 
ples and theory consistent with on-campus instruction. 

2. Off-campus instruction shall be planned so that all aspects of it are conducted by fully quali- 
fied personnel. , ^ . * 

3. 'Itoterials used in campus ifistrUction shall measure up to the same standards set for materials 

used in on-campus instruction. 

4. When college credit is ihvolVted, the time devoted to instruction off-campus shall at least equal 
the time requirements that pertain to on-campus instruction. 
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Academic Advising and Registration . Ea^fi semester, students are required to meet with their academic 
adviser and plan a program for the coming term. An academic advising period of approximately three weeks 
is scheduled as part of registratioif. The adviser*^ siga^§iture is required for a student to complete 
registration. 

Registration . Registration is completed by mail. A student contacts his department for a Re^stration 
Request form, meets with his adv^.ser and pays his feeSs to complete the registration process .* The student 
will be notified by mail of the study program after the request has been processed by the computer. ^ ^ . 

Class Lists . About the first week of instruction, each instructor recieives from the Registrar an IBM class 
list for all students whp are registered in his Class. Class lists must be checked very carefull/'by . 
faculty members to see that there are no students who attend class' who are not on the list and properly 
registered. If there are students who are attending class and are not on 4:he list, these students shbuld 
not be^admitted to the cla*ss. Instead, they should be referred to the Registrar's, Off ice to clarify ^tjieir . 
registration. After the end of the third week, which is the official census date, a roster is sent .tb;^:the ■ 
instructor listing all of the students officially enrolled as of that date'. Students are also infotineS o^, 
their official registration by mailing of a study lisfS Near the close of the term" instructors receive 
another class, list ^or grades. The list must be returned by instructors' to the Registrar's Office within 
72 hours after the final examination* in each course. 
• ♦ 

Changes ^of Programs . If a student officially changes his program, either drops or adds a cla&s> the 
instructor should make a* record- for his information. At the end of the third week he will receive an offi- 
cial enrollment list. s * * 

Adding a ^Course . A student may add a course to his Of ficial. Program any^time during the dates shown in the 
academic calendar. The student must secure an add card from tJ^e Registrar's office, secure approval, and , 
file it in the Registrar's Office bef6re the deadline for adding .classes. ' - 

Dropping a Course . A student may drop a course during the dates shown in the academic calendar by filing a 
an approved drop card in the Registrar's Office. The date of validation by the Registrar on the drop card 
is the official date of dropping the course. 

During tl^e dates shown in the academic calendar, students may withdraw from courses without academic pen- 
alty. After the last date to withdraw a student is responsible for completion of the course in which he 
i9 enrolled. Where extreme circumstances be>^ond the student's control make withdrawal either from a 
cour3e(s) or from the college necessary, and where continued enrollment would unduly penal iz^^e student,^ 
the student may petitiion for an exemption to the regulation. A grade of W is assigned to^ ^^$e courses. 

Withdrawal from College . A student who wishes to withdraw" from the college should obtain a withdrawal cai'd 
from the Registrar's Office. The completed withdrawal card must be filed in the Riegistrar's Office. A 
grade of W is assigned to each course when a student withdraws from College. The date of validation by 
the Registrar, will be the official date of withdrawal. The action \necessary by the instructors is 
explained pn the withdrawal . card, 
/ . " 

Grading Standards . Stu4ents are ^g^ded on a five-point grading system)" A, B, C^ D and F. The grading 
options which have been assigned to individual courses by depaftments are CR/NC; A, B, C,*NC; A, B, C, NC 
with student option for CR/NC; A, B, C^ D,F'or student option of CR/NC and A, B, C, D^ F. To qualify for 
a baccalaureate degree, a student must maintain an average in all his graded courses of -at least equal to 
a "C" grade (2.0) bn'^he five-point system. Probation and disqualification is based on a system of prog- 
ress points which assesses the pragresis a Student is making towards comp^tion of his degree objective'. 
Further information may be found in the college catalog. 



Credit /No Credit Grading/ -^y student not on probation may elect to be graded on a "Credit/No Credit", 
(CR/NC) basis. ^n approved c'urse^. ^ 

ig student must notify the course instructor. in writing of his election of the credit grading system by 
le Last Day to Add a Course. Request forms are available from instructors during the first week of \ 
classes. 



The "Credit" (GR) grade is earned for "C" work* or better ("B" for graduate courses) as judged by the 
instructor concerned. "Credit" and "No Credit" (NC) grades will have no affect on grade point average, 
but will affect progress points. Each department determines^ the maximam»number of CR units which may be 
applied to degree requirmments. A maxiii\yra of 40 semester units with "Credit" (CR) grades may be applied 
toward a baccalaureate degree. No more than 8 semester units of CR/NC may be applied in a given semester 
toward a baccalaureate degree, v • V 

Final Examinations . Final examinations in all appropriate courses are administered during the period and 
at the time published in the Class Schedule . r\ ^ 
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Grades of Incomplete , The grade of "Incomplete'* is used only when- the student has done passing. work, D or 
better, but because of circumstances beyond his control has failed to complete the required work of the 
course* it shdbld never be used to: '(a) give a failing sludent an opportunity to re-do unsatisfactory 
work or complete additional work; (b) give a student more time to complete his work when the reasons for 
his, delay have been witiiin^ his cpntirol. 

Improvement of Grades , Courses may be repeated and only the most recent grade earned will be used for unit 
credit or grade points. This policy effective Summer 1973, shall apply only to the first four courses, 
repeated, A student must file a Notification of Repeated Course form at the Admission and Records Office 
for each course repeated to have only the most recent grade counted in his grade point computation. / 

Reporting Grades , At the epd of each t^rm, instructors are required to submit grade sheets to the Regis- 
trar's Office within 72 hours after each final examination, « ^ ' , 

Individual Study , Upon certain conditions set forth in the college catalog, a student may carry a course 
individually under guidance of an instructor. Students may apply for such/ permission upon forms .obtained 
froip the department' secretary and obtain the chairman's and instructor's signature. Instructors are urtder 
no 'obligation to carry students on an individual study plan, * 

A student must registef in the same manner for individual study as for any regularly scheduled course. ** 

Credit by Examination. Qualified students, registered in the college, may seek credit b>r examination in • 
lieu of any course listed in the college catalog. Procedures are listed. in the college catalog. Enroll- 
ment in a c(durse to secure credit by examination does rfot count, as an excess unit load. * 

Class Attendance , Students are expected to attend all of their classes regularly, and it is the students' 
responsibility to inform their instructors of the reason why they miss classes. The instructor is the 
judge of the validity of th'e reasons for absence and of what arrangements, if any, can be provided for the 
student to make up clas^ work. 

Plagiarism . Each faculty member who requires outside written work as part of class assignments should 
carefully define for hi? students the meaning of plagiarism and outline for them the proper methods of ^ 
using outside sources of material: * . ' ' 

Procedure if Cheating is Discovered . If cheating or plagiarism are discovered, each instructor should 
handl'e l^he situation appropriately and as part of his regular classroom responsibility. When there are 
exceptional or difficult cases, instructors shQU^ld report the incidents to the Office of the Dean of 
Student Services for appropriate action. 
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Classification of Student Petition/Request 
(and Selected Administrative Processes),. 

All' forms for, petitions and requests are available in the racks on the wall opposite the Admissions *id . 
Records Office. - 



Type of Petition/Request/Process 



Recon^mendation 

-2F 



Approval 



Individual requests for exceptions fd CSCS admis- 
sions requirements (within legal authorization): 

a) E.O.P. 



b) Applicants sponsored by Department's or other 
campus constituency , 

2.' Request for admission under "hardship" admission 
conditions 



3. 
4. 

5. 

6. 

7. 
8. 

9. 

10. 



11. 

t 

12. 
13. 

14. 
15. 

16. 

17. 



Requests for admissions quota exceptions 

Application fqr admission to the College as a 
high school advanced placement student 

Petitions for reinstatement after disqualification 

» ' ' ■ 

Withdrawal frojv the College^ 

••' " ■ . 

Request for leave of absenci 

Declaration or cjjange of eduK&tiosj ^ obj ectives 

Advisement clearance for registration: 
proposed courses for enrollment 

Petitions regarding registration and records 
^(within legal authorization: 

»• 

a) Failure "to meet administrative deadline 

b) Change of students* registration 

c) College-wide graduation requirements 

Exceptions to G.^neral Education requirements 
(within legal authorization) 

Petitions concerning major/minor program, or 
other departmental requirements 

Change of official program: add ox drop 

course on official program card (before deadline) 

(after deadline) 

Petition for excess unit enrollment 
Request for Individual Study course 

Requests for Individual Study-Winter Term 

Change of Grade 



Director of E.O.P/ 
Director of Admissions 



Department Chairman 
Director-of Admissions 

Director of Admissions. 

Hijgh School Official 

J 

M^jor A^iser 5 School 
Faculty Committee 

Major Adviser 



Major Adviser 

department Chairman of old 
^Department or old Adviser 
I (acknowledgement onljf) . 

Student , . 



' Major Adviser or Instructor 
and Registrar 

'(same- as above) 

(same as abovp) 

^^jor Adviser and Director 
of 'Admissions 

yMajor or Minor Adviser 



Major Adviser 
Major Adviser 
Major Adviser 

Major Adviser 

Major Adviser 



Special Admissions 
Coriimittee and Vice 
President 

Schoo], Dean 
ice President 

Vice President 

Director of 
Admissions 

School Dean or 
Division Chairman 

School Dean or 
Dean of Students 
(exit interview) 

Registrar 

Department Chairman 
of new major 

Major Adviser 



School Dean* 

School Dean* 
School Dean* 
School Dean 

Department Chairman 



Major Advisor 
School Dean 

School Dean 

Instructor 
Department Chairman 

Instructor, Depart- 
ment Chairman 

'Instructor, Depart- 
ment Chairman 
(information only) 



\ 



♦Assume School Deajt for Department of student's major adviser, and Director^ oi^ Continuing Education for 
non-matriculated students. O Q , ' . 

: ' . • , . . ^ % 
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SERVICES FOR THE FACULTY 



SECTION IX . » 

. This se<5tion briefly describes services provided to the faculty by the Library, Auciio Vislial Center, 
0 Computer Center, and some services of the Business Office. Additional information about services of the 
Business Office are-found in the College Manual*. 

^ - ^ , LIBRARY 

A manual describing the holdings of the Library, the physical an^angeipents and the hours of opening is 
-available at the circulation desk located on the second 'floor ot the Library Building. All coHectJLons 
of the Library are centrally housed in the Library Building. (Appendix K) . 

Borrowing Privd leges . Library books usually circulate for the entire term. Members of the faculty, 
however may .retain until the end of the year books borrowed for use in connection with their courses unless' 
they^are needed by another reader. Publications ip great demand may be recalled by. the Librarian at any. 
time. ' • 

* ' . ■ - r 

Special borrower's cards 'may be issued upon request to visiting scholars. ^ - 

Reference Seryices . Librarians are available at -the reference desk to assist students and faculty in the 
location and use of resources of the Library; to compile brief, selective bibliographies, and to'provide 
group instruction in the resources of the Library in special fields. Arrangements for library instistiction 
may be made by calling the Head of Public Services (Ext. 232). ^ . 

Reserve Books . At the request of a faculty meJiber the Reserve Book Service (Ext. 234) will place books pn 
reserve fot, student use. Forms for reserving books may be obtained on request at the circulation desk. 

Interlibrary Loan . Bookis may be obtained through inter library loan by faculty members and students. 
Interlibrary loans are handled at the .circulation. desk (Ext. 234)'. " ' . 

Ordering Books and Periodicals . Library books may be ordered at any time during the yeiax from the*^ funds 
allocated to each department*. A faculty member *should consult his department chairman concerning the / 
allocation of book funds an^i the handling of book orders within the d^artment. Order xards may be^ 
obtained frojn department offices or from the Acquisitions Department of the Library, ft more than ona . 
copy of an item is desired, the need should be stated, * , - 

Bach facuPlty member is notified when his books have been received and cataloged. New periodical titles 
should be requested on special cards which, may be obtained in the Acquisitions Department. 

^ Regular Library HQurs, Pall, Winter, and 'Spring terms 

7:30 a.m. - JO p.m. Monday - fltursday 

7:30 a. m« - 5 p.m. * Friday 

^ 9 a.m. Sp.m, Saturday ' ♦ 

^ a.mr - *9 p.m. Sunday ^ 




' AUTOMATIC DATA PROCESSING * . ' * - 

California State College, Stanislaus has a Hone^rwell H2 00 with 4 OK memory, 2 disc drives, 650 lines per • 
minute printer and 450 card per minute reader. This computer is used for most institutional computation^ ' ' 
as well as a terminal for transmission to the State University Data Center gt Los Angeles. The adminis*- 
trative processing and work requiring a-larger computer are all processed in* the State University Data 
Center. 

'j , . ' " 

There are two interactive timesharing terminals utilizing a computer at California State University, » 
Northridge. Three terminals located in the Science Building, Classroom Building and the Computer Center 
are used for access to the timeshare system. * . 



Plans have* been formulated and acquisition should be complete before the end of^ the 1975-76 academic year 
for additional equipment for the Honeywell H200 to process most of the campus requirements locally. A 
PDP1145 minicomputer should be installed by December of 1975. This system will provide at least eight 
interactive time sharing terminals, a Textronic graphics, terpiinod and other hardware and software for maxi- 
mum utility of the system. Terminals will-^be located in the Classroom Building, Science Building and 
Library Building. 

y • ■ < * 

' AUDIO VISUAL CENTER " \ 

The Audio Visual Center is locatd^^n Room C123 of. the Cl^sroom Buildin^.^ It is open fo? service Monday 
through. Friday from 8 a.m. until 5 p.m. ' ^ 

Loan Procedures.. Available for on-campus instructional use by faculty and authorized students are the 
following types of equipment and materials: motion picture rprojectors, film loop projectors, opaque and 
overhead projectors, filmstrip and slide projectors, reel to reel and cassette tape recoijiers, phonographs,' 
screens, television camera-monitor'- recorders, films, filmstrips, audio ]l(id video tapes. Booking of mate- 
rials is on a first -come- first -serve'd basis. Faculty members should reserve selected material's suffi- 
ciently in advance to assure^*tfe«Ax-ovailability. Equipment which is checked out for counter loan should 
be picked up at the Audio Visual .Center. A 'signature of the person responsible for the use and security of 
• the property is required. Limited amounts of equipment are used on semester loan to departments which have 
procedures for handling and security. All films and equipment are to be returned to the Center by the due- 
back date. * ^ 

Materials Not, in. Center . Films not listed in the Audio. Visual Center catalog should be ordered at least 
three, weeks before they are to be used to assure availability. Rentals can be requested by complet^in^' the ' 
Film Request Form. * It must be signed by the department chairman before a film rental order ckn be issued 
by the Audio Visual Center. Individuals who request films directly from rental sources without following 
these procedures will be personally responsible for any rchtal ciharges incurred. Notificatiqn will be sent 
by campus mail when films arrive or when availability ^is confirmed. * 

Selection of Materials . Personnel of the Center are on call Jo assist faculty ra^Bmbers and students in set-* 
ecting and using audio visual materials and equiptpent. Catalogs of all films and filmstrips in tHe CcJnter 
will be made available to > each member of the faculty, and will be in the department and the library. 
Information on audio visual materials* available through other sources can be obtained at the Center's Ref- 
erence Desk. ' 

Equipment Services . In order to assure availability, a twenty- four hour notice"* is generally required for 
the following services: ^ ' 

', 'f - ■ s ' ' . 

1. ^ Delivery and Pick-Up . This includes the delivery and return of motion pict&res, filmstrips, slides, ^. 

opaque and overhead projects s, phonographs, and tape recorders. The instrt^ctor or a student must 
operate the equipment. * . ' 

2. ^ Equipment Set-Up . Equipment may be set up ready to operate, if so requested. , *. • 

Faculty Con iu It at ion . Center personnel are available to consult with campus faculty in the^solution of 
instructionaj^ communication problems. 1 ^ . 

^ r " ^ 

^ SERVICES UNDER THE BUSINESS MANAGER'S OFFICE J 

«/ ■ ' 

iss Office of the College provides services in support of the academic program of the ins^j^ution% 
Some of these services are outlined briefly in this section. Additional information may be found In the 
College Manual . ; ' - ■ ^ * 

SUPPLIES AND EQUIPMENT . . ' 

Supplies . A central supply room fot office and classroom supplies is maintained in the Corporation Yard. 
Supplies withdrawn from the, supply room will be charged to the appropriate administrative c^Jffice or 
Instructional unit. Supplies may be obtained by sending a requisitiwi to the supply room signed by the 
administrative officer concerned. Telephone orders cannot be accepted. The supples will be delivered 
, each week. ^ • ■ 

Supplies not carried in the colleg.e supply room must be requested on purchase r^isition, approved by the 
administrative officer concerned. Thirty to forty-f£ve days should be allowed for delivery of orders cost- 
ing over $50. "Confirming purchase orders" cannot bo accepted or approved for payment. Faculty and staff 
members will be financially responsible for materials or services requested directly from vendors without 
^ abtaining an authorized purchase or service order from th'e College Business Office^ 

EBi£ OK 



..ii . ■ ' ■ . • ' . . 

f Equipment . Equipment needs should^be anticipated one year in advance for inclusiort in the support budget, 
/jjith the approval of the Vice President for Academic Affairs, substitutipn of items' other than those sub- 
mitted for the budget is possible. ^ . 

Repair Services . Services for the repair of equipment must be requested through the College Purchasing 
Office by a purchase requisition. * 

^ Typewriters and other office machines requiring service should be reported by telephone to tha Purchasing 
Office, Ext. 243. * ' . 

. ■* * ■ ■■ . ■ ■ 

Alterations of Offices or Classrooms . ^All instructional spaces and offices on the campus are under the 
jurisdiction of the Vice President for Academic Affairs. Any request to modify or change the Existing 

• conditions in these spaces must be submitted through the school dean and department chairman for approval 
by the Vice President for Academic Affairs. 

All rooms arc inventoried by function and reported to the Office of the Chancellor. Consequently, if such 
a request is received it is reviewed by the Vice President for Academic Affairs, the Business Manager, and 
the Executive Dean to determine what effect it will have on academic planning, facility planning, and 
budget planning. 

Student Assistant Funds . Each department receives a student assistant or t^mp()rary help allotment and ^ 
faculty members may employ college students on an hourly wage £or certa^ types of work. The use of stu- 
dent assistants for these assignments can be authorized by prior approval and allocation from the depart- 
ment diairman. Each School, department, or faculty member must remain within the allocation, and no stu- * 
dent assistant should be allowed to work unless fiinds are available and committed to. cover his full salary 
r^uirements for that period. z ^ 

^ Faculty members who have occasion to engage students should/ obtain information on payroll procedures from 
their department office. Student assistants must sign a Icwalty oath prior to the first day of their 
iifitial employment and again the first time they are (hnploMed after September 1st of each succeeding acar- 
d<»mif year. The Loyalty Oath must be signed in order either to hire th^ student or to pay him. ' Full time 
noHTacademic employees of the college shall not be paid addr^ional compensation from student assistant 
funds for overtime or other additional work, 

• Travel, Funds . Under the direction of the Office of the Vice President for Academic Affairs and subject to 
. the regulations of the State Department of Firtanco and the Trustees, travel funds are available to the 

faculty for both in-state and out-of-state travel to conferences and meetings of -a professional nature. 
Employees who attend conferences at their own expanse must also secure official approval. for travel on 
^ state time. , ' . ' 

Procedures . vA person desiring to tr^vfrt^n State funds should complete the official forms after consulta- 
tion with his department chairman ar Administrative superior. The SchooJ Dean will give assistance or 
advice in completing the forms upon request. 

Early Submission of Forms . To ayoid problems, it is essential that travel requests be submitted to the 
department chaiarman or administrative superior as far in advance of the proposed travel *as possible. 

Limitations . A summary of state regulations regarding expenditures for travel and lodging when attending 
contoronces follows: • ' 

I* Permission for out-of-state travel is requriod to afford the traveler protection in case of disability 
or accident. Prdpor forms' must be completed through the department , and School of the Vice President 
for Academic Affa\ps. ' . , . ' 

Proper forms must be completed for ^avel in-state, if the registration fe^xceeds $15, or if more 
than two persons are attending the same meeting. These forms must include a brief statement of pur- 
pose o^ the professional benefit to the college, and information on the organization calling the 
conference. 

Reimbursement . To secure reimbursement of foiTds, a regular travel claim voucher (obtainable from the 
applicablle school or department office must be submitted to the departifiont chairman for approval and then 
to the Biminess Office. Assistance in tlio completion of this form may be obtained by calling the Accoun- 
ting (Jffile, Exti 440, . *y 

\ * 

Use and OpVratioh of State Owned Cars > Several state owned automobiles are available for use by the ^ 

faculty in the performance of official business of the college* The cars are reserved by completing a 

travel request, specifying the travel to be performed. If no car is available you will be notified. 
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State regulations require that each person who drives on official business, Complete a "Defensive Driving 
Coutse" every two years* In addition, any employee who drives on offical business, using a state car ox 
privately owned vehicle, must possess liability insurance ($15,000 - $30,000), property damage insurance 
($5,000), and i valid California drivers license. 

Campus Parking . Under existing state regulation, ^y employee desiring to park on the campus will be 
teou^T^qi^ to pay*a fee of $13 per semester and $^ f^ winter term. Reserved parking spaces dre also avail- 
ably for' $8 per month. Payroll' deduction may^be arranged for parking fees on an annual basis only. Campus 
seci^'rity officers, duly deputized with the authority to issue citations-.for unauthorized parking are on 
co^tihuourS' patrol on the campus. * - 

• • • . 

Telephone Service . For infaxmition concemiti|; the telephone system for local and long, distance calls con- 
suit the telephone directory or your department secretary. 

Mail . The college maintains aj;<mtral mail service for the purpose of consolidating all^ail activities 
and procedures All mail addfe&sebL to the college is. delivered to California Stfate College, Stanislaus 
each morning. All mail received is^orted and delivered the same day. All mail is dispatched to the U.S. 
Post Office in the afternoon. ^In order to make this mailing, the items should be at the building mail 
center not lat^r than 3:10 p.m. ' 

Faculty, and staff are requested to have publishers, correspondents, and others using the^ails to forward 
all PERSONAL mail to theif home address. TJie college mail room cannot be staffed to render personal mail 
service. 

In accordance with current directives, all postage used by the College will be affixed %p the mail by a 
postage meter. , Purchase of postage stamps may be made only for emergency purposes. ' » 

Keys . Facult)^members and administrative officers are authorized a key to the office and the building in 
which they are located. Requests for keys should be submitted to the Personnel Office after they have been 
signed by the Department Chairman or the Department Hpad. Key request forms are used and mast include th^ 
name of the individual to whom the keys will be issued and the •building and room number for which the key 
is required. The Personnel Officer will obtain necessary keys from the Chief of Plant Operations and 
notify the secretaries when they are available. Normally keys will be available witl)in two working daysf 
When keys ye issued, a receipt must be signed by the individaul who is authorized tixe key- 
Keys are issued to college employees only. Normally keys are not issued to student assistants. Requests 
for exceptions to these policies will be referred to the College Business Manager. 

Loss of Keys . Lost keys shoul3*^Ie reported immediately to your immediately to your immediate supervisor 
and College Security. 

On Separation . Staff members separated from State service must turn alj, keys in to the Personnel Office 
before final clearance is granted. j 

Use of College Ptfcilities . The instructional program has first priority in the use of college buildings 
and facilities. Professional societies, educational groups, and on-campus student groups with which fac- 
ulty members are associated may use the facilities of the college for meetings, conference, exhibits, and 
other^ events provided such use does not interfere Vith instruction. Regulations governing the use and 
scheduling of facilities are found in tKe College Manual. 



POLICIES AND PROCEDURES REUTING TO SPECIAL EVlBNTS AND OUTSIDE SPEAKERS 

Delegation of Authority . The President of each college is responsible for the educational effectiveness, 
academic excellence, and general welfare of the college bver which he presides. 

He may delegate^^arfU: deputize any of his functions to executive officer, faculty members, or student organi- 
zations or agentieji^^^rovided this delegation does not remove final authority and responsibility from him. 

The Trustees at their January, 1962 meeting directed the colleges to continue or develop the policy most 
lipproprlate to 't\\em to assure that outside speakers brought to the campus will contribute to educational 
values, that is the pursuit of truth and citizenship values, and not be brought in for propagandizing pur- 
poses. Reports on the foregoing will be given to the Trustees from time to time. 

It. should be understood by all (designees (Vice President for Academic Affairs, Dean o'f Student Services, 
Business Manager, Student and/o^ Faculty Committees) that approval of any speaker or event which could 
lead to a disruption of normal college functions should be brought to the specific attention of the Presi- 
dent for approval. * ^ 
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Policies a nd Procedures for Speci'^ Events , A special event or program is any event sponsored by thoi col- 
or any officially recognized college organization, apart from a classroom exercise, which is opeft to 
the college or the general community, on or off the campus. ^ 

It shall be the policy of California State College, Stanislaus to Sponsor a varied program of special 
events, such^as lecturers, films, concerts, drama exhibits, etc, , which contribute to cultural and intelt 

growth and which supplement the instructional program, guch events shall be.lponsored by an . 
official recognized college* organization, i ^ 

After approval of a special event by the President's designees listed below, the sponsx)r of that event 
shall as^e responsibility for making all thei arrangements, ipcluding scheduling of the time, place, and 
manner in \\xe Student Services Offices, listinfe of the event Si the Master Calendar in the President's 
Ottice, negotiation of a lecture contract thrbugh the Business Manager, supplying material to the Director 
of College Relations, etc. ^ , . \ . ' 

1. Vice President for Academic Affairs - in case of faculty organizations such as the Special Events 
Committee. ^ *- 

,2. Dean of Student Services - in case of activities sponsored by Associated Students or other student 
; . clubs or organizations. ^ 

'Hi \^ ' T . 

Business Manager - in cas6 of non-academic organizations, 

..^ . . ■ ' • • 

Policy:. California State College, Stanislaus is dedicated to the principle of free inquiry and therefore 
encourages an open exchange of ideas and a critical examination of various points of view. y 

The college also realizes tjiat it has a responsibility to insure that inquiry is conducted in such a nAnner 
as Hot tq interfere with the objectives of the institution, namelv,. the open-minded, objective evaluation 
and dissemination -of knowledge. 

In accordance with established procedures, outside speakers or performers may bo invited to participate in 
public events if sponsored by officially recognized college organizations. If such speakers are candidates 
for political office, equal opportunities shall be available to Opposing candidates. Organizations issuing 
invitations' should do so -with the object of furthering the principl^es of free inquiry and sound learning. 
Controversial speakers must agree to answer questions, , ' » 

When speakers are invited to address regular classes' or professional meetings, to which in either Case the 
public IS not invited, those who invite the speaker are exp'ected to adhere to the spirit of this policy. 
However, 'in iuch cases the only procedures ta be followed will be the usual ones for the use of campus 
facilities, (e,g., special room, audio visual equipment), >^ . - 0' " 

[lll^edures. An officially recognized college organization may invite a spea,ker to the campus after com- 
pjllliig Lhe following steps: 

1. Scheduling the time, plac6, and manner with the Student Services Office, 

2. Securing the approval of the President of the College or his designee, such designee to be the 
same as listed on preceding page. 

Special E vents Committee , The Committee shall plah and publicize special eventsSand programs in order to 
enhance the educational and cultural program of the college. V 
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APPENPIX A 



Trustees*' and Chancellorjs Policy Statements 



1. General Principles in the Deleg^ition of 
Authority and ResponsiUility^ 

2. American Association of UniVersity | 
Professors' Statement on Government of 



Colleges and Universities. 
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DELEGATION OF AOTHORITY AND RESPONSIBILITY . . 

VCApproved' by the Trustees of the California State Colieges 
on August 4, ^961) 



^enerral, the making of policy is ;cegarded as appropriate to the Trustefis;......mjd/the execution pf policy 

therefore becomes an administrative function, ^s directed by policy, tfl<be c&rried out by the Chancellor's 
Office. . V / 

Maximum delegation of responsibilities is of the essence, if we-aid/r(a) to release xpspons'ible initiative, 
discovered within the colleges, and (b) prevent, the growth of unnecessary bureaucr^acy iii.thb State College!^ 
Syst#m. Supervision ihould.be exercised primarily thrpugh- consultation.. ' Legaf responslbiiity, which.xani 



npt be delegated^ shovld be safeguarded "through the devices pf supervision, 
with necessary rules^ and regulations. ^ 



report, and audit, tog^fhior 



Effective September 16, 1961, or as , soon thereaftex^ "as possible, artd in accordance v^h leg?il T^<\\xltmentsi 
delejg^ation of function to the Colleges 'be made as follows: ^ 



A) In Academic Affairs 



i) At each College, /the President, iteing democratic processes whBjh inVolve facility consulta- ; 
tion in policy-making is responsible fot' originating durriculiw and instructional plans and^ 

, ^processes (within the authorj. rations apptoyed by the^ Trustees) and for initii^ting inquiry 
^ and study repatiling plans and 'py^ciflises far curricula and in sttuction (ri pt previously 
approved, with a. view to making'*xticOTBnendations to *the Ttustees througk the Chancellor. 

. - V . ■ • : . 

ii) At each College, the President, in'. afccordancfcT witli. democratic procedures whidh: invoke thb 
^ judgment of faculty members who are peers or superiors in academic status of.^ndividii^al^ 

unde^r consideration;, ^ and . in^.cojfformity with p^Tlicies enunciated by» the Trus,toes,. clnd direc- 
tives from the Chancellor, and acfing fisca^ abilities is responsible^ / . J^:* 

.. ■ ' ^ ■ . ■■ . ■ ■ ^ • ^ ^ - • ' ■; ••■ 

(a) fot-all initial appointments to the instrotetional staff, / V , 

(b) for all reappointments to the instructional staff which^do not confer tenure, and r 

. ' '■" '* ^ ' ' ^' • ■ ' f , . ■■■ ' ' . / . 

(c) for iall recdnmendatipns to. the Chancel lot^gPor px'oiBbtion, or •aiscipline of instructional 
staff, as^well as ' * . , 

(d) for recommendations to the Trustees through the Chancellor ^for*' all in stfiuictionar staff v 
appointments which confer tenure ot Jwhich are concerned with' the dismissal of" tenured 

staff. • ' . ■. ^ . ' - . 



iii) At each Coll egp, the President is responsible for all appointments to' administrative posi- 
tions (including persons who also have status in thtf instructional staff and who therefori.: 
6ome under the provisions o£ the preceding paragraph with roferencp to tjieir instructiohai' 
staff status), iftd for all appointments of Tion*aGade»ic^ stafif*, subject to^policiesj)enunci>t 
V „ated by the Tiitttees or directives issued by the Chancellor and Subject to fiscal, iabillty; 

B) In fiscal Affairs *^ ' ' / 



long-rmige planning for educational .pu^oses it to bfe 'a continuouf process^ 
consultation provided by "the Chancellor's, Office, with the ccpital* aniJ » 



i) At each College, 
. under advice and 

operating implications continuously developed and kept currently valid and tr^slttted into 
priorities for Submission to the ChanceUor's Of ffce. ^ ' 

. ■ • ^ • . • •- : ' ^ . . . . ■ . . ^. ^ 

ii) ^t^ch College, the President has^cpmpjete responsibility for administering fiscat and ' 

✓ . busjM^ affairs, under establisheir fiscal controls, with the advice ofv^he Chancellor's ^ 
, OfflSe, and subject to audits • ^ , ! , ' - , * , 

C) General : ' \ ; \ , ^ ' 

ir, i) The President of each.College is responsible for jthe educational effectiveness^cademic 
excellence, and general welfare of the £o liege over which he presides, and^iiv ferrying out 
this responsibility. " . . X . 

' 40 
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(a) . He may delegate and deputize any of his functions to executive officers, ffifeulty inem^ 

bers, pr student organizations or agencies, provided this delegation does not remove 
final authority and responsibility for him; and in i:arrying out such delegation. 

■ . ' ■. ^ ^" ■ • V . - ■ / 

(b) He may advise and consult wi^h the faculties under his jui:isdictioh and with the 
, students in- his college.^ - : \ 

• ' -, , . .' ' ' ' * • ^ 

At each College there shall be established^ in accordance *With policies to be enunciated by 
the trustees (and in the interim, procedures established by the Chancellor), procedures for 
reviewing and settling grievances concerning personnel and concerning* academic and profes^ 
sional matters. . . . 



iii) At each College, there shall be established a Faculty Senate ;or Council, i^itH such -powers 
and duties as. the ^Trustees may -in each instance approve. , 

iv) . All powers and functions not expressly Relegated to the several Colleges are reserved to 

the Trustees of the California State Colleges. / * * 
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Effective July 1, 1961, delegation of functions to the Chancellor be made as follows: * • 

A) That the Chancellor be responsible for and have authority to make appointments of all personnel i 
in the ijhancellor 's Office except Vice Chancellors, whojse appointments are to be made by the 

' Trustees on reconqaendation by the QJiancellor; • 

• , . — ■ » ■• 

BJ That .tlie Chancellor be responsibly for and have authority to establish the organization of the 

headquarters (Chancellor's) ^Office and for all operations carried on by that office, subject to 

V ^ position classifications and salary levels approved by the Trustees and in accof dah9e with 
j» polioies estabJ^ished by^the Trustees. ' ^ 

-.- ' ■ . • ■ , ■ ■ ■ ■ ' • - / 

• ; lii _ ' ^ 

All powers and functi^s not expressly delegated to the^ several colleges ^nd the Chancellor in action, 
or in specific delegations alread>jj in effect, are explicitly reserved to the Trustees of the CaJ.ifomia 
State Colleges. ^ ^ . 
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AMERICAN ASSOCM^ON OF UNIVERSITY PROFESSORS' STATEMENT 
" ON GOVERNMENT OF COLLEGES AND UNIVERSITIES 

(Approved by the Trustees of the California State Colleges 
on October 27, 1968) 



. The Academic Institution 

The Faculty. The faculty has, primary responsibility for such fundamental areas as curriculumT^ject - 
matter andlnethods of instruction, research, faculty status, and those aspects Of student life which related 
ILIa .fT.^ Ta ?" ^''^^ the power of revipw or final decision lodged in the governing 

bpard or delegated by it to^the president should be exercisfed adversely only in exceptional circumstances! 
Aid for reasons communicated to the faculty, iris desirable that the. faculty should, follbwine such 
Communication, have opportunity for further consideration and further transmittal of its views to the 
president or board. v Budgets, manpower limitations, the time element, and the policies of other groups, 
advice "^vi"8 jurisdiction over the institution may set tlmits to realization of faculty 

Thg faculty sets "the requirements for the degrees offered in couise. determines when the requirements have • 
been met. and authorizes the president and board to grant the degrees thus achieved. 

»in^4n^^o"L^^ ""^^^^^ mattgrsNuTe primarily a faculty responsibility; this area includes appointments. • 
re-appointments', decisions not to reappoint, promotions the granting of tenure, and dismissal. Thwpri- 

^^^"^^y ^"i"^ matters, is based upon the fact that its judgment is central to " 
general educational policy, furthermore, scholars in a particular field orjK^ity ha^ the chief compe- , 
tence for judging the work pf their colleagues; in such competence it is ii^icit^hat responsibility • 
exists for ^ both adverse and favorable judgments. Likewise there is the mor5\ general competence of eXperi-' • 
enced faculty personnel committees having a broader charge. Determinations in these matters should first ' 
be by faculty action through established procedures, reviewed by the chief academic officers with the 
concurrence of ^he board The governing board and presiifent should, on questions of faculty status, as in ■ 
other matters where, the facult^r has primary responsibilSy, concur with the faculty judgment except in 
.rare instances and for compelling reasons which should be stated in detail. 

The faculliy should actively participate in the determination of policies and procedures governing sfilary ' 
increases. v . - ° ^* ^ . 



increases, 
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The chairman or head of a^department. who serves as the c^ef representative of ids department within aA 
institution. .should be selected either by departmental election or by appointment following consultation 
with members of the department and of related departments; appointments should normally 'be in conformity 
with departmeift members' judgment. The chairman or department head should not have tenure in his office: 
his tenure as a faculty member is a matter of separate right. He should Serve for a Stated term but with- 
out prejudice to re-election or JcxTeappointment by procedures which involve appropriate faculty consul- 
tation. Board, administration, and faculty should all bear in mind that the department cftaimfan has a 
. special obligatJ4)n to build a aepartment strong in scholarship and teaching capacity. - - 

Agencies for faculty participaJfen in the government of the college or university should" be. established at 
each level where faculty responsibility, is present. .An agency should exist for the presentation of the 
Views of th» whole faculty. The structure and procedures for faculty participation should be designed, 
approved and established by joint action of, the components of the institution. Faculty representatives ■ 
should be selected by the fa.culty according to procedures determined by 'the faculty. 

The agencies may consist 6f meetings' of all faculty members^of a department, school, college, divisiori^'r 
university system, or may take the form of faculty- elected executive committees in departments and schools 
and a faculty- elected senate or council for l^ger divisions or the institution as a whole. 

■ • ■•■ \ ' 

Among the i^ans of communication among the faculty, administration, and governing board now in use are: 
(1) circulation of memoranda and reports by board committees, the administration, and faculty committees. 
C2J joint ad hoc commutees, (3) standii^g liaison committees, (4) membership of faculty members>n adinx- 
nistrative bodies, and (5) membership of faculty members on governing boards. Whatever the channels of 
communication, they should be clearly understood and observed. 

■'' ^ ■ ■ -is- 42 • . . 
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On student Status . When students in American colleges and universities desire to participate responsibly in 
the government of the institution they attend, their wish should be recognized as a claim to opportunity 
both for educational experience and for involvement iOti the affairs of their college or university. Ways 
should.be found to permit significant student participation within the limits of attainable effectiveness. 
The obstacles to sucH participation are large and should not be minimized; inexperience, untested capacity, 
a transitory status which means that present action does not carry with it subsequent responsibility, and 
the inescapable fact tha;t the other components of the institutitin are in a position of judgment over the 
students. , It is imporroit to recognize that student needs are strongly related to educational experience, 
both formal and informal. Students expect, and have the right to expect, that the educational process 
will be structured, that they will be stimulated by, it to become independent adults, and that they will 
have effectively transmitted to them the cultural heritage of the larger society. If institutional jjupport 
Is toJiave its fullest possible meaning ^it should incorporate the^strength, freshness- of view, and idealism 
of the student body. ' ^ 



The respect of students fos their college or UnJ.versity can be enhanced if they are given at least these 
opportunities: (1) to be listened to in the classroom wi-thout fear of institutional Reprisal for the 
substance of their views, (2) fre^^om to discuss questions of institutional policy and operation, (3) the 
right to academic due process when charged wit^^^ious violations of institutional regulations, and (4) 
the same right to hear speakers of their own JWfrr' n- i" Enjoyed by other components of the institution. 
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CONSTITUTION OF THE ACADEMIC SENATE 
OF THE CALIFORNIA STATE UNIVERSm AND COLLEGES 

V ' (as amended through January 21, 196S) 

In order to provide for participation by the faculties of the California ^State University and Colleges- iti' 
the formulation of systeowide policy relating to the Colleges, there is hereby created the Academic . 
5?enate of the California State University and Colleges. 

ARTICLE I V . 

Section 1. PURPOSE , ' . . ^ 

(a) It shall be the purpose of the Academic Senate of the California State University and Colleges 

to serve as the official voice of the faculties ©f the California State University and Colleees ^ 
in matters ofs^enwide concern; to consider matters concerning systenwiie policies and to 
make recommen^tions thereon; to endeavor to strengthen the senate and' councils of the several^ 
colleges; and to assume such respoB&ibilities s^nd perform such functions as may be delegated 
to It, by the Chancellor of the Trustees of the California State University and Colleges.; ^<^:}, 

^ Cb) TTie Academic Senate of the California State University and Colleges shall hav<? no authority over 
those matters delegated to the individual colleges by the Chancellor or by the Trustees: and ' 
notning in this Constitution shall be construed to impair the rights of senates and councils 
of the several colleges to communicate through appropriate channels with the Chancellor and the' 
Trustees. ^ * . . . r 

■ ■■ ■ *" • " 

(c) All recommendations of the Academic Senate of the California' State University and Colleges shall 
be addressed to or through thfe Chancellor. - 



ARTICLE II 



Section 1. ELIGIBILITY TO VOTE FOR I^BPRESENTATIVES 



All members of the faculty^ at each college shall be eligible to vote for representatives to serve in 
the Academic Senate. The tcfrm faculty shall mean all personnel at the college with full-time as sign-- 
ments in teaching, research^ administration, and other activities closely related .to the educational 
program, or a comDination^^ these. Tlie senate or council of each college shall determine, in a 
manner consistent with policies adopted by the Trustees, which administrative and other positions are 
closely related to the educational progtam at the college. The term senate or council of each 
college shall mean the elected representative body established at each college by the faculty of the 
CO J. J. e? 6 a 



college 

Section 2, ^ ELIGIBILITY TO SERVE'AS A REPRESENTATIVE 



Only those persons eleigible to vote for representatives shall be eligible to serve as representa- 
tives, provided! that the faculty of a college may, in its disc^etiSn, establish additional require- 
ments for eligibility to serve as representative of that college. 



Sectiop 3, MEMBERSHIP - 

Members of the Academic Senate shall consist of: 



(a) two members elected from each college with less than ten-thousand full -time- equivalent 
enrollment, x ^ 



ll-*time-e 



(b) three members elected from each college with more than ten-thousand fulAtime- equivalent 
enrollment, but less than twenty thousand full-time-equivalent enrollment. 

- (c) four members elected from each college with more than twei^y-thousand full -time- equivalent 
enrollment, 

• (d) the Chancellor or his representative an ex- officio member, # 

For purposes of this section, full-time-equivalent enrollment shall mean the average annual total full- 
time- equivalent enrollment reported for the academic year in which an election is held, : 
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Section ,4. REPRESENTATION FOR NEW COLLEGES 

The faculty of each newly, established college sha^ elect its first representatives in thfe spring of 
the first year of instruction. At any time after establishment of th& college and prior to the time 
voting representatives take office, the faculty of the college may send a non-voting representative. 

Section S. ELECTIONS • ,» " . • 

Representatives shall be elected at ekch college- in a mariner to be determined by the faculty of the 
college In any year in which an election shall be held at any college, the election results shall be 
certified to a designated officer of the Academic Senate by the principal elected officer of the • 
taculty^of such college on or before May 15; and representatives elected shall take office on or 
before June 15. 

Section 6. TERMS OF OFFICE » . • 

•< '" 
Representatives shall serve a term of three years, except as otherwise provided in this section, the 
, Academic Senate, at its first meeting, shalj establish by appropriate procedures the length of terms 
of Its members m ^oh fashion that one-third" of the members shall be elected each year It shall 
also establish the length of the initial term of each additional voting representative at or prior 
to the time such representative takes office. 

Section 7. SUB^^lftUTE MEMBERS' - ^ • 

— '4 

In the event that an elected member will be absent for one semester or longer, the faculty of his 
cf»llege shall replace him in the same manner as other representatives from that college are initially 
elected or m such other manner as may be determined by the faculty of the college. In the event an 
elected representative of a collegers unable to attend a meeting of the- Academic Senate, the senate 
or council of that college shall name a substitute who shall have the right tp attend and vote at 
that meeting. 

Section 8. RECALL OF REPRESENTATIVES * 0 

A y^P^esentative pf a college may be recalled by majority vote of those voting within the constituency 
which elected him under procedures established by the faculty of the college: ' ^ 

• ^ , 

Article hi 

Section 1. NAMES OF OFFICERS ' 

There shall be a chairman of the Academic Senate, and such other officers as shall bb specified in 
the Bylaws. .. ^ ■ . * . 

Section 2. DUTIES OF OFFICERS ' ' 

y ^ The time and manner of election, the length of terms and the duties and responsiblllities of officers 
shall be specified in the Bylaws. ^ ' 

^ ^ ARTICLE IV Xl 

Section 1. fiiJETINGS ' . ' . - ' 



There shall be at least two meetings during each academic ye^r. Within budgetary limitations, addi- 
tional meetings may be convened by the Chancellor or by procedures which shall be specified in the 
Bylaws. ^ * , 



Section 2. VOTING 



A quorum shall consist of a majority of the membership. Action shall require the approval of a z 
majority of those present and voting. VcJting by proxy shall not be permitted. f 
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VARTICLE V 

'^Section 1, REFERENDUM ' 



Any recommendation adopted by the Academic Senate shall be referred to the faculties of the Calijfomia 
State University and Colleges when resolutions requesting such a referendum &e adopted by the senates 
pr councils of at least one-third of the colleges, or when forty percent of the membership of the 
^ Academic Senate supports a motion for such a referendum. Approval of recommendations so referred 
shall require a majority of the votes cast-at a balloting held for the purpose 



* . .ARTICLE VI 

Section 1. COMMUNICATION WITH TOE COLLEGES 



In ofder to provide adequate, communications with the faculties of the several colleges, the Academic 
Senate shall circulate to the senate or council and to the president of eaqh college such materials 
as agenda for the minutes of its meetings, committee reports and information on pending matters 



i ARTICLE VII 

Section 1. BYUWS 



nie Academic^Senate may adopt Bylaws not inconsistent with this Constitution, provide for committees, 
and establish its own rules of procedure. m-uvccj,. 

Section 2. RULES OP OR0ER ^ . 

"^^^ otherwise provided in this Constitution or in the Bylaws, the rules contained in Robert's Rules 
of Order, Revised, as copyrighted in 1951 by Isabel H. Robert, shall govern the proceedings at, and 
the conduct, of the meetings of the Academic Senate and its committees. 



. ARTICLE VIII ' . 

Section 1. AMENDMENTS , ; 

Amendments to this Constitution compatible with the responsibilities assigned by the Trustees may be 
, proposed by a resolution adopted by majority vofte of one-third of the senates or councils of the 
several colleges, ox by a majority of those present and voting at a meeting of the Academic Senate'. 

Section 2. RATIFICAT ION OP AMENDMENT " . 

\ \ ■•■ ■ 

Ratification ^all require a majority of tl^ total votes cast in a systemwide referendum and a 
majority of the votes cast at each of a majdrity of the colleges. 

Section 3. ADOPTION OP AMENDMENTS 

Amendments shall become effective upon ratification by the faculties of the several colleges and 
approval by the Trustees. k 
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of California State College^ Stanislaus 
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, CALIFORNIA STATE COLLEGE, STANISLAUS 
TVrlpck, California 

THE CONSTITUTION OF TOE GENERAL FAClftitY 

Approved' by the GcneraL Faculty 4/9/64 
Amended by the General Faculty 5/4/65 
Amended by the General Faculty 3/22/71 
Ameitded by the General Faculty 2/7/72 
Amended by the General Faculty 2/27/73 



ARTICLE J ^ . ^ • V 

/ . .NAME Al^D PURPOSE - 

Sectiofi 1. Name. The nadie of this organization shall be the General Faculty, of California State ^ 
; College, Stanislaus. ' 

Section 2. "^^ose. The purpose of this organization shall be: (1) to foipalate, evaluate, and ret:-' V 
/ ommend to the President of the Ctxllege policies and procedures pertaining 'to the deveiopment, 

maintenance, and improvement of the college program; (2) to serye as a medium for expressing 
the opinion of the General Faculty in matters affecting the operation of the College. 



Section 1, 



1.1 



1.2 



Article ii 

organization and powers of the general faculty , . ^ . 

Powers. Responsibility for the academic program and aldministration of California State 
College, Stanislaus is vested in the ?oard of Trustees of the California State University 
and 'Colleges.. The Trustees establish general policies fot the Colleges and appoint a - 
President for each college, who is responsible for the -operation of the College within the 
framework of policies set by the ^Trustees. ^ ' . ^ ' . ' . 

The President of California State College, Stanislaus, in accordance vith the "Statement of 
General Principles on the Delegation of Authority and Responsibility" «)pproved by the Board 
of Trustees of the California State University and Colleges t)n August 4, 1961, authorizes 
the General Faculty to formulate, evaluate, and recommend' policies and procedures pertain- 
ing to the following fpnctions: ^ 

^* Educationa l Policies and Procedures : including but not limited to curriculum develop- 
ment, establishment of standards for degrees, credentials, and extension programs; 
approval of degree and credential candidates; support of research; establishment of 
standards for student admission and academic performance; alteratipns in academic 
calendar; and the establishment of departments and organizations of academic units.- 

Personnel Policies and Procedures— including but not limited to academic selection; 
leave of absence; retention, promotion and tenure; professional ethics, academic freedom 
and academic due process. 

• " ■ ■ - ' ' > 

Direction and Guidance of Student Activities Related to the Educational Process- 
including but not limited to testing and counseling; placement;, dortoitory life; athle- 
tics; loans and scholarships; extra curricular activities; and regulations affecting 
freedom of expression. , . * 

• 

Consultati on on Facility glanning and Maintenance . The General. Faculty provides >dvice on 
the planning and maintenance of buiidingk and grounds and the selection of equipment. 



Section 2. Delegation of Authority 



2.1 



Powers Del egated to the Faculty Senate . The General Faculty Relegates to the Faculty Senate, 
except as limited by Article II, Section 2.2, the power to recommend policies aiid procedures 
pertaining to the following: . ♦ 

a. Direction and guidance of student activities as stipulated in Article II, Section Ul 
of this Constitution. 

b. Facility planning and maintenance as stipulated in Article II, Section 1.2 of this * 
Constitution. 

c. Educational policies and procedures as stipulated in Article II, Section 1.1 of this 
Constitution^ except as limited by Article- II,. Section 2.2 of .this Constitution. 
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2.2 



Settion 3. 



C 



3.1 



Section 4. 



4.1 



4.2 



.4.3 



Section 5. 



5.1 



5.2 



5.3 



Personnel policies and procedures as stipulated in Article 11, Section 1.1 of this Con- 
stitution, except as limited by* Article II, Section 2.2 of this Constitution. 

Limitation^ . The General Faculty may not delegate to the Faculty Senate the following powers 

a. Specific powers delegated '*to the Faculty in the Cjalifomia. Edupation Codt and the Calif- 
omiaN Admijiistrative Code, Title V. 

b. * Authority to consider matters pertaining to grievance;' academic due* process; academic 

freedom; prbfessional ethics; retention, promotion and tenure; and nominations. ' 

c. Election of nfpmbers of the committees responsible for retention, promotion and tenure; 
rules, nominations; and faculty affairs. 

Membership . Membership in the General Faculty shall include full-time personnel wit-h the 
following classifications as defined by'the Trustees: ) ' 



^. Executive • 

b. Academic 

c. Academic-Administrative 

d. Associate Deans, Registrar, and Business Manager 



Associate Membership . Associate membership in the Generals-Faculty shall include Academic 
and Academic-Administrative personnel employed less than full time. They shall have the 
privilege of debate, but shall have no vote. , 

♦ 

Officers of the General Faculty . Officers of the General Faculty shall be the President , of 
the College, Speaker of the Faculty and Clerk. 

" ^ ' , ■ • ■ 

Election of Officers of the General Faculty . Nominations for the Speaker and»the Clerk of 
the General Faculty shall be made by the Rules and Nominations Committee. Nominees must give 
their consent in advance. Nominations shall consist of at least two candidates for each 
office. Additional nominees may be added by petition of at least fifteen percent of the 
General Faculty. Election shall be held by mail ballot preceding the final meeting of the 
General Faculty in the Spring. Elected officers shall take office at that meeting. Candi- 
dates shall bo declared elected after thtey receive a majority of all. votes cast in the - 
election. If no candidate receives the'majority of a ballot, a second ballot shall be taken 
•between the two candidates receiving the highest number of votes. 



Duties of the Ofj^cers of the General Faculty . 



a. the President of the College shalX be the presiding officer of the General Faculty and 
,,the Speaker shall conduct business. ^ 

b. The Speaker- shall be an ex-officio member of all non-elective committees of the General 
Faculty. . " ' 

a. The Clerk shall cause the minutes and records of the General Faculty to be preserved. 
He shall cause copies of actions to bjB sent to all persons and organizations that should 
have knowledge of them. • . ' . 

Term of Office . The term of off^e of General Fa(^ty officers shall be pne yeaY. (Amended 

Representation in the Statewide Academic Senate of the California State University and 
Colleges . Representatives of the General Faculty to the Statewide Academic Senate of the 
California State University tmd Colleges shall be elected in such numbers, for Such times 
and at such times as may be provided in* the Constitution of that body. Nominations for\ 
'representatives shall be made in the same manner as nominations for officers of the General 
Faculty. Elections shall be held by llTail ballot at a date to be determined by the Executive 
Committee of the Statewide Academic Senate. 

Eligibility for Election to the Statewide Academic Senate of the California State University 
and Colleges . . Melnbers of the General Faculty are eligible for election to the Statewide 
Academic Senate of the California State University* and Colleges. 

Membership in the Faculty Senate .* Representatives elected to the Statewide Academic Senate 
of the California State Univer^Tity^and Colleges shall be members 'at large of the Faculty 
Senate. ' 

Statewide Academic Senators shall sfek the advice of and report to the Genergi Faculty and 
Faculty Senate as appropriate. ^TKgy shall ^ct^as representatives of the General Faculty. 
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Section 6. Organization and Powers of the Faculty Senate % 

6.1 Powers . The Faculty Senate shall have power to, recommend policies and procedures pertaining 

to those aspects of* the college operation delegated to it by tfie General Faculty in iVrticle 
. 11,^ Section 2.1 of this Constitution. 

^•2 Membership. Members, excluding the Speaker and the Clerk of tlie General Faculty, shall serve 

for a term of three years and shall not serve more than two cojnsecutive terms. The initial 
groi^ shall be divided into three equal classes, e^ch of which shall serve one, two, and« 
i^three-year periods. Classes shall be determined by lot. Vacancies occurring during the 
school year shall be filled by election at a time determined by the Speaker. An elected ' * 
voting member shall be responsible for acting 'in the interest of the entire College, although 
he shall* represent the point of view of the group from' which he is elected. 

.^•21 Elected V oting Members : One Faculty Senator shall- be chosen from the General Fdtulty member- 

ship in each Instructional Department or Instiiictional Area and the. LiVary^. 

^•22 ' ^ Voting Mem bership Accorded to Selected General Faculty Office rs. Additional voting members 
are: : f ~ : ; , - 

a. Speal^er of the General Faculty ^ • , , - 

b. Clerk of the General Faculty 

c. Statewide Academic Senators (Amended 2/71) , ^ 
^•23< Voting! Membership Accorded to Selected College Administyatdrs . v 



6,24 



6.33 



6,34 



6.51 



a. Academic Vice President ,^ 
h» Dean of Student^ Services 



* ■ • 

Consultants; Members x>f the Gene^fclFaculty and two student representatives selected by the 
Student Senate shall have the privilege of attendance and voice at all meetings of the 
Faculty Senate. , " * 



6 .*5 \ Officers of the Faiifc^enate 

6,31 



The Officor^^of thQ Faculty Senate shall be the Chairman, Vice-Chairman and Secretary . 

^'^2 Chairman, The Speaker of the General' Faculty shall be the Chairman of the Senatb. He shall 

receive communications* from members o£ the Senate, Senate Committees, and the ^'resident of 
, ' the College for transmission to the Senate. He shall corfsult with the President on the 

appointment of all Standing Senate Committees, as described under Section 3.01 of the Bylaws. 

rVice-Chairman. J]\e Vice-Chairman of the Senate shall be elected from the Senate membership 
annually by the members of the Senate. He ghall preside over tha Senate at the pleasure of 
the Chairman and assume additional duties as determined by the Chairman. * . / 

Secretary . The Clerk of the General, Faculty shall also serve as Secretary of the Senate 
(Amended S/4/6S) 

6,4 . Rules of the Faculty Senate . *' 

^•"^^ Senate shall adopt rules for^the conduct of its business in conformance with practices 

set forth in Roberts Rules of flrder (Revised). * - 

^•5 Standing and Ad Hoc Committees . The Faculty Senate shall have the pow6r to create standing 

and ad hpc committees from its own membership or from the membership of the General Faculty 
in conformance with practices .set forth in Roberts Rufes of Ordb;r (Revised). 



Agenda Committee. The Agenda Committee shall be comprised of the Chairman, the Vice-Chair- 
man, and the Secretary of the Senate. ^ ' 

^•^2 Special Ad visory Committees .' The Chairman of the Senate may appoint special ad hoc advisory 

committees at such times Ha HAAmc nf>rAcceiT*v 



^ committees at such times as he deems necessary. 

6.6 Meetings. 



6'. 61 Regular Meeting 

meetings may be 



;s and Special Meetings . There shall be one regular monthly meeting. Special 
I held on call of the Chairman, or on petit^.8n of ten percent of the membership. 



6.62 Quorum . The quorum shall consist of one-half of the voting membership. 

• . 51 , • > 
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6.63 
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Voting . The vote on each substantive mdt ion shall b$1Sy roll call and the original tally 
shall be filed with the Secretary',of the Faculty Senate. The privilege o^ the floor may be 
extended at the discretion of the Chairman. ' 



6.631 



\ 



6.64 

6.7 
6.71 



6.8 



Proxies in the Faculty Senate . A proxy shall be a memorandum to the Secretary of the Senate 
signed by the absent member, and handed by the proxy-holder to the Secretary h^ora he par- 
ticipates in the Senate meeting (Amended 5/4/65). 



^eri Meetings . 
Faculty. 



X - 
All meetings of the Faculty Senate shall be open to members of the General- 



Relation, to the General Faculty . ' 

Referendum Procedures . In j^cordance with the powers vested in the General Faculty ^Article 
II, Section 2, of this Constitution), if a petition protesting any policy resolution formu- 
lated by the Faculty Senate is signed by ten percent of the membership of the General Faculty 
and is presented to the Speal^er, he shall call a meeting of the General Faculty for the pur- 
pose of reconsidering the resolution. 

/^ Summer Faculty Senate Operation . The^aculty Senate shall act for the General Faculty only 
on emergency matters during the summer months. Actions of the Faculty Senate shall be 
. reported at the first fall meeting of the General iFaculty. In the event that .a member of 
• the Faculty Senate is absent during t-he summer, the Chairman or Vice-Chairman shall, in con- 
sultation with that member's ^epartment, appoint a, proxy. 
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ARTICLE Iir 
MEETINGS OF THE ^GENERAL FACULTY 



Section 1. Meetings o£ the General Faculty . General Faculty meetings shsJll be held at least once each 
academic term at times called by the Speaker and the Rules and Nominations Committee of the 
General Faculty. Additional meetings may be called under. any of the x:onditions set forth 
below. * 



1.1 
1.2 



1.-3 
1.4 

Section 2. 



a. at the request of the President ^f the College;* 

b. at the request of the Speaker of the Faculty; 

c. at the request of ten pfercent of the members of the General Faculty.- 

Quorum . Thirty-five percent of the members of the Genera^ Faculty shall constitutei a quorum. 

Voting . Decisions of the General Faculty shall bo made by a majority of those present and 
voting, except when a mail ballot ^s requested by forty percent of those* present and voting 
or is requested by ten percent of the Faculty in a petition submitted to the Clerk within 
three working days after the publication of the minutes. ^ 

Presiding Officer . (See Article II, Section 4.2) . ' • . 

Attendance . Attendance at meetings is expected of all members of the Geperal Faculty. 

Rules . Except as it conflicts with this Constitution and Bylaws, Roberts Rul6s of Order 
(Revised) shall govern procedure in all meetings of the General Faculty. 



ARTICLE IV 
COMMITTEES OF THE GENERAL FACULTY 



Section 1. Establishment . The General Faculty in conformance with practices set forth in Roberts Rules 
of Order (Revi/^ed) shall establish such standing and ad hoc committees as it^djeems necessary. 

Section 2. Re presentation . Each committee member, whether elected or appointed, shall represent the 
entire college rather than«a department, disciplines, or office. 

Section 3. General . Functions of Committees of the. Faculty . The general function of the committees shall 

bel '• 
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a. Torecommend policies, principles, procedures, and criteria to the General Faculty or its 
delegate body, the Senate, in regard to: j 

(1) matters referred to the committee by the^dministrative personnel responsible in the 
functional area; 

(2) matters referred to the committee by the General Faculty; 

(3) matters identified by the committee itself. 
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h. To make specific ?:ecoranendations to cover, judgmental areas «nd specific cases or excep- 
tions, which cannot be administered by ppiicies, principles, procedures, and guide lines.- 



Section 1. 



/ 



Section 2. 



• . ARTICLE V 

. AMeNDMENTS AND BYLAWS : ' ' . " 

/toendments to the Constitution. An amendment to the Constitution shdll be submitted to the 
General, Faculty in resolution form: A majority pf meftbers present at ahy metfting of the 
General Faculty fs required for preliminary appr^)val. The proposed ameildment shall be sub- - 
mitted to a mail ballot of the General Faciilty during the second academic vreek following 
a^proval^^ ^PP^oval.. A two-thirds majority of all votes, cai^ Shall be requijred for -final ' 

Amendments to the Bylaws. The authority to adopt bylaws in conformity with this constitution 
t}^ . 1. U General Faculty. Proposed by]Laws and amendments or additions 'thereto shalL 
be published m the call for any meeting at which sucli bylaws are to be considered, and may 
be adopted by a twcx-* thirds majority vote of the members present. ' . . v 



/ 



\ 
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BYLAWS 



. Section 
.1.1 
1.11 

1.12 
.1.121 



1.122 



1.13 

Section 
2.1 



2. 



2,11 , 

2.2 
2.21 

2.22 



TO ilffi 19(54 CONSTITUTION OF THE 

t ' ■ • • ■ ' 

QENBRAL FACULTY OF CAL I FORNfA STA^ COLLEGE, STANISLAUS 

■Adopted September' 24, 1964 ^ ' 

^ Amended 3/22/71 



1, Meetings . iT 

^ Meetings of the Genetal Facultya^d' Senatet 



Notice. Notice of all .regular meetings of the Senate, and of the General Faculty shall b<» ' 
published at least two school da/5 pilor to the meeting. Members of the General Faculty '* 
shall be infbrmcd in Writing, in advance of all emergency meetings of the General Faculty and 
of the Senate* ^ ^. ^ . . , 

Agenda- / ^ ^ > l i ' ^ / * ' 

General Faculty. The agenda of n^eetings of 'the General Faculty ^haM be prepared by the * 
Rulds and Nominations ComraitteS-j -in consultation with the President. Agenda items, shall 
include, but not be limited- tp;.\ (1) matters referred by the President, by the Speaker Of the 
General Faculty^ the Rules and Nominations Committee, or^the Senate; C2) matters pror^sed by 
/petition of ^ten percent of the members, of tW? General FacuHy. 

Senate. The agenda of nieetings of the Senate shall be prepared -by the SenJte Agenda Commit- 
tee. . (Ref. Constitution, Article II, Section 6.52) Agenda items shall Include Qpmratinica-* ^ 
tions from and matters referredf by the President of the College.. The Chairman, shall, ' ' 
hqwever, offer an opportunity during each regular meeting for presentation of busiiiests not 
scheduled. , [ ' ? . , 

. s . . ' / . • ■ .' "^^ 

Minutes- The General ,;fiaculty and the Senate shall promptly publish a report of all*^ meetings', 
with distribution to all facultj^ -members: . 

Standing Committees of the fen eta 1 Faculty . ' , - . . - v 

Designation of Standing Committees. The Standing Committees of the General; Faculty shall ber 

a. Retention, Promotion and Tenure (Section 2.2) . . 

b. Faculty Affairs (Sectiqn 2.3) ' 

c. Rules and JJominations (Section 2,4) 



V 



Terms of Office^ Committee terms shall.be for two,ye8V.sv Half the posts shall be filled 
each year, as nearly as possible. The Rules and Nominations Committee shall provide a li^^t 
of nominljes at any time the Speaker calls an election to fill a vacancy in^ jmy office .or 
eletted committee. . . . ' . 

Retention, Promotion and Tenure CoawAttee. (Re^^S^onititution, Article ;il, Section 2.2?) 

Composition. The^Comittee shall be composed of >fivd fiembers. The Qmtr^l Faculty shall 
elect one member from each school and one meMber iat large. Members must have tenure in 
academic status. (Amended' 2/71) 

Duties > The Committei^ shall: ' ^ ) 

a. Submit to the General Faculty f or Atommendation to and approval of the President of the 
College, rules and amendments thereto which shall constitute criteria for. retention,- . 
promotion and tenure. . - 

" . ■ ' " . •' ■ * 

b. ^Submit to the Ceneral Faculty for ^recommendation to and approval of the President' of the 

College procedures .pertaining to * the transmittal of evaluations and recommendations on 
retention, promotion and tenure, 

; * ^ ' ' ^ . t 

c. Publish at the beginning Of each academic year ani "Annual Calendar" which .shall consist 
of dates f 02* ^he transmittal of documents pertaining to evaluations of and. recomnenda- 

'tions on candidates for retention, promotion and tenure, in accordance with procedures 
provided in Section 2.22 b. of these Bylaws. 
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d. Review recommendations on aid candidates for retention, promotion and tenure and submit 
Its confidential .recommendations to the President after consultation with the Academic 
* Vice Pr evident of the College", in accordance with procedures adopted by the General 
Faculty afff approyed by the President of the College, as provided in Section 2.22 b. of 

. ^ these Bylaws^; ^ ^ 

Faculty Affairs Committee . (Ref. Constitution, Article II, Section 2.2 b.) 

4f ' • ' \ 

Composition. The Committee shall be d^mposed of five members elected at large from the mem- 
^ bers of the General Faculty. Members must have t^ure in academic status. (California 
AdministraT:ive Code Title V, Section 42701 requites tenured faculty in this committee.) 

Jbties . The Committee shall: 

a. Submit a Code of Professional Ethics to the General Faculty- for approval. 

b. 'The Faculty Affairs CCItanittee is to be concerned with effective faculty morale* and pro- 
fessional ethics. They are to assist with the informal resolution of problems and con- 

^J^cerns withm the faculty, arid between the fauclty and the administration. (Amended 2/71) 

Rules arid Nominations Committee . (Rief. Constitution, Article It, Section 2.2 c ) 

Composition. The Committee shall be composed-of six members, three of whom ^hall be elected 
at large from the members of the General Faculty. The other members shall be the Speaker of 
the Faculty, Vice-Chairman of the -Senate, and the Clerk of the Faculty. The Speaker shall 
be Chairman. The Clerk shall be the Executive Secretary. . ' 

Duties. The Commiftee shall: 

a. Advise the Speaker on matters of procedures, appointment of committees of the General 
Faculty, and on *he prepairsMefbn of agenda for the General Faculty meetings. 

b. Nominate candidates fpr officers of the General FacuHy and for elective committees in - 
accordance with the procedures stated in Section 2.11 of, these Bylaws. ' 

c: Make an annual comprehensive review o£ the Constitution and Bylaws and submit recomraenda 
tions to- the Speaker of the General Faculty. 

d. Interpret the Constitution and Bylaws and review all policies and procedures of the' 
Faculty Committees to insure that they are consistent with the Constitution and appli^r 
cable policies. v^t ^ rr 

Ad*Hoc Committees . ^ 

The Speaker, after consultation with the Rules Mj^JonrLnations Committee, may appoint ad hoc 
coninittees-to consider matters not within the provif!ce of any^tanding committee of the Gen- 
eral Faculty' or the Faculty Senate. Their reports shall be filed.in writing with both th6 
Speaker and the Clerk, and may be. transmitted to the General Faculty or the Faculty Senate 
for action,- as appropriate to the topic. (Ref. Constitution, Article II, Section 4.2) 

Standing Committees of the Facijity Senate. * 

Each committee shall' be appointed yearly and organized as described in this subsection, with 
exceptions which apply to the Agenda Committee. (Amended 2/71) 

Composition of Standing Committees . (Amended 2/71) 

mm 

Each committee of the Senate shall be composed of the follo^^^^ng members: 

a. Five members of the General Faculty, appointed by the President with the advice and cop- 
sent of the Speaker and a majority of the Rules and Nominations Committee. Each Commit- 
tee shall include i^ifuresentation from each school. ^ 

b. One member of the Faculty Senate, elected by the Senate. . 

c. Student members, appointed by the President in consultation with the Student Body Presi- 
dent. - 

l^udent member - Educational Policies Committee 

Instructional Services Committee 



2 student members - Student Affairs Conmittee - 
^ . ' Special Events; Committee / 

Faculty Awards (ad hoc basis for teaching awards) 

d. An execurive secretary, appointed by the President. 

^r02^ CoiiuDittee Procedures . The Chairman and Ejjtecutive Secretary shall compose the agenda and 

jointly set the time for meetings. Agenda shall be furnished the members on the day pre- 
'cedihg the meeting date. Meetings will be called by the Chairman or, in his absence, the 
Executive Secretary, j 

^'03 Meetings and Hearings . ^Meetings of the Senate Committee are open to all General Faculty 

Members, Certain meetings of committees or subcommittees may be designated as hearings at 
which any member of the Faculty may appear to furnish information regarding the subject 
under deliberation. Joint meetings of committees may be called at -the discretion*of the 
Chairman . 

^•^^ . Minutes and Annual Reports. The minutes of each meeting shall be sent promptly to tlie Rules 
and Nominations Committee and to the President of the College. Each committee shall submit 
an annual report to the Faculty Senate and to the President of the College. 

Section 3.1 Educational Po licies Committee. . 

^ — . ■ i 

" The Committed shall; ^ 

a. Formulate and recommend to the Faculty Senate appropriate policies for the guidance of 
the instructional program ;§ind curriculum development of the college. 

■' ' > - - ^ 

b. Serve as. an adviser to the Vice-President for Academic Affairs in the interpretation of 
the College's curricular and instructional policies.- 

Section 3.2 Student Affairs Committee . 

Duties. The Committee shall : " ; • - 



1 



Formulate and recommend to the Faculty^nate policies and programs in all areas of Student 
Affairs. Specific responsibilities' iriclucfing but not necessarily limited to; 



Recommending' policies and programs to the Faculty Senate in the a^eas of counseling, 
.testing, financial aids, placement, health services, foreign students,* student housing, 
student discipline, the College Unix>n, alurahl relations. International Programs and all 
phases of student co-curricular activities, including but not necessarily limited to 
student organizations, social events, publications and intercollegiate athletics. 

• - ■ . 

to. Advising the Dean of Student Services on the implementation of policies relating to 
Student Affairs, and assist in interpreting these policies to the Faculty. 

3.3 Special Events Committee . 

Duties . The Committee shall: ' ' 

———-«— • . ■ ^ ' * 

✓ , a- Recommend policies and procedures to the Faculty Senate concerning the special events, 

/ activities and programs of the College and relat|^ matters. 

b. Planning and coordinating of special events program and activities of the College 
including graduation. 

3.4 Faculty Awards Committee. ■ 



Duties. The Committee shall: 



Formulate and recommend gengrad policies and procedures to the Faculty Senate concerning 
the selection of members of the Faculty for awards ihcluding sabbatical leaves, creative 
leaves, the Outstanding Professor Award and the Distinguished Teaching Award. 

Make specifip recommendations to the President of the College regarding the selection of 
faculty members for awards including sabbatical leaves, creative leavfes. Distinguished 
Teaching Award and Outstanding Professor Award. 

.. 56 . . .'^ 
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Instructional Services Committee. . . ' • 

Duties > The Committee shall: - 

a. Recommend to the Faculty Senate policies concerning operation and maintenance of instruc- 
tional services including, but not limited to the library, computer center and audio- 
visual services. ' 

•• . • / • J : ' * ' • 

b. Advise the Academic Vice-President on the implementation of instructional, resources poli- 
cies including library policies, computer center policies and audio-visual policies. 

Agenda Committee , / 

Duties. Preparation of the Agenda for all meetings/of the Senate, (Ref. Constitution. 
Axticle II, Section 6.52) / 

' Special Advisory Committees to the President . / 

Jit ■ ■ . / , " . 

- Special Ad Hoc Advisory Committees may be appointed by the President of the College from 
within the membership of the General Faculty to aid him in the execution of his functions as 
Chief Administrator of the College (Ref. Constitution, Article II, Section 4.2 a) 

Campus Planning Committee . ' . 

Representatives of the General Faculty appointed to the Campus Planning CQmraittee provide 
advice on facility planning. The Faculty Representatives on the Committee shall' make regular 
reports of actions and submit an annual report to the General Faculty concerning matters such 
as capital outlay programs. 

Resolutiohs . 

Clasgifications. The following types of actions shall be distinguished and each numbered ^ 
with appropriate distribution, 

♦ 1/ ■ 

Policy Res olutions . (PR)' These shall be recommendations "to the President and shall bB the 
rul^of the College upon his approval. They will normally be adopted by the Faculty Senate 
with the General Faculty retaining the right of review, (Ref* Constitution, Article III) - - 
These shall be distributed to the General. Faculty by the President and Jnade part of the 
Staff Manual . ' 

Resolutio ns on Candidates for Degrees and Credentials . The General Faculty shall delegate to 
the Faculty Senate the prerogative to approve candidates for degrees and credentials; A list 
of -candidates shall be furnished faculty members at least one week prior to approval actipns. 

Procedures for Preparation and Presentation . * 

"Whereas Clauses". Introductory "whereas" clauses should^e supplied when the supporting, 
facts and reasoning behind the resolution may not be generally understood. "Whereas" clauses • 
not approved .by a majority of those voting should be remcfved by amendment. The first distri- 
bution of policy resolutions to the Faculty shall contain the "whereas" clauses; on repro- 
duction in the Staff Manual and elsewhere, they shall -1)6 omitted unless otherwise directed 
by the President- or Speaker. ' 

Authentica tion and Approval . Resolutions adopted by the Faculty Senate shairbe authenti- 
ca^ted by the signature of the Secretary of the Senate and transmitted to the President for 
his approval. They shall become effective when signed by him. 

Suspension and Polic y Resolution . If a petition protesting policy resolution is presented 
to the Speaker of the Faculty under Article II, Section 6.71 of the Constitution, he shall 
immediately determine whfethef.it has sufficient number of authorized signatures, and, if so, 
shall notify the President at on|^. The resolution shall be considered suspended as of the 
time the notice reached the PrefiHent's office. Actions taken in-line with that policy, 
between that time and formal approval by the General Faculty shall be considered administra- 
tive rather than faculty policy. ' ^ 
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REVIEW PROCEDURES AND CRITERIA / 
FOR RETENTION; PROMOTION AND TENURE 



Approved September 21, 1973' 

REVIEW CRITERIA 



D. 



B. Scholarship or other equivalent creative activities. V 

Effective participation in affairs important to the College. " • ., 

E, Constructive relations with colleagues. • , 

NP^c^teria. other than those in the section above, may be used in retention or promotion considera- 
II. ELIGIBiLITY REQUIREMENTS 

III. DEPARTMENTAL COMMITTEE STRUCTURE . * 

£?to°S":?i:;Sg J^l":'"^'' °' ^^^^^'^ °^ ^''^ departmental faculty chosen accord-" 

^iSgme Sle'r^e.'" ■ °' the. College-wide R^ention. Promotion and Tenure Conm.ittee aie ^ 

' iS^^^ Se^oppi- facuu/ 
filled by election of other faculty, normally from within the School. " 

;int%rec%:n^^^^^ - the department, the Co^.ttee 
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D, It shall be. the responsibility of the Department Chairman to verify that the Departmental Committee 
.has been selected according to these rules and to inform the College Retention, Promotion and 
Tenure Committee of the Departmental Committee's membership. 

E, No member of the Departmental Committee who is being reviewed shall take part as a committee member 
in the review of a candidate who is being considered for an advancement to the same position. If 
the operation of this rule reduces the Committee to less than two members, then the Committee shall 
be restored to two members for this consideration only, using procedures consonant wj^h "A" through 
"C" above^ The Departjient Chairman shall irfform the College Retention, Promotiori '''aha' Tenure ciDm- 
raittee of temporary substitutions resulting from tjne application of this paragraph. 

F, The^presiding officer shall be elected b^ the committee. 

COLLEGE-WIDE RETENTION, PROMOTION AND TENURE CONflWITTEE ' • 

A. College-wide Retention, Promotion and T6iiu|'Q Committee members who are being considered for an 
advancement may not participate in deliberations or recommendatipns on persons who are candidates 
for an identical advancement. 

B. Department Chairmen are inelgibla'to serve on the College-wide Retention, Promotion and Tenure 
Committee.' ^ ' S' ■ 

This section does not apply to persons elected vprior to, the approval of these procedures. 
REVIEW PRINCIPLES AND PROCEDURES / 

A. Initiation of Procedures - All mandatory reviews shall be initiated by the. Department Chairman. 
Reviews may be initiated by the individual candidate or by any level of review. For each review, 
the Chairman shall ask.tlfe candidate to provide a current vita for his Review File in which. th6 
candidate's recent activities, shall be emphasized. 

B. Review Steps - All candidates for Relfention, Promotion or Tenure vi.ill be reviewed according to the 
following steps; Department Cbairman; Departmental Committee; Dean of the School, College-wide 
Retention, Promotion and Tenure Coinmittee; Vice President for Academic Affairs; President. 

C. Membership - No faculty member may serve at more than one level of review in the entire review / 
process. ■ ' ^ 

D. Sources of Information for review purposes shall be colleagues, students, and any other appropri- 
ate source (Title S, Section 42701). At the departmental level all ' full-time members of the. 
pepartmed^t shall be consulted, such consiUtation not to be consi^lerA a vote of the Department. 
An individu^il seeking promotion, however, shall not be consulted regarding a candidate seeking an 
identical promotion. Department members^ who hold administrative appointments need -not be 

^ consulted. ■ • 

E. Confidentiality - All judgments, recommendations, and decisions remain in the Review File and 
shall be confidential within the Review Process. The Review File shall be retained by the Presi- 
dent after the candidate has been notified of the final decision, and shall be available to the 
candidate for reading. - . ^ . 

F. Written Judgments - A written statement of the Department Chairmen's professional judgment of the 
candidate shall be made and it shall remain in the individual's Review File. All subsequent 
recommendations except those which simply concur must include a professionlRl, written judgment; 

G. The Department Chairman shall discuss his recommendation with the candidate, who will sign a J 
statement indicating that he has seen the recommendation and has discussed the recommendation f 
with the Department Chairman. - / J ' 

H. The candidate for any mandatory review shall be informed of any negative recommendation (or nega- 
tive minority report), and he shall be given two working days to support his case before that 
recommendation (or minority report) is sent on to the next level. When considering a candidate 
'for retention or tenure who has received a negative recommendation from any previous level of 
review, each subsequent level of review (excluding the Presidential decision) must offer the 
candidate the opportunity for an interview prior to making its recommendations. He shall -also be 
informed of an impending negative final decision, and he shall be given two working days to 
support his case bef6re the final decision is officially communicated to him. 
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I- Vice Presidential Con3ultation of Committees - When the Vice President's recommendation is nega- 
tive or if the Vice President's recommendation is different from the College-wide Retention, 
Promotion and Tenure Committee's recommendation, the College-wide Retention, Promotion and Tenure 
Conmiittee. shall be consulted in a meeting before the Vice President's recpmmeridatiort is forwarded. 

• - • * — 

Other Con sultations • Nothing in these procedures shall be construed to exclude higher levels of 
review from consulting the Departmental Retention, Promotion arid Tenure Committee or the Col lege- 
wide Retention, Promotion and Tenure Comaittee. , 

ANNUAL CALENDAR 

/ At the beginning of each academic year, the College-wide Retention, Promotion and Tenure Committee 
shall prepare and distribute to the faculty an Annual Review Calendar, and distribute to each 
individual up for mandatory review and to the individual's Department Chairman the instructions 
necessary for conducting the review (Title 5, Section 43561) . Deviations from the calendar may be 
authorized by the College Retention, Promotion and Tenure Committee. 
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APPENDIX E 



California State -U^^ Grievance 



and Qjfsciplinary Actiw^Erocedures 



•7 

7 



>r Academic Personnel 



American Arbitration Association 

Arbitration rules are available in the Office of the President 



4 



1 



THE CALIFORNIA STATE UNIVERSITY AND COLLEGES 
Office of the Chancellor 
5670 Wilshire Boulevard 
Los Angeles i California 9003^ 



ii ^ V Grievance Procedures for Academic 

Personnel of The-^alifomia State University a^d Colleges 
. Executive Order No, 201 

This Executive Order is issued under the*' authority, separately and in combination as applicable, 
of Eaucation Code Sections 22600. ,22604, 22607, 23604, 23605. and 24201, Sections 42701 and 
43750- of Title 5 of the California Administrative Code, and Standing Orders, Rules of Procedure 
and resolutions of the Board of Trustees « ^ ^ 

r. Except as provided in this Executive Order, the Grievance Procedures for Academic / 
Personnel of The California State University >«)d Colleges are estakJished, effective / 
this date, for The California State University^afld-€«*lege5., and slfaH govern griev- 
ance proceedings with respect to academic employees according to its terms, A copy 
of these Procedures is attached to, and made a part of, this JBxecutive Order, ! " 

2. As provided in these Procedures-, t*hey supersede other proceWes previously in fore/ 
in The California State University and Colleges, 



3. These Procedures Ishall be made available to all academic personnel covefed by its 
terms. - 

♦ 

4. If, in the judgment of the President of a new or smafl campus of The California 
State University and Colleges, there are particular provisions in these Procedures 
which appear impractical to institute during an identified period of time, he or 
she may request the Chancellor to waive such requirements in the case of the par- 
ticular campus. The Chancellor shall review such requests and take action as 
appropl?^ate. ' 



Dated: June 10,'^^4j5^" - 



\ 

/a/ Glenn S, Dumke 



Glenn S. Dumke, Chancellor 
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Executive Order No, 201 
I, Attachment 



Sections 
1 

2 • 

3 

4 

5 / 
' 6 
7 
8 
9 
10 

12 
13 
14 
' 15 
16 
17 



Gri^ance Procedures for Academic Personnel of 

— ^ : i — —■ ' [ 

• The California State University and Colleges 

» Purpose and Scope 

Authority of President 
Definitions and Grounds 
Informal Solution 
, Initiation 

riod of Limitation 
Griev^HCQ Panel 

Selection of Grietrance Committee 
Initial Decision 

Hearing 'Officer Procedural Rules ' 
Findings of the Hearing Officer 
Grievance Committee Procedural Rules 
Grievance Committee Recommendations 
Presidential Action 
Record 
Review 

Construction of These Procedures 
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1.0 Piarpose and Scope * • * • " 

1.1 All grievance procedures previously adopted for faculty members and academic emplqyees are 
hereby revoked epccept .as provided in Section 1.3. v " , . 

1.2 The Grievance Procedures herein provided are established under the authority, separately 
and in combination, as applicable, of Education Code Sections 22600, 22604, 22607, 23604, 
23605 and 24201, Sectrions 42701 and 43750 of Title 5, California Administrative Code, and 
thej^tanding Orders, Rules of Procedft^e and resolutions of the Board of Trustees, and are 
intended to be applicable to all campuses of The Califpmia State University and Colleges. 

■1.3 Grievance proceedings* under the Interim Procedures for Handling Grievances and Personnel 
. Complaints of Academic and Administrative Personnel (isi^ued in 1961) or under Executive 
Orders 56, 80, 112, 150 or 173 which were comtaenced but ;not concluded by the effective date 
of this Executive Order, may continue under the procedures of the respective Interim Proce- 
dures or Executive Order, except that there ^shdll be no ireview by the Chancellor and no 
Chancellor's Review Committee. Instead, Sections 15.0 through 17.0 of these Procedures shall 
apply. For those who have filed grievances prior to the effective date of this Executive 
Order, if their grievances have not yet been heard, they may elect to have them heard 
pursuMit to either the Executive Order specifying grievance procedures for academic personnel 
in effect on the date of filing their grievances or this Executive Order. An election once 
made may not thereafter be changed. . ^ 

1.4 » It shall not be the fuiiption of any Hearing Officer or Grievance Committee to act as an 
appellate personnel comrfittee. If a finding is made that a prior committee or administrator 
substantially departed ^rom required procedures, and such departure was substantially preju- 
dicial to the grievant, or that substantial evidence favorable to the grievant was igfiored, 
or that, under the circumstances, it was arbitrary to take The action of which the grievant , 
complains, the Committee shall recommend to the President eithepr: 

^ ^ , 1.4.1 that the appropriate .faculty committee or administrator' reconsider the matter and 

make a recommendation to the President in accordance with established procedure; or 

1.4.2 ^ that such action as tl^ Committee specifies be taken by the Preiident^ 

1.5 These Procedures may be utilized by all full-time academic employees, both teniited and pro- 
^ bationary of The Califqimia State University., and Colleges, including those on 10ave of 

absence with or without pay. . ' 

1.6 The purpose of these Procedures is to provide an equitable me4ns of correcting actions taken 
by The California State Univeristy and Colleges which directly aggrieve academic employees. 
It is intended that a gijievance proceeding be initiated only in the gravest situations 

^ . involving serious injustice to an academic employee. , <^ / 

When a grievance hearing ij initiated, it thus may be assuhied that a major problem is mani- 
fest. For this reason, the Grievance Procedures are deliberately precise. Attempts to 
resolve the areas of discontent by informal discussion shall pi'ecede, continue through, and 
preferably be a reason for terminating a grievance proceeding. 

2.0 Authority of the President ^ 

2.1 All determinations and findings under these Procedures made at the campus level by anyone 
other than the President are in the nature of rjecommendations to the President, who ^hall 
have final authority at the campus level. * . 

^ 2.2 -The functions of the President as described inthese Procedures, may be delegated by him to 

designees who are employees of the campus, and who shall exercise those functions in his name. 
However, the. President shall be responsible for any action taken under his authority. All 
references in these Procedures to the ''President" mean the President of the campus at which 
the grievant is employed^ and include such desi^ees. 

3.0 D.efinitl^on an d Grounds for Grievance 

\ ^ ^ 

3.1 As used in these Procedures, a "grievance proceeding" is a proceeding initiated by an aca- 

demic ^employee who claims that he was directly . wronged in connection with the rights accruing 
' ^ tp his job classification, benefits, working conditions, appointment, reappointment, tenure, 

promotion, reassignment, or the like. Such an action seeks correction of that . asserted wrong r 
Such an assorted wrong may grow out of an arbitrary action, out of a substantial departure 
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from required procedures when such ilepatture was substantially prejudicial to the grievant, 
or because substantial evidence favorable to the grievant was ignored. It does not arise 
from an unarbitrary exercise of disiretion made pursuant to applicable procedures, nor does 
it arise from a minor defect in prooedure, that is, oi\e. which probably did not affect an 
ultimate substantive decision. A graevanc-e complains of a campus decision or action; it 
do^s not lie against any individual. A grievance proceeding is to, be distinguished from a 
disciplinary action proceeding which! does not give rise to correction of the effects of the 
* wrongdoing, but instead looks to a dismissal, demotion, or suspension, or the imposition of 

some lesser sanction upon the wrongdoer. 

3,Z A grievance proceeding may not ,b&y initiated for an asserted wrong arising out of either a 
o disciplinary action proceeding or a grievance proceeding where the academic employee seeking 
to iaitiate the grievance was either the person charged or the grievant in^the prior pro- 
ceeding. 

3.3 Only final decisions are sub:)ect to review by 'a grievance proceeding; grievance proceedings 
^ may not be brought to review recommendations of faculty committees or of administrators. A' 

final decision may be the subject of only one grievance proceeding by any grievant. The 
Presi^ient or his designee shall determine whether a particular decision complained of is a 
fijial decision, apd whether it was the subject of a previous grievance proceeding commenced 
by the same grievant. A grievance proceeding'may not be brought to review such determinations 
of the President or his designee. 

3.4 As used in these Procedures, "college working day" shall mean any day during the college year, 
other than a Saturday, Sunday, or camjius academic holiday as that term is used in 5 Califor- 
nia Administrative Code Sectiofi 42800. 

3.5 As used in these Procedures, "campus" shall mean any of the institutions included within The 
California State University and Colleges as specif:jl^d in Section -23601 of the Education Code. 

4.0 Informal Solution 

4.1 The grievant is ul-ged to make a reasonable attempt to resolve the problem amicably on an 
informal basis. n 

4.2 % Any statement made in the course of such informal discussions shall not be admissible in the* 

V subsequent grievance proceeding, should it be initiated. * 

5.0 Init iation . r 

5.1 A grievance proceeding shall be initiated by written Notice of Grievance sent by the grievant 
or grievant s to the President. Such notice shall: 

5.1.1 Contain a concise statement of the facts giving rise to the grievance. 

5.1.2 State the relief sought. 

5.1.3 If the grievant wishes that his hearing not be con\lucted by a Hearing Officer, and 
if he does not wish to have a person represent him at the grievance hearing, he may 

^ waive a hearing by a Hearing Officer and representation, by including in the Notice 

^f Grievance a request that his hearing be conducted by q grievance Committee. ^ 

5.1.4 If the grievant wishes to have a person represent him at the grievance hearing, the 
Notice of Grievance shall include a statement to that effect, stating the name, 
address ^nd telephone number of that person. 

* * ' 

5s 2 On the same date the Notice of Grievance is sent to the President, a copy of the notice shall 
be sent to: r • 

5.2.1 The appropriate Department Chairman, v. ^ 

5.2.2 The appropriate Dean, 

5.2.3 The Academic Vice President or equivalent officer, 
and the President shall be so notified. 

5.3 A more detailed written statement of the case may be sent by the grievant or grievants to the 
President with copies to the persons designated in Section 5.2 of these Procedures within 10 
college working days of the date on which the Notice of Grievance was sent. 
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6.0 Period of Limitation 

' - ■ l. . ^ ' 

6.1 If the grievance results from a single event, ,a grievance proceeding shall not be initiated 
inor© than-20 college working days after the grievant has learned of the event, provided 
that a grievance proceeding may not be instifcited more than one calendar year after the 
occurrence of such event, regardless of the date of discovery. A grievance may resuU 
from a series of events over a period of time. In such case, these Procedures may not be 
used later than 20 college working days after the grievant has learned of the most recent 
of these events. Provided that a grievance proceeding may Jijot be instituted mdre than one 
calendar year after the occurrence of the most recent of suclfeevents, regar^leS of the ♦ 
date of discovery. * 7 

• • . ■ . ^ • * 

6.2 For those who deferred filing a grievancie during the operative period of Executive Order 
No. 173, the 20-^day time limit specified, in Section 6.1. shall not include the period from 
and including March 5 to and through the effective date of this Executive Order. * 

7.0 Grievance Panel ^ - --ir . » 

7.1 Each campus shall have a Grievance Panel. . " 

»» * *" 

'7'2 Grievance Panel shall consist of all tenured academic employees of the campus holding 

tHB rank of professor or associate professor, holding full-time appointments, and assigned 
at least^ two-thirds time to teaching or research, or both. 

8.0 Selection of Grievmice Comnittee 

* 

8.1^ Within three college working days following the day of receipt of the Notice of Grievance, 
the President shall caus6 a GrievancJ Committee of three members to be selected by lot' 
from among the''members of the Grievance Panel, The grievant, raeihbers of his' department or 
equivalent administrative unit, and persons directly involved in thQ action or decision 
which is the subject of the grievance as well as persons who made recommendations as to ♦ 
such actions or decisions shall be excluded frpra membership in the Parrel during this 
selection* 



The grievant and the persons receiving notice pursuant to Section 5.2 of these ProcedUr^fefc 
shall be notified in advance ofiwthe date, time and place of selection and may be present^*^ 
^ at the time of selection if they . wish to excuse or challenge any persons- selected. 

8.2 Service as a merabef of the Grievance Panel, as a raember^of ^the Grievance Committee, and as 
^ member of the ad hoc panel described in Section 8.4 or these Procedures, unless excti«ed 
by the President for good cause, is part of the normal and reasonable duties of each 
employee designated in Section 7.2 of these ProcdUUrfes during the periods of the year when 
he is required to furnish services to the college. ^ 

8.3 The grievant and those persons listecJ^in Section 5,2 of these Procedures may excuse up to 
<^ two persons from those selected for the Committee without cause. Each may challenge any 

person selected for membership on the CommitteS because he is rented to the grievant or 
to any person directly involved 4n the action or decision which is the subject of the 
grievance or to any person who made recommendations as to such actions or decisions, or 
because of past ^sociation with sich persons which would prejudice his judgment to the 
degree that it appears that a fair hearing^could not be had. The Pr^i^ent shall deter- 
mine whether the facts present grounds for^ disqualification and his decision shall be final. 

If the list of Panelists becomes exhausted before all throe members of the Committee can be 
appointed,, the President of ttie closest neighboring campus of The California State Univer- 
. sity and Colleges to the campuS attempting to select a. Committee shall, upon request by 
the President of the campus where the grievance has been filed, select by lot from the 
Grievance Panel at that neighboring campus l&^d hoc panel of 20 persons. Utilizing this 
panel, the procedures provided in Sections 8.1^".3 of these Procedures will be implemented 
by the President of the campus where the grievance has been initiated. Should this ad hoc 
panel become exhausted, it shall be replenished %Q^the means by which it was established. 

9.0 Initial Determinatiofi . ' 

9.1 The Grievance Committee shall determine on the basis- of the Notice of Grievance and any 
written statement of the case submitted pursuant to^ Section 5. 3 of these Procedures 
whether there are sufficient facts asserted to make it appear that grounds for a grievance 
proceeding exist, and that a hearing should be held. An affirmative determination shall 
be made only if all criteria and procedural requirements stated in Sections 1, 3, 5 and 6 
of these Procedures have been fully met. 
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9.2 The initial determination sh§,ll be made by majority vote of the Grievance Committee and' 
vrritten notice thereof sent pursuant to Section 9.4.3 of these Procedures within five college 
working days of the appointment of the third member of* the Grievance Committee. Should that 
fifth day end without such determination and written notice having been made, the» President 
shall make,/ the initial detenpination and send notice thereof pursuant to Section 9.4.3 of 
these Procedures within the next two college working days. Should the President not make and 
annotince such decision within the allated time, the matter shall proceed to hfearing as though 
an affirmative detetmination had been made and announced on the seventh. college 'working day 
after appointment of the third member of the Grievance Commitl^ee. ■ 

9.3 If the initial determination is negative, the Notice of Initial Determination shall state 
the reasons for that negative decision, and thete shall be no further proceedings undef these 
Procedures, . , > . " ' 

9.4 Where the initial decision is affirmative, two kinds o5 hearings are available: 

C " • * ' . ' * 

♦ 9.4.1 'if the grievant waives representation by a;iother person and having his case heard 

by a Hearing Officer, the heariiig shajll be conducted by a Grievahce Committee. . The 
date selected for the hearing shall be within ^fifteen college working days of the"* 
date of the 'Notice of Initial Determination (Section 9.4.3 below). Once set, j.t 
may only be extended by the Chairman of the Greivance Committee '(see Section 12.3 
of these Procedures) for reasons which, in his opinion, kre compelling. In setting 
the date, and granting extensions, the time restriction in. Section 13,3 of these 
^ Procedures should be kept in mind. * 

9.4.2 * If the, grievajit does not waive representation by another person and having his case 

heard by a Hearing Officer, the campus administration ^hall arrange for a Hearing 
• Officer to conduct the grievance Clearing. This arrangement shall be made with the 

nearest office of the Office of Administrative Hearings or with a Hearing Officer , 
appointed" for the-purpjse. If the grievant's representative is to bo a person 
admitted to the practice of law before any state 'or federal court, the caragus 
' administration shall notify the Office of General C9unsel. The hearing dateT*^ 
once set, may only be extended- by the Hearing Officer assigned to the case for 
reasons which, in his opinion, are compelling. 

9.4.3 The grievant, the President, and those persons listed in Section 5.2 of those Pro- 
cedures shdll be sent ail appropriate Ndtipe of Initial Determination, and shall be 
advised of the date, timg and place of the hearing. 

10.0 Procedural Riiles for Hearings (Hearing Officers) 

'10*1. ^Tlie rules, in this Section 10.0' shall apply to hearings conduct^ by a Hearing Officer. 

10.2 No later than the time when arrangements* are made for a Hearing Officer to liear*tho case, 

- if the grievant *s representative is to be a persoif admitted to the practice of law before ^ 
any state or federal court, the campus administration shall' notifiy the Office of General 
Counsel that such arrangements are being made. That Office will provide an attorney to ' 
represent the campus at the hearing. 

10.3 Once a Hearing Officer has commenced to hear the case, the grievant may not thereafter elect 
to have the case heard by a Grievance Committee. \ 

10.4 A grievant may challenge the Hearing Officer for , cause by submitting a written statement to 
the Chancellor, with a copy to the President setting forth facts which establish that: 

10.4.1 The Hearing Officer was' a participant in the events out of which the action ardse,t. 
other than events connected with the conduct^ of a hearing. v , 

10.4.2 The Hearing Officer is related to or has had past associaMon Vfith any perscyf 
affected by the events giving rise to the action, which pjst association isfcf a 
kind which would prejudice his judgment to the* degree that it appears that a fair 
hearing could not be had. *'Past association" does.^not include an association 

^ acquired in connection with a previous hearing. 

The President shall determine whether the facts present grounds for disqualification and his 
decision shall be final. The Hearing Officer may disqualify himseif on -his own motion. No 
preemptory challenges may be made. 

10.5 The Hearing Officer may Q.btain advice, as\needed, from the Office of the Chanc^lor. ' 
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The campus ^shall arrange for making an audio tape of any and all pf^edings conducted by 
the Hearing. Officer. No recording by the grievant or by other persons at the hearing will 
be permitted, but the, grievant, at his own- expense, may furnish a certified court reporter 
provided that a copy of the transcript made is promptly furnished to the President at np 
^cost to the campus, and that use of such transcript shall be limited to this or subsequent • 
administrative and judicial proceedings held in connection with the matter 

• i • , 

At the hearing, the grievant shall present his evidence, following which other evidence ' 
shall be received. The grievant shall have the burden of persuading by a preponderance of 
,the evidence. jt x- , 

ConsoJ.idated Hearings . ^ 5 

10.8.1 Whfifre more than one grievant complaining of a wrong arising out of the same set of 
facts has a hearing pending., the hearings, may be consolidaJted with the approval of 
all such grievants and of the Hearing Officer first designated to hold such Hear-, 
ings. The consolidated hearing shall be conducted by that Hearing Officer. 

10.8.2 If a grievance to be conducted by a Hearing^Off icer is consolidated with a^liearing 
, to be conducted by. a. Grdevance. Co3iiffiitt«ee iJu^s^ant 'to Section 12.11 tlie- consoli- 
dated hearing shall be conducted by a Hearing Officer. 

■ . ■ • . . ■ » 

10.8.3 The, separation of one or more cases from a grou^ of cases previously set for a 
consolidated hearing shall not be considered to affect the remaining cases in the ' 
group. ' 4 . ' » 

■. " - ■ • , ' ■■ • V 

10.8.4 If there is a consolidation of cases wherein one of the# grievants is represented 
by an attorney admitted to practice law before any state or federal court/ an 
attorney from the Office of General Counsel will represent the" campus a^ tUVcon- 
soli.dated hearing . . -^^^fc*^ > 

The He'aring Officer: 

10.9?1 Shall make all nrlings on matters relating to the conduct of the hearing, inclu- > 
ding matters regarding admission of evidence. Y 

10.9.2. Shall request attendance of witnesses as Requested by or on behalf of the grievant 
and on behalf of those persons listed in Section 5.2 of these Procedures. 

10.9.3 Shall maintain- anr orderly hearii!g and permit no personate be subjected to abusive 
•» treatment. He may eject or exclude anyone who refuses'to be orderly. Should he 

exclude the grievant, he shall make such provisions. as 'is practical in his behalf. 

Id. 9.4 May recognize the r.epresentative of the gripyant and. the representative of the 

campus for the purpose of cfuestioning witnesses or presenting argument, evidence 
or requests to the Hearing Officer. The Hearing Officer may also question 
witnesses. . * ^ 

V 

10.9.5 Shall instruct each witness and other participiants and observers on the policy of 
confidentiality contained in Section 10.11 of these Procedures. 

10.9.6 ^ Shall^make such further rules for the conduct of the hearing as he deems appro- 

priate, not. inconsistent with these procedures. 

Persons Whi May Attend Hearings; Confidentiality . _ ^^"^^ 

■ ' CP * ■ ■ . , • • . 

10.10.1 Hearings shall be closed to everyone other^than the person conducting the hearing, 
the grievant, his representative, if any, those persons listed in Section 5.2 of ' 
these Procedures, the representative of the campus, the person designated by the 
« campus to recor<f the hearing pursuant to Section 10.6 of these Procedures, wit- 
nesses while they are pr^enting^ evidence,- and the representatives of not more 
than two faculty organizations as provided in this Section. 

10. Id. 1.1 'The grievant and the President may each authorize one person who is a 
representative af a professional faculty organizatiOTi or of the Aca- 
demic Senate or Council of-the College to attend the hearing as an, 
* „ observer. 

6^ 



. 10.11 It is the policy of The California State University and Colleges that evidence, proceedirigs, 
findings and' recommendations (but not the final decision of the President) are confidential 
&nd shall not be made public by the campus or by any participant ' in a hearing, including the 
faculty organization or Senate or Council observers, except as any of the foregoing may be 
fil)^d in court or introduced as evidence in an administrative or court proceeding brought to 
revievt an .action taken pursuant to these Procedures, In the event these matters should 
become pujjlic, however, the President may authorize such pubJLic statements as are /appropriate 
This ppl:^ of confidentiality shall not preclude, the campus from taking any action following 
appropriate procedures againist any person or entity on the basis of evidence developed at 
the hearing. 

10.12 * Evidence ^ ^ ' ' ' ^ 

10.12,1 Formal rules of evidence shall not apply. 

10.12.1.1 Any relevant evidence shall be admitted if it is the sort of evidence on 
. which responsible persons are accustomed to rej.y itn the conduct" of 
serious affairs, regardless of the existence of ^ny ^common law or statu- 
tory rule which^ might make improper the admission of evidence over objec- 
tion in civil- actions. Hearsay evixJence may be used fSr the purpose of ' 
supplementing or expiainihg other evidence but shall not be sufficient 
in itself to support a finding unless it would be admissible over objec- 
tion in civil actipns. The rules of privilege shall bew^effective tx> the 
extent that there are statutory bases for their application and irrele- 
vant and unduly repetitious evidence shall be excluded. 
■ • * - ' ■ - . 

^;^0.12.i2 No evidence other thfin that received at the hearing shall be considered by. the ' 
Hearing Officer. 

' ' ' \ 

10.13 Arguments by the grievant concerning the legal (as distinguished from factual) applicability^ 
or legal validity of any statute, regulation, resolution of the Board of Trustees," Standing 
Order, or Chancellor's Executive Order, shall not b% addressed to the Hearing Office?-, but 

to the President, as soon as the hearing has concluded. The President shall seek advice on 
the matter from the Office o# General Counsel. The advice received from that office shall 
, be CQiisid^ed by the President before a fina|^ campus decision is rendered. ^ 

10.14 Unless a longer period of time is agreed to by the grievant, the President must normally 
receive the Hearing Officer's report within 30 college working days from the commencement 
of the hearing by UijP Hearing Officer. 

10.14.1 Other than as required for the conven.ienc|b of the H'earing Officer, extensions of 
time for hearings shall be -authorized only for good and compelling reasons. 

Findings and Conclusions of the Hearing Officer • 

11.1 Following presentation of evidence, the Hearing Officer shall privately consider the evi-^ 
dence and shall prepare written findings of f^ct and conclusions. He may review the audio 
tape as needed. 

• ■ ^ 

11.1.1 In deciding upon hi3 findings and conclusions, the Hearing Officer must find against 
the grievant unless the grievant has persuaded him by a preponderance of the evi- 
dence that: 

• . 

11.1.1.1 A prior committee or administrator substantially departed from required 
procedures,, and that such departure was substantially prejudicial to the 
grievant, or ' ^ 

*11.1*1.2 Substantial evidence favorable to the grievant ^was ignored in arriving 
at a decision affecting him, or 

11.1.1.3 Under the circumstances, no reasonable, unbiased person faced with the 
. same facts could have taken the action of which the grieVant complains, 

or any combination of these. 

11.2 Within three college working days of the conclusioh of the hearing or as soon thereafter as 
V f:i>ossible, the Hearing Officer shall, submit his findings and. conclusions to the President 

who shall make a qopy available to the Grievance Committee.^ 
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12.0 Grievance Committee Procedural and Hearing Rules ' " ' ^' 

^ ■ • ■ \ ' ' ' 

12.1 A .grievant who elects not to be represented at a .hearing by any person^ may^ also elect not to 
have his grievance heard by a Hearing Officer, but to b^ heard instead by a Grievance Commit- 
tee as provided in this Section (12.0). ' ^- ■ 



12.2 



Decision of the Grievance Committee, except rulings made by its chairman (see Section 
and 12.5 of these Procedures), shall be by majority vote of the three members. 
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12.3 Upon first convening, the Grievante Committee shall elect a Chairman and acquaint itself with 
these P^cedures. . , 

' . ■• ■ ■ 'I, . • ■ ■ :■ ^ ■ . 

12.4 Unless overruled by a majority of thjs Grieyance.iDgSnmittee, rulings of the Chairm^ shall be 
final on all questions except t>iose {pertaining to the initial determination and the substance 

. of the ^findings and recommendations of the Committee which are sent to the President. All 
ot^er provisions of these Procedures pertaining to the authority of the Chairman* sh^ 11 be 
subject to this section. " 

The Chairman may establish such other rules, within the general guidelines of these Proce- 
dureSj as he.deeEis nocoss&i'v. . . - - . • •. . • 
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,dures, as he. deems noc<JS5Siy. 

The Grievance Comn 
of the Chancellor. 



12.6 ■ TTie Grievance Committee, through its Chairman, may obtain advipe, as needed, from the Office 
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12.7 Two -members of the Grievance Committee, one o£ whom must be the Chairman, shall constitute 
a quorum for transaction of the business of the Committee. No member who is absent during 
any part of the hearing may participate in the preparation of fi]pdin^s and recommendations 
of the Conmiittee without first listening to the tape recording of the portion of the hearing 
conducted in his absence. * * 

12.8* The Chairman of the Grievance tommittee shall arrange for tape recording, but not a tran- 
scription, of the hearing. No other recording of the hearing shall be permitted. 

Once a grievance has been set for hearing, the grievant may withdraw all or any part of his 
grievance only with the consent of the Grievance Committee. Once tlie hearing has been com- 
pleted, the grievant cannot withdraw his grievance. 

12.10 At the hearing, the grievant shall present his evidence, following which other evidence shall 
be received. The grievant shall have the burden. of persuading by a preponderance of tlv& 
evidence. ^ * » ( 

12.11 Where more than one grievant complaining of a wrong arising out of the sam^ set ^facts has 
a hearing pending, the hearings may be consolidated with the approval of all $uch grievants 
and of the Grievance Committee first appointed to hold such hearings. The consolidated ' 
hearing shall be conducted by that Grievance Committee. This Section 12.11 is subject to 
Section 10.8 of these Procedures. i 

12.12 The grievant and those persons listed in Sectioif S.2 of these Procedures shall be permitted 
to be present at all proceedings of the hearing whenever any evidence is being presented, 
and, subject to recognition by the Chairman of the Grievance Committee, 3hall be permitted to: 

, 12.12.1 Examine all evidence presented to the Grievance Committee. 

12.12.2 Present evidence available to them and to question witnesses. Written statements 
may be accepted in evidence by the Grievance Committee but only from persons unable, 
in the opinion of the Grievance Committee, to attend the hearing. Such inability 
shall be found only in cases of serious illness or death of the witness or a member 
of his family, physical absence from the area due to preexisting plans which cannot 
conveniently be changed, and the like. 

12.12.3 Present an "Btal an Written argument, or both, prior to the conclusion of the hearing. 

12.13 The Chairman- of the Grievance Committee shall: 

12.13.1 Call witnesses before the Committee as requested by the grievant and those persons 
listed in Section 5.2 of these iProcedures and by members of the Grievance Committee. 

12.13.2 Maintain an orderly hearing and permit no person to be subjected to abusive treat- 
* ment He may epect or ejcclude anyone who refuses to be orderly. 

'. _ - -71 

ElO 



12.13.3 Instruct each witness and other participants and observers on the policy of confi- 
^dentlality contained in Section 12.16.1.2 of these Procedures. 

12.14 No person shall be represented by another person. -a 
( ■.. • • ^ 

12.15 At the hearing, the- members of the. Grievance Committee may ask questions of ajiy witness or 
other p.erson present at the hearing. 

• "9 

12.16 Persons IVha May Attend Hisarings; Confidentiality ■ . " 

12.16.1 Hearings shall be closed to everyone other than members of the Grievance Committee, 

the grievant, the President, those persons listed in Section 5.2 of these P^edures, 
the tape recorder operator, if any, witnesses while- they are presenting evidence, 
and the representatives o£ not more than two faculty organizations as provided in 
' this Section. z 

12.16.1.1 The grievant and the President may each authorize one person who is a 
representative of a professional faculty organization or the Academic 
Senate or Council of the campus to attend the hearing as an observer. 

' • - Such representatives -^ii^ll not be attorneys admitted' to practice' law' 

before any state or federal court. 

12.16.1.2 It is the policy of the California State University and Colleges ^that 
♦ evidence, proceedings, findings and recommendations (but not the final ** 

decision of the President) are confidential and shall not be made public 
by the campus or by any participant in a hearing, including the faculty 
organization or Senate or Council observers, except as any of the fore- 
. t going may be filed in court or introduced in evidence in an administra- 

^ ^i^e or court proceeding brought to review an action taken jMrsuant to 

these Procedures, In the event these matters should become public, how- 
ever, the President may authorize such public statemeirts as are appro- 
priate. This policy of confidentiality shall not preclude the campus 
from taking any action, following appropriate procedures against any per- 
^ son or entity on the basis of evidence developed at the hearing. 

12.17 Pursuant to Section 1.4 of these Procedures, if a Grievance Committee finds that a piror com- 
mittee or administrator substantially departed from required procedures, and such departure O 
was substantially prejudicial to the grievant, or that substantial evidence favorable to the 
grievant was ignored, or that, under the circumstances, it was arbitrary to take the action 

of which the. grievant complains, the Committee shall r©poiy| its findiings to the President 
mth a recommendation either: ^ . 

12.17.1 that the appropriate faculty committee or administrator reconsider the matter and 

make a recommendation to the President in accordance with established procedure; or 
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12.17.2 that such action as the Committee specifies be taken by the President. 

The hearing shall not be conducted according to technical rules relating to evidence and 
witnesses. Aiiy relevant evidence shall be admitted if it is the sort of^evidence on which 
responsible persons are accustomed to* rely. Evidence which is merely repetitious or cumula- 
*tive shall be excluded. 

I) 

12.19 Arguments by the grievant concerning the y/gal (as distinguished from factual) applicability, 
or legal Validity of lany ^statute, tegulatiop, resolution of the Board of Trustees, Standing 
Order, or Chancellor's Executive' Order, shall not be addressed to the Grievance Committee, 
but to the President, as soon as the hearing has, concluded. . the President shall seek advice 
on the. matter from the Office of General Counsel. The advice received from that Office shall 
be considered 'by the President before a final campus decision is jjendered. 

13.0 Grievance Committee Recommendations * 

13.1 Follbwing conclusion of its Clearing, or receipt of the findings of the^Hearing Officer, 
whichever is the case, the Griev^ce Committee shall meet in executive session, with* all 
other persons excluded. In this session, the Committee shall prepare its findings of fact 
if it conducted the hearing, and its recommendations to the President for settlement of solu- 
tion of the grievance. If the hearing was conducted by a Hearing Officer, the Committee' 
shall be boynd by his findings and conclusions. 
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13.2 fhe Grievance Committee shall make its written report to the President of the campus, with a 
copy to the grieyant. The tape recording of the hearing and the Committee's file on the 
matter shall be forwarded to the President at this time. 

13.3 The President must receive the Grievance Committee report within 30 college working days from 
the date of the Notice of Initial Determination in those cases where the matter is heard by 
the ^Grievance Committee, or within three^college working days of the time the Grievance Com- 
mittee Chairman receives the report of the Hearing Officer in those cases utilizing one. In 
any case m which such report is not rccieved by the end of the 30th day, or the 3rd day^ 
whichever is applicable, the Grievance Committee shall be foreclosed of jurisdiction in the 
case. In such case, the Chairman shall immediately furnish to the President the Notice of 
Grievance, any statement prepared pursuant to Section 5.5, and the Hearing Officer's report, 
evidence file and hearing tape, if any. The President then shall make such decision in the 
case as he deems wise, and no further action may be taken in the matter pursuant to these 
procedures. *^ 

w il^ deliberations, no evidence other than that received at the hearing shall be considered 
Dy tne Grievance Committee. 

1^4.0 Presidential. Action . /. ..... . . . , 

14.1 Upon receipt of the report of the Gj^ievance Committee, the President of the campus shall 
Teview the findings m the casl^Pd the recommendations of the Grievance Committee. He shall 
decide upon the action to be taken in the matter. The decision of the President shall concur 
with the recommendations of the Grievance Committee except when those recommendations are not 
supported by the findings and conclusions of a Hearing Officer in the case, or except in rdre 
instances when m th^ opinion of the President, compelling reasons exist for a different 
result . 

14.2 In the event that the President's decision is not in accord with the Grievance Committee's " 
recommendations, the President and the Grievance Committee shall make an effort to resolve 
their differences regarding disposition pf the case. If no such resolution occurs, the com- 
pelling reasons for the President's decision shall be detailed in his written Notice of 
Decision. - 

14.3 Within five college working days of the time he receives the recommendation o£ the Grievance 
Committee, or as soon thereafter as possible, the President shall send his Notice of Deci- 
sion to the grievant and to the Grievance Committee unless he returns the matter to the 
Hearing Officer or Grievance Committee, as appropriate, for clarification^ necessary further 
proceedings, or reconsideration, of Grievance Committee recommendations, in which cases the - 
five college working days shall run from the date the Grievance Committee returns its 
turther report to him. A Grievance Committee may change its recommendations from those for- • 
warded to the President pursuant to Section 13.2. The President then shall make his decision. 

14.4 The decisions of the. President in each oase are final at the campus level. 

15.0 Record „ \ ' 

If the President's decision is not ^in accord with the Gxievance Committee's recommendations 
and a request for review is properly filed 'pursuant to Section 16.0, or if the grievant 
. subsequently commences legal action seeking judicial review of his or her grievance, the 
grievant, under supervision and at his or her own expense, may obtain a written transcript 
ot the tape recordinf of the hearing, provided that he or she first. sign an agreement with 
the campus, and furnish the campus with a copy of theVtranscript when it is completed. This, 
agreement -shall provide that use of sucH a copy shall be limited to subsequent administra- 
tive and jUdicaal proceedings held in connection with the matter, that the tape or its 
contents shall not otherwise be made public in any way, and that any violation of this 
agreement shall be unprofessional conduct as that term is used in Education Code Section 
24306. """"---t^^^^^^y^ 
In keeping with the policy stated in Sections 10.11 and 12.16.1.2 of these Procedures, 'in no 
case other than that described in Section 15.1 shall a transcript of the tape recording of 
the hearing be furnished to the grievant. Neither the tape recording itself, nor a copy 
thereof, shall be furnished t^o the grievant. ' 



15.1 



15.2 



16.0 Review 



16.1 



A grievant who has received a Notice of Decision on his or her grievance from a campus Presi- 
dent may request review as provided herein, if the requirements of Section 16.2 are met, by 
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directing a vrritten Request for Review to^the State University Dean, Faoilty Affairs (State- 
wide Dean) in the Chancellor»s Office, whith a copy to the campus President. The Request 
should have attached copies of the report of the Grievance Committee and the Notice of Deci- 
sion of the President, and should state the dates of each, the grounds claimed for review 
(see Section 16.2 of these Procedures), and the facts which support the ground or grounds 
alleged. The Request must be postmarked within ten college working days of the date of dis^^ 
tribution of the President's Notice of Decision. ' • 

16.2 Review may be requested only if the Notice of Decision of the Presid^t does not concur with 
the final recommendations of the Grievance Committee, unless that lack of concurrence was 
because of failure of the Grievance Committee to base its recommendations on the findings 
and conclusions on matters o^ fact made in the case by a Hearing Officer. Such review may be 
requested only as to those recommendations or portions thereof not concurred in by the Presi- 
dent aitd only on one or more of the following grounds: 

\ . ^ ■ ^ 

16.2.1 'Arbitrary action by the President in not accepting the Grievance Committee's recom- 
mendations, 

16.2.2 Substantially unfair departure from these Procedures. which affected the President's 
* • decision > ( 

^ 16.2.3 Substantial evidence favorable to the gtievant which was ignored by the President. 

16.3 Upon receiving a copy of the Request for Review addressed to the Statewide Dean, the Presi- 
dent of the campus shall promptly furnish the St^ewide Dean with any written answer the 
campus wishes to make to th^ Request, as well as copies of the: ^ 

16.3.1 Hearing Officer's report, if any, 

16.3.2 Grievance Committee's report 

16.3.3 Written arguments, if any, presented to the Gre^^ce Committee or Hearing Officer, 

16.3.4 President's Notice of Decision with attachments, if any, and 

16.3.5 Tape recording of the hearing. 

& * 

A copy of the campus answer, if any, witJ^ut the enclosures just listed, shall simultaneously 
be sent the ^rievant. . 

16.4 If the answer by the campu^ to the Request alleges that the case is-not one in which there 
is jurisdiction pursuant to Section 16.2 to make a decision on the grievance, the grievant 
may direct a response to that allegation to the Statewide Dean. In order to be considered, 
the response must be received within the same period of time as was taken by the campus to 
answer, but not less than ten college working days from the date of receipt by the Statewide 
Dean of the materials described in Section 16.3. 

16.5 Upon receipt from the campus of the material^ described in Section 16.3, the Statewide Dean 
shall promptly forward the Request and those Materials to the Los Angeles regional office 
of the American Arbitration Association (AAA) , for assignment to, and determination by one 
academically oriented arbitrator admitted to practice law before any state or federal court. 
The arbitrator shall not be a member or an employee of -the Trustees of the California State 
University and Colleges. If the campus answer objects to the arbitrator's jurisdiction, the 
Statewide Dean shall defer submitting the matter to the AAA for the period of "time autho- 
rized by Section 16.4, so that the grievant's response, if any, may be included. If the 
grievant has requested a transcript pursuant to Section 15.1 and wishes the arbitrator to 
read all ot any part of it. the Statewide Dean shall defer submitting the matter to the AAA 

^ until a copy of the transcript is received for forwarding by the Statewide Dean, but such . 
deferral shall not exceed 45 ©alendar days from date of receipt" of the materials described 
•in Section 16.3. After his oirjier receipt of the materials from the Statewide Dean, the 
arbitrator shall not delay consideration or decision pending receipt of a transcript. 

16.5.1 Arbitrators shall be selected from men and^woraen who are "academically oriented" in 
order to assure that persons serving in this capacity have a sufficient knowledge 
about institutions of higher education so as to understand the nature of faculty 
grievances and the consequences of the reisolutions available in each case. The term 
"academically oriented" includes (but in not limited to) persons who have /served in 
four-year institutions of higher education irt full-time faculty, administrative or 
executive positions, as we-11 as persons who have served oh public and private boards 
of, such institutions of higher education, 
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16.6 The action on a Request for Review shall be limited to the'grievant or grievants making the 
appeal unless the Statewide Dean, in his discretion, and with the conse^it of the grievants 
and the President consolidate? related cases for purposes of /Oreview, m . 

16.7 Based upon the materials submitted pursuant to Sections 16.1, 16.3, and 16,4, the AAA shail 
make an initial determlnatin?! of whether there- are sufficient facts asserted to make it 
appear that groundis for review exist. The AAA may use an arbitrator for this preliminary 
purpose? selected without utilizing the. appointment method provided for in AAA Arbitration 
Rule 12. Grounds for review shall exist if all of the following appear: The President di4 
not act in accordance with the final recommendations of ' the Grievance Committee; the Griev- 
ance Committee based its reconinendations on the findings and conclusions on matters of fact 
"^d® case by a Hearing Officer, if any; one or more of the grounds listed in Sections 

^ 16.2.1 through- 16.2,3 is assexted for rev;iew; and the procedural requirements of Section 
16.1 have been follov(ed. Otherwise, a negative determination shall be made. 

1^.8 In scheduling, cases involving njbnretention where there is no terminal notice year shall be 
given high priority. f 

^ 16.9 If is determined that the matter should be reviewed pursuant to this , Section 16.0, an 

arblti^ator apjioihted by the AAA 'utilizing the appointment method provided for in AAA Arbitra- 
^ tion Rule 12 shall have jurisdiction and authority to decide, based on the materials sub- 
mitted pursuant to Sections 16.1, 16.3, arid i6.4, whether or not 

^^•^•^ action of the President in not accepting the Grievance Committee* s .recommenda- 

tions was arbitrary, or 

16.9.2 There wa^ a substantially unfair departure from these Procedures which affected the 
President's decision, or • ^ 

16.9.3 Substantial evidence favorable to the grievant was ignored by the President. • 

The grievant shall have the burden of proof on all issues before the arbitrator. If the 
atbitratcrr finds affirmatively 'as to any of Sections 16.9.1, 16.9.2, or 16.9. 3^ then he or ' 
she shall decide whether or not 

16.9.4 The President's decision should be upheld in whole or in part, or 

16.9.5 The matter should be. remanded to the. campus with instructions that the action being 
grieved be reviewed, absent whatever defect was found to have existed in it. 
Should the arbitrator exercise the optipn of remand, he or she may retain jurisdic- 
tion over the action being contested until the matter is finally concluded on the 
campus and the arbitrator has had the opportunity to review the decision on 
remand, or. , 

16.9.6 The Grievance Committee's recommendations should be adopted in whole or in partN^ 

16.10 The review shall be conducted under' the Arbitration Rules of the AAA in effect on Junfe 10, ^ 
19*74, the date these Procedures are issued, except as they may vary from provisions of these 
Procedures, in which case these Procedures goven). However, all of AAA Rule 7 other than 
the last sentence shajl not apply to such review, nor shall AAA Rules 1, 8, 9, 10, 13, 14, 
19, 20, 21, 22, 23, 24, 25, 26, 27, .28, 29, 31, 32, 34, 39, 40^ and 44 apply. The arbitra- 
tor shall not hold a hearing. The word "resubmitted" shall be Substituted for the word 
/ "reheaW" in Rule 18. A copy of the applicable Rules is attached. In the event any appli- 

cable AAA Rule is changed, the Chancellor may authorize the matter to proceed under the 
Rule as changed^, or^may make other provision as respects such. Rule as appropriate. 

16.10.1 The arbitrator, if not selected pursuant to AAA Rule 12, may be selected by written 
agreement of the President, the grievant,* and the Statewide Dean." 

16.10.2 The days specified in the AAA Rules are calendar days, not campi^yii^^ing days. 

The arbitrator shall review all* materials presented by the Statewide D^»< except that the 
arbitrator need not listen to the tape recording of the hearing unl^ss^*^^ fact^ of the 
case, in his or her opinion, make that necessary. If the hearing was cMucted by ''a Hearing 
Officer, the arbitrator shall be bound by the Hearing Officer's finding|pnd conclusions on 
; matters of fact. The arbitrator shall be bound by the policy of confidBtiality stated in 

Sections 10.11 and 12.16.1.2 of these Procedures. If the arbitrator haffl questions about 
facts or policy, he or she shall invite written comment on such questioip from both the 
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President and the grievant, who shall send copies of such comments each to the other. The 
President may refer such questions to the Grievance Committee or the Hearing Officer, as 
appropriate, for infonnation necessary to the preparation of his or her response. Copies of 
responses of the Grievance Committee or the Hearing Officer to questions so referred shall 
be forwarded by the President to the gri-evant and the arbitrator. As to questic^is^he or she 
may have on the law, the arl^trator shall refer such questions to the Office of General 
Counsel wl|ich shall send copies of all responses to such inquiries to the grievant and th6 
, President' « 

16.11 The arbitrator shall mail his or her decision which shall include reasons for that decision, 
to the Statewide Dean accompanied by all materials furnished the arbitrator by^the Statewide 
Dean, the campus, and the grievant. The arbitrator shall mail a copy of the decision to the 
President of the campus and to the grievant, at his or her last known address or to the 
grievant's representative. If, in the judgment of the Statewide Dean, th4 decision of the . 
arbitrator is unclear or incomplete, the Statewide Dean may request clarification or ampli- ' 
fication 6t both of the arbitrator, with copies to the President and the grievant. The arbi- 
trator shall comply with such request, with, copies to the President and the grievant. 

16.12 Prior arbitration decisions shall not be used as a precedent for any subsequent casie. No 
RTbitrator ?haU. have any authority to add to, detract from, or in any way alter the pro- 5 
visions of these Procedures^ any California statute or regulation, or any rules or policies 
of the Office of the Chancellor or of the campus. 

16.13 The arbitrator's decision as to matters properly before him or her, insofar as conaonant with 
rules and policies of the Trustees, Office of the Chancellor and of the campus whith predate 
the grievance and to which the attention of the arbitrator. Grievance Committee or Hearing 
Officer was directed in the course of the Grievance Proceeding, and insofar as consonant with 
the 1 aws of California and the United States, shall be final arid binding upon the campus and 
the grievant. 

16.14 AAA billings shall be submitted to the campus for payment. 

16.15 By written agreement of the grievant and the President furnished to the Aa/^ a matter may be 
settled and withdrawn from the review provided by this Section 16.0 at any time. Such with- 
drawal shall be final. ' ' ^ ^ 

Construction of These Procedures 



17.1 **ShaH" is mandatory and *'may" is permissive. ^ 

17.2 Section hearings dp not in any manner affect the meaning or intent of the provisions of ' 
these Procedures. 

17.3 • These Procedures shall be considered complied with despite technical departures from them or 

errors in thei;r application, unless in the opinion of the President^ or the arb*TT|:ator , the 
technical departures or errors were substantially prejudicial to persons direct l|f involved 
^ or to the campus. » ^ .. ♦ 

17. '¥ In applying the singular language* of these Procedures to consolidated hearings, the singular 
\ number shall include the plural. , / 

17.5 All notices, requests, reports, and statements sent p^^rsuant to these Procedures shall be 
sent by U.S. mail. The date postmarked on the envelope shall be the governing date, unless 
the date of receipt is expressly specified in these Procedures. 

17.6 Unless differently defined in thes*e Procedures, terms used in these Procedures which are 
defined in Sections 40000 and 42700 pf Title 5 of the California Administrative Code s*hall " 
have the meanin]^ given in those definitions. 
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. ..Disciplinary Action Procedures for Academic 
' '^Rersotinel of the California State Colleges 
Executive Order No, 113 



This Executive Order is issued pursuant to Section 43525 of Title 5 of the CalifomttT^ 
Administrative Code. - 
. .. 41 

1. Except as provided in this Executive Order, the Disciplinary Action Procedures' for 
Academic Personnel of the California State College are established effective this 
date, for the California State Colleges»and shaLl govern disciplinary action pro- 
ceedings for academic employees accordinjg to i^s teyms. A copy of. these Pj-ocedures 
is at-fached to, and mad6 a part o^, this Executive iOrder, 



2. These Procedures supersede all other Disciplinary Action Procedures 'for Academic 
Personnel previously in force in the California State Colleges., 



The Procedures shall be made available to ^ all" academic personnel covered by its 
terms. 

■ / :. 

If, in the judgment of the President of a new or small State College, there are . 
particular provisions in these Procedures which appear impractical to institute 
during an identified period of time, he may request the Chancellor to waive such 
•requirement's in the case of the particular State College. The Chancellor shall 
review such requests and take action as appropriate. 



5. Hearing of ficers will be designated by the Chancellor for each State College, as 
provided in Section 6a of these Procedures. Until further notice, hearing offi- 
cers appointed by the Presiding Officer of the Office of Administrative, Procedures 
(Government Code Sections 11370*11370.4) are hereby designated as Hearing Officers 
under these Procedures. Arrangements have been made whereby such Hearing Officers 
will be assigned 'upon request of the President to the Presiding Officer; at his 
office in Sacramento. 



DATED: September 30, 1970. 



/s/ Glenn S. Dumke 



Glenn S. Dumke, Chancellor 
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Digciplinary Action Procedures For 
Academic Personnel of the California 
gtate Colleges 



ATTACHMENT A 



Sections 
1. 
« 2. 
3. 

4. 

5. 
6. 
' 7. 
8. 
9. 
10. 
• 11. 
12; 



Coverage and Scope 
Authority of the President 

Temporary Suspension; Withdrawal of Consent to Remain 
on Campus 



Effective of Other Proceedings 
Administrativ0 Officer ) 
Hearing. Officer - 

General Provisions 'for Hearings ^ 
Recommendations pf the Hearing Officer 
Disciplinary Actibn P&nel 
Action by the Presi^^ent 
Subsequent Action 
Other Provisions 
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PREAMBLE 



' These Procedures apply only to those actions or conduct that exert a harmful effect upon the academic 
function^ of the College, those that adversely affect the students, the administration, or other^aculty 
members, and ^hose that advers.ely affect the teaching process or the proper administration of the College, 

The American Association of University Professors* Statement of Professional Ethics whch has been 
adopted by the Academic Senate, CSC provides, "As a member pf his community, the professor has the rights 
and obligations of any citizen. He measures the' urgency of these obligations in the light of his respon- 
sibilities to his subject, to his students, tO his profession, and to his institution. When he speaks or 
acts a3 a private person, he avoids creating the impression that he speaks or acts for his college or 7 
university. As a citizen engaged in a profession that depends upon freedom for its health and integrityT 
the professor has a particular obligation to promote conditions of free inquiry and to further publip ""^ 
understanding of academic freedom," At the ^ame .t|mo, facplty .enioy the rights of citizens in. the com-V 
munity, and it is not intended that these Procedures should reach into and control the personal actions or 
conduct of faculty members where those actions, or that conduct, do not exert a harmful effect upon the 
academic functions of the College. 



Section 1 . 0 Coverage and Soope 

1.1 These Procedures are applicable to 'determinations of charges which may result in disciplinary action 

Dursuant to Rdncation Prvlfl Qontinn OAXne. ' • 



1.2 



pursuant to Education Code Section 24306. 

These Procedures are established pursuant to, and in order to implement. Sections 42701, 43522, 
43525 and 43526 of Title 5 of the California Administrative Code, and Education Code Section 22505,1/ 

1.3' These Procedures are applicable. to all fuill-time tenured and probationary academic employees, inclu- 
ding those on leave of absence with or without pay. k . 

1.4 Disciplinary action proceedings under Executive Orders 67 or 81 which were commenced but not con- 
cluded by September 30, 1970, shall continue under the procedures of tM respective Executive Order, 
expept that the Chancellor's Review Panel shall be advisory to the Chancellor, and the Chancellor 
shall make the final decision. A proceeding shaU be considered to have been commenced under Execu- 
tive Order 67 or 81, as the case may be, on the d.ate a request for disciplinary action was filed, 
with the Initiator or appropriate faculty agency under such Executive Order. 
« • * - 

Section 2.0 Authority o f the President ' 

" ' V • 

2.1 All ^determinations and findings under these Procedures made by anyone other than the President are 
in the nature of recommendations to the President, who shall have final authority at the college 



level. 

i 



2.2 The functions of the President as described in these Procedures, may be delegated by him to indivi- 
dual designees who are employees of t'he College, and who shall exercise those functions in his name. 
However, the President shall be responsible for any action taken under his authority. All refer- 
ences in these Procedures to the President include such designees. 

Section 3.0 Temporary Suspension; Withdrawal of Consent to Remain on Campus 

3.1 The President may order the temporary suspension of any academic employee as provided in Section 

43522 of Title 5 of the California Administi:ative Code, an interim suspension pursuant to Education 
Code Section 22505, or both. In the case of interim suspension pursuant to Education Code Section 
22505, or a vdthdrawal of consent to remain on campus pursuant to Penkl Code Section 626.4, the 
academic employee shall be afforded an opportunity for a hearing on that issue within ten 'days of 
the respective action. If that hearing should occur prior tc his disciplinary hearing under these 
Procedures,' the issue shall be whether a continued withdrawal of consent pending such disciplinary 
hearing is required in order to protect ^ives or property and to insure the maintenance of order, 
and on any issues presented by a request for hearing pursuant to Penal Code Section 626.4 (c) . 



1/ Specific code sections referred to in these Procedures are set out in the Appendix. 
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Section 4.0 Effects of Other Proceedings 

4.1 Action under these Procedures shall go forward regardless of possible or pending other administrative, 
civil, or criminal proceedings arising out of the same or other events. 

4.2 The President may reopen disciplinary proceedings on the basis of new eviderice developed in proceed- 
ings arising out of the same events as gave rise tp the college disciplinary proceedings . The Presi- 
dent shall cause campus action to be initiated on the basis of the criminal conviction of an academic 
employee whenever applicable statutes or regulations require it. . 

Section 5.0 Administrative Officer 

5.1 General 'V)^ - 

a. The President shall designate an academic administrative officer who shall have general charge* of 
the administration of these Procedures, the duties described in these Procedures and such other 
duties as the President may determine. The person so designated shall serve in this assignment 
at the pleasure of the President. ^ " - 

T>. The person so assigned may use such local, administrative title as the President * may determine. 
For convenience, he is referred to as the "Administrative Officer." 

c. All references in these Procedures to the Administrative Officer shall include such other persons 
as are authorized by the President to assist the Administrative Officer and act in his name. 

d. The Administrative Officer shall investigate all alledged misconduct within the scope of these 
Procedures. All requests for disciplinary action within the scope of these Procedures shall be 
filed with him. - 

e. The Administrative Officer shall submit allegations of misconduct to the person charged, who hay 
present a written answer within three college working days2/ of receipt. The Administrative 
Officer shall conduct an investigation of the allegations and any answer to these, including a 
review of the documentary and other material available to him, to determia^whether or not 
further proceedings are warranted. Such determination shall normally be made within seven college 
working days after the person charged has been initially informed by the Administrative Officer 
of, the allegations against him. ' J 

€, As a result o-f his investigation, -tho Administrative Officer shall makfe a recommendation to the 
President as to whether the matter should proceed. A hearfng shall be held whenever tjje Presi- 
donrt determines that it is warranted, and whenever required by statute, action by the Board of 
Trustees, oi* the Chancellor. . ■ ' 

* -> ■ . ' ^ ' ■ 

g. If it is determined that the matter should not proceed, then, unless new evidence sufficient in 
the opinion of the President to warrant reopening the case is subsequently discovered, the 
disciplinary proceeding shall be ^considered closed. 

5.2 Notices. 

a. The Administrative Officer shall prepare and mail notices as appropriate to the person charged, 
notices addressed to him at the last address posted on the^^ords of the Personnel Officer of 
the College, and deposit?ed in the United States mail, firsFWass and postag^prepaid, shall be 
presumed to have been received aiid read by the person changed. ^^^^ 

* ' r • ' ' 

The Administrative Officer shall initiate hearing procedures against a person charged, by mailing 
or personally delivering a notice letter to him, 4>y registered Or certified mail, return receipt 
equested, which: ^ ^ . 

... ' 1 ■ 

*■ ■ ■ ' . 

Z' ♦ (1) Contains a statement of the charges against him^ in terms of ,the appropriate subdivisions 

of Education Code Section 24306, or 'such Other statutes or regulations as may be applicable, 
/ ^and a brief factual description, stated with reasonable particularity, of the conduct upon 
^ which the charges are based. 




f 



(2) Notified him of the time and place of hearing. 

(3) Refers to or encloses a copy of these Procedures. 



2/^*College ^forking day" is defined in subdivision c of Section 5.2 
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. (4) Includes such other information as the Administrative Offttfer may wish to include, such as 
notice of temporary suspension a»d withdrawal of consent to remnin on campus where such 
action has been decided upon. 

* , •* * 

c. As used in these Procedures, "college working day*' shall mean any day other than a Saturday, 

Sunday or holiday as defined in Government Cede Section 18025. ' * 

^ ■ • ^ • ■ ■ 

5,3- The person charged may waive a hearing and accept a sanction as recommended by the Administrative 

Officer and approved by the President. The perspn charged *ay accept this sanction without admitting 
that he engaged in the conduct chaijged. Should he not accept the sanction, the matter shall proceed 
to hearing, and no cognizance shall be taken of the reconnend'ation made pursuant to this ^ction, S.^. 

5.4 Tlie Administrative Officer shall make physical and scheduling arrangements for the hearing of cases. 

5.5 The Administrative Officer shall attend the hearing and shall marshal and present the -evidence - 
. * against the person cha^ge<^^' 

Section 6.0 Hearing Officer . 

6.1 The^ Chancel lor shall designate one or more Hearing Officers, who shall serve for terms as determined 
by the Chancellor.' - . ^ 

. • " ' ■ ■ * . 

6^2 Hearing Officers shall be attorneys, admitted to the practice of law in California^ wh6 are qualified 
by professional experience in presiding at j^idiclal or quasi-judicial adversaiy proceedings, or wh6 
have been members of the Califdmia State Bar for at least five years. They will not hold any employ- 
ment, or ojher contract (other than as a Hearing Offider) with any California State College during 
the period of tfieir service. - ^ 

' ' ' S * 

S&ction 7.0 General Provisions for Hearings . 

* -r 

7.1 Both the person charged and his adviser, and the Admin istrative<Officer and his adviser may: 

• ' ■• ^ ■. ' . 

a. Be present at all proceedings for the hearing whenever any Widence is being presented. 

b. Examine sll documents or other evidence presented to the Hearing Officer. 

c. Present relevant evidence and question witnesses presented by the other. 

.d. Present an oral or written summary- of arguments at the conclusions of any hearings. * 

7.2 Evidence 

a. Formal rules of evidence shall not apply > 

' , ■ ■ 

- b. Any relevant evidence shall be admitted if it is the sort of evidence on which responsible persons 
are accustomed to rely in the conduct of serious affairs, regardless of the existence of any 
common law or statutory rule which might make improper the admission of evidence over objection 
in civil actions. Hej^rsay evidence may be used for the purpose of supplementing or explaining 
other evidence but shall not be sufficient in itself to support the finding unless it would be • 
admissible over objection in civil actions. The rules of privilege, shall be effective to the 
Extent that th>6re are statutory bases for their application, and irrelevant and unduly repetitious 
evidence shall be excluded. 

c. No evidence other than^ that received at the hearing shall be considered by the Hearing Officer. 

7.3 The person charged will not be required to give self-incrimlhating evidence, and no inference of his 
guilt shall be idrawn by reason of his declining to give evidence on this ground. 

7.4 Times Within Which Hearings are to Proceed • ' ^• 

a. Matters preliminary to hearings shall be decided, hearings conducted, and cases determined under 
these Procedures as quickly as possible, consistent with reasonable notice. 

b. Normally, maters preliminary to hearings shall be decided and notices of\earings given, within 
ten college rfiftrking days of the time the Administrative Officer is informeas^that a probably con- ' 
duct violation or other basis for a hearing has occurred, and of the identity of the person or 
persons apparently i^esponsible. The person charged and the General Counsel (in the event the per- 
son charged elects to be represented by counsel at the hearings as provided in Section 7.7-b) 
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shall each have not less than five college working day's notice of commencement of a hearing. 
Each of them may waive this requirement. ^ ' ^ 

c. Hearings will normally be held within ten coLlege workifig days of the date notice pursuant to 
Section 5.2-b is sent to the person charged. ' '' 

^ d. Other -than as required for the convert iehre of the. Hearing Officer, extensions of time for hearings 
^halT be authorized only for good and compelling risasons. The possibility or pendency oC. other 
administrative, civil or criminal proceedings against the person'charged is not such a reason, 
unless the other trial or hearing is Scheduled for the same day as the College hearing, or unless 
it is physically impossible for the Mrspn charged^ to attend the College hearing. Prior to the • 
commencement of a hearing, the Administrative Officer shall decide requests for extensions. After 
that, should any further requests be made, the Hj^aring Officer shall rule on them, 

7.5 The Hearing Officer shalT: 

a,^ Make all rulings on matters relating to the conduct of the hearing, including matters regarding 

, admi3siQn of evidence. , • - 

■' * . • 

^ b. Maintain an orderly heating and permit no ppr§on to be subjected to abusive treatment. He may 

eject or exclude anyone whojrefus,es to be orderly. Should he exclude the person charged, he shall 
make such provision as is practical in his behalf, 

c. Recognize the persoij, 'charged or his adviser,^ and the Administrative Officer or his advisor, for 

. the purpose of questionifig witnesses or •presenting argument, evidence or requests to«.the Hearing 
Officer. .The Hearing Officer may also queartion witnesses. ^ ,' 

d. Make such further rules for the conduct of the hear.ing as he deems appropriate, not inconsistent 
with these l^ocedures. * ' 

7.6 A person charged may challenge the Hearing Officer for cause by submitting a written statement to the 
Chancellor, with a copy to the President setting forth facts which establish that: ^' ' 

a. The Hearing Officer was a participant in the events out of which the action arose, other than 
nevents* connected with the conduct of a hearing. 

b. The Hearing Officer is related to or has had pas^t association with the person charged or his 
adviser, the Administrative Officer or his adviser, or another person who has been adversely a 
affected by the events giving rise to the action, which mist association is of a kind which. would . 
prejudice his judgment to the degree that it appears that^a fair hearing could not be had, "Past 
association** does not include an association acquired in connection with a previous hearing. 

* ' ' ' ' ' * Ik 

The Chancellor shall determine whether the factii present grounds for disqualification and his 

decision shall be final. The Hearing Officef may disqualify himsdl'f on his own motion. No pro- 

omptory challenges may bo made. ,* 

7.7 Advisors; Attorneys ^ 

a. The person charged may be accompanied by one advisor of his choice, who may li^ on his behalf. 

If he desires that his advisor bo an attorney, the person charged must give written notice of tho 
> name and office address of the attorney to the Administrative Officer at least four working days 

before the time sot for* commencement of tho hdaring; if there are less than five working days 
^etwoen that time and tho date of tho notice of hearing, *dion the notice that his advisqr will bo 
an attomeymust bo given at the earliest roasondble time. Otherwise his attorney will not be 
.admitted to tho hearing. • . • 



Should a person charged advise that ho will be accompanied by an attorney, the Adihinistratlvo 
Officer shall immediately .advise thp Office of General Counsel,* so that an attorney may bo present 
to present the* case on behalf o'f tho Administrative Officer. ^ 



7.8 Persq^^Who May Attend Hearings; Confidentiality. ^ " 

a,. Hoagrings shall be closed to everyone other than the person conducting the hearing, tho person . 
charged and the Administrative Officer^ a single advisor for each of them, tho person designated 
to record the hearing pursuant to Section 7»9, witnesses while they are presenting evidence, and 
^ the representatives of not more than two recognized faculty organization as provi 

Section. ' « v * 



viAei in>this 



(1) The person charged and the President may each authorize one person who is a represoritativo 
of a recognized professional faculty organ i:^at ion or of tho academic senate or council of 
the College to attend the hearing as an observer. 



ERIC . 



E21 



- 82 



b. It is the policy of the California State Colleges that evidence, proceedings, findings and recom- 
mendations (but not the. final decision of the President) are confidential and shall not be made 
public b)r the College or by any participant in a. hearing including the person charged and the 
faculty organization observers, except as any of the foregoing may be filed in court or intro- 
.J duced.as evidence in an administrative or court proceeding brought to review as action taken pur- 

J suant to these Procedures. In,, the event these matters should become public, however, the Col 

m/^ nL may authorize such public statements as are appropriate. This policy .of cojifidenf iality sha 

not preclude the 4^011 eg e from taking any action following appropriate procedures against any per- 
son or entity- on the basis of evidence developed at the hearing. 




7.9 , The Administrative Officer shall arrange for making an audio tape of any and all proceedings 

conducted by the Hearing Off^.cer» ) . 

7.10 Consplidated^ Hearings. * , . 

a. Where more than one academic emjtloyee is charged with cqo^ct arising out of a single occurrence, 
or out of connected multiple occurrences, a single hearing may be held for all of the academic 
employees so charged. J . 

The Administrative Officer shall make de^termiiiations regarding consolidation. All such determin- 
ations shai;^ be sid)ject to revision by the Hearing Officer, In the event of^ such revision, all 
cases' affected shall be rescheduled for hearing. * 

b. The separation of one or more cases from a group of cases prev><iusly set for a. consolidated 
' hearing shall not be considered to affect the remaining caser^^in the group. 

■ " 1 . ■ > ■ 

7.J.1 If tl^e person charged does not appear, without satisfactory' explanation for his absence having been 

made to the Administrative Officer in advance, or should he leave the hearing before its conclusion^ 
or adjournment, ^^e hearing shall proceed without him and the Hearing Officer shall make his find- 
ings and report based on the available evidence, just as though. the person charged had been present 
^throughout the hearing. The Hearing Officer shall determine whether any reason given for nonappear- 
ance, or for leaving the hearing before its conclusion or^adjourrjinent, is satisfactory. However, the 
pending of an administra£ive hearing or a civil' or criminal triaV to which the person is charged is 
a party shall not be considered a satisfactory explanation unless the actual hearing or trial date 
conflicts with the College hearing date. 

Section 8.0 Recommendations of the He^aring Officer . . ^ 

■ ' * . f • ■■ ■ ' ' 

8.1 Fallowing presentation of evidence, the Hearing Officer shall privately consider the evidence and 

shall prepare a written decision and report. The detision and report sliall contain as to eabh person 

charged: i^' 

a. Findings of fact with respect to the evidence presented; ' ^ ■ ■ 

b. In. cases in whit:h the provisionsi of any ^f the following subdivisions of Education Co4e Section: 
24306 are charged as a cause for Wscipline, a finding of whet^fer the cause is established by 
the^ evidence: "(g)" (conviction aljf-^elony or conviction of any misdemeanor involving moral *. 

' turpitude); "(h)" (fraud in securi^|j^appointment) ; "(i)" (drunkenness on duty); and "(j)" (addic- 
tion to the use of narcotics at Iwbit forming drugs). 

^.2 Findings §hall be based upon a preponderance of the evidence, as determined by the Hearing Off icej. 

8.3 Within three college working days of the conclusion of the hearing or as soon thereafter as possible, 
^the Hearing Officer shall submit his findings and report to the President. 



Section 9,0 Disciplinary Action Panel , 

9.1 Each Colleg^ shaU'have a Disciplinary Action Panel. 

9'. 2 Th^^^iplijnary Action Panel shall corfsist of all tenuged academic employees of the College holding 
M^^jP^Sik 6f associate professor or professor, who are assigned at least ^W0:i^irds time to teaching, 
*' !^rresearch, or both. . * 

9.3 Service as a memberj^the Disciplinary Action Panel, and as a member of ^Disciplinary Action 

Committee, unless e<^^bd'by the President fo^ a. good cause, is part qf the normal and reasonable 
duties of>every employee designated ih Section 9.2 of these Procedures. 



9.4 ^ Within three college working d^ys of the receipt of formal written charges froin the Administrative 
^Officer, the Resident sh^^ cause a Disciplinary Action Committee of three members to be selected 
by- lot from among the members* of the D;iSciplinary Action Panel.. Tfie person charged aad^he Admin i- 
O^ficer 'shall each be informed of t^e Panfel members selected fot the Committee. ' <» . 
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9.5 The person' charged afid the Administrative Officer shall each have the right to excuse to two 
■persons from those selected for the Comn^ttee, without cause. Each may challenge any person from 
membership on the Committee, but only for cause as provided in Section 7.6. Actions to excuse" or to 
challenge must, be exercised by the close of the college working day following the day information as 
to the persons selected for the Committee is given, pursuant to Section 9.4. The Hearing Officer 
shali rule on all challenges for cause of a person selected 'for the Committee. 

9.6 Vacancies on the proposed Disciplinary Action Committee caused by challenge or excuse shall be filled 
by lot from among«-other members, of the Disciplinary Action Panel, and shall be^isubject to excuse or 
challenge as provided in Section 9,5, except that the aggregate number of persons 'who may be excused 
without cause pursuant to Sections 9.5 and 9.6, shall not exceed two each for the person charged and 
,the Administrative Officer, x ' ' ^ 

9.7 The Disciplinary Actit>n Committee shall consider the findings of the Hearing Officer. ' It may . 
consider other matters in the record. It may not receive new evidence, and it shall be bound by / 
findings of thh Hearing Officer made pursuant to Section 8,1, Within five college working days of 

.Q? receipt of the 'findings and report of the Hearing 0ff!^c6r, the Disciplinary Action Committee shall 
submit its recommendation to the. President, 

Based on .the^ findings and the record, the Disciplinary Action Committee shall find as to each person 
charged whether the facts as found 'by the Hearing O^icer constitute grounds for disciplinary action 
in all cases in which any of the fallowing subdivisions of Education Cod^ Section 24306 are charged 
as a cause for disciplinary .all^on: "(a)" (immoral conduct); "(b)" (unprofessional conduct); "(c)" 
(dishonesty); "(d)" (incompetency); "(e)" (physical or mental unfitness for . the position occupied); 
and "(f)" (failure or refusal to perform" the normal and reasonable duties of the position). If the. 
Disciplinary Action Committee finds any of the foregoing grounds for disciplinary action are estab/ 
lushed by the .evidence, an4 in all cases in which the Hearing Officer has found a cause for disciV 
pline to be established by the evidence as provided in Section 8,1-b, The Disciplinary Action Conpit- 
* tee shall recommend to the President what disciplinary action, if any, should betaken as provided 
below. Otherwise it shall advise the President that no cause for discipline exists. 

The Disciplinary Action Committee may refer questions, if any, to the Hearing Officer for clarifi- 
cation. * 

If a, cause for disciplinary action exists, the recoraraenaation of the Committee to the President may 
include: \ . ' - 



a. Dismissal with den^aj of actess to the campus and all college facilities for a period not to 
xceed one year, . \ • " | ■ ' ■ 

ismi'ssal. \ , \ * 



b, Di 

c. Demotion 



V 



d. Suspension with denial of access to the campus\ and all college facilities for the period of the 
suspension 

e. Suspension. 

f. A written reprimand. 



g. An oral reprimand, 

h, . No a6tion. * 



9.8 {Spon arriving at a recommendation, the Disciplirtsfery Action Cattanittee shall forthwith transmit to the 



ollege President, the Hearing Officer, the Administrative Officer, and the person charged a written 
^ statement o'f its recommendations which may include such justification of those recommendations as th^ 
<» '"Committee deems .appropriate, » ' ' ^ 

Section 10.0 ■ Apt*i on by the President ^ - 

^ ^ ■ > • ■ # ' 

10\\ V^e President shall decide .what "Asciplinary action should be takefi, if any, withii^fiye college ^ 
working days of the time he receives the recommendation of the Disciplinary Action xommit tee, or as 
soon thereafter as possible. . 

10.2 .If no dij^ciplinafy recommendation is received by the President within the five day period provided 

Jji Section 9.7, the' President shall nevertheless determine the appropriate disciplinary action to be 
: taken. ^ , - . « ^ Q^" - 
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10.3 The President*^/ returnvthe matter to the^^eari^g Officer for clarification or further proceedings 
as appropriate. - 

10.4 The decision of the President shall concur with .the recommendations of the Disciplinary Action Com- 
mittee excepjt in rare instancfes when, in' the- opinion of the President, compelling reasons exist for 
a different reisult.^ In the event that the President's decision is not in accotd with the Discipli- 

. nary Action Committee's recommendation, the compelling reasons for^fiis decision shall be stated in 
detail and in writing to the person charged and to the Disciplinary Action Committee. Copies shall 
also be sent to the Hearing Officer and tt^the Administrative Officer. At this time, the President 
and the Disciplinary Action Committee shall make an effort, to resolve their differences regarding 
disposition of the case. In the event that no such resolution of differences is made, the, decision 
^ of the President on each case is final at the .college level. 

10.5. The President shall forward his^ecommendation for disciplinary dismissal, demotion, or suspensiorf 
to the Chancellor for appropriate, subsequent aotionl It shalj be accompanied by the recommendations 
made to the President by ^the Hearing Officer and by the Disciplinary Action Committee pursuant to 
Section 9.8, except as the latter r^oramendation mc^^e modified pursuant to Section 10.4. 

Section 11.0 Subsequent Action - ' . 
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1 The Chancellor or his designei^shall take such action, on any recommendatioiT of the President, as he 
" considers appropriate * ^ 



11.2 Wher^e appropriate, notice of disciplinary action shMi -be. prepared and served pursuant to EdiK:ation 
Code Section 24308* in which event the person charged iaky appeal to the State Personnel Board and, 
as authorized by law, receive a^e novo hearing before that agency; ^ 

' ■ ^ ^ V- . . \ ^ . . ^ 

Section 12.0 Other Provisions * ' * - 

■ ■ - ' • J 

12.1 An academic employee of ^ State College who is accused of conduct as described in Section 1.1, 
alleged to have been committed at another Sta.te CSllege, shall be subject to disciplinary* action at 
the campus with respect to which the violatiori.is alleged to have occurred ,-^and alX references to ' ' 

^ the President, the Administrative ^Of^icer, and the Hearing Officer, shall refer to those pe^rsons at 
that campus; provided that a Disciplinary Action Commit tee of the College at which the persofi -charged 
is an academic employee, shall be empaneled and jnakl recommendations as provided in Section 9, and. 
the President of that College shall make the final flpipus decision with respect to discipline. 

12.2 Arguments by the person charged or his adviser concerning the legal (as distinguished from factual) 
applicabilitx, or legal validity of any provision on the basis of which he is charged, or tff these 
Procedures^ shall not be addressed to the. Hearing Officer, but to ifhe President, as'soon as the ^ 
hearing has concludfed. <aThe President shall seek advice on the matter from the Office of General^ 
Counsel. The advice received from that office shall be considered by the President before a final 

o campus decision is rendered. 

12.3 Technical departures from these Procedures and errors. in their.appXdc^tion shall not be grounds for 
the President or the Chancellor to withhold-disciplinary^^jction unless/ in thg -opinion of the Presi- 

^ dent or the Chancellor, the technical departures or errors where such as to have prevented a fair 
, and just deteigni nation of the^^issues. ^ % *" < i . 

' ►\ . ^ , r 

'^2.4^^Jhese Procedures; are to provide an itftemal means for the determination of^ thos? matters which 
0 ^^TOuldproceed to formai disciplinary action pursuant to Education Xode Section 24308. It is^not ' 
intended either that they or any error in their application be relevant t?a> or provide a^basis for, 
' revieVby the State Per^dfnf^l Board, 'or tifr- 3hy Cduft reviewing action of the State Personnel Board 
in -a State College disc^iplinary matter. " - " 
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Title 5, California Administrative Code Sections ; 

427Q1. Consultative Procedures . Each college shall develop, as soon as practicable, procedures whereby 
tenured members of the faculty shall be involved in recommendations to the president or his designee rela- 
ting to academic personnel matters. Such procedures shall be submitted to the Chancellor and the Trustees 

for approval. ' ^ 

**»•■• 

The Chancellor shall make every effort, insofar as practicable, to encourage unifonn procedures 
among the colleges. 

■ ■ " ■ • * 

43S22. Temporary Suspension . When there is a strong and compelling evidence that the presence of an 
employee on his job might create serious problems, if such evidence were subsequently proven to be correct, 
a president or the Chancellor may temporarily suspend an employee pending investigation and/or the furnish- 
ing of formal notice of disciplinary action pursuant tpg^Section 24308 of the Education Code. Unless 
earlier terminated by the president or the Chancellor, as the case may be, such temporary suspension shall 
autdraatically terminate upon the furnishing of formal notice of disciplinary action or, unless extended as 
provided by*"this section 30 days after its commencement, whichever first occurs. • 

The date for such automatic termination of the period *of temporary suspension, where no^ furnishing* 
of formal notice o^ disciplinary action has occurred, may be extended upon the written statement of the 
employee addressed to the president or^the Chancellor, as the case, may be requesting such extension. 

Suspension under this section shall not prejudice the case of the employee or any rights he may be 
provided /inder this. art ii;?le. ^ 

43525. Disciplinary Actionj^ocedures for Academic Personnel . The Chancellor shall prescribe, an^ may 
from time to time revise. Disciplinary Action Procedures for Academic Personnel of the Califomi^^tate 
Colleges. These procedures shall be applicable to all full-time tenui'ed and probationary academic 
employees, including those on leave of absence with or without pay: The Chancellor shall report to the 
Board on procedures issued or revised pursuant to this section. ' 

' " . ^ " ■ ■ . . . " 

43526. Disruption of Campus Activities . Notwithstanding any provision' in this Subchapter 6 to the con- 
trary, any employee of the California State Colleges who, following appropriate procedures at* the college,- 
is found to have disrupted or to have attempted to dismpt, by force ar violence, any part of the instruc- 
tional program of a, state college, or any meeting, recruiting interview or other activity authorized to be 
held or conducted at the college, may, in the discretion of tjie President, be disciplined pursuant to 
Section 24306 of the Education Code. - ' . 

Education Code Sections : 

■* « ' '- ' • 

22505. The chief admini&^tive officer of a junior college.,^tate college, or state university, after a^ 
prompt hearing of the facts, shall take appropriate disciplinary action against, any student, member of the 
faculty, member of the support vstaft or member of the administration of the junior college, state college,' 
or statie university who has been convicted of a crime arising out of a campus disturbance or, after a 
Hearing by a campus body, has been found to have willfully disrupted the orderly operation of the campus. 
Nothing in this section shall be construed to prohibd^t, where an immediate suspension is required dn order 
to protect lives or property and to insure the maintenance of order, interim suspension pending a hearings 
provided that a Veasonable opportunity be 'afforded the suspended person for a hearing within 10 day?. The 
disciplinary action may include, .but need not be limited to, suspension, dismissal, or expulsion. The pro- 
Visions of Sections 24308 t,o 2431'0, inclusive, shalT be applicable to any state college employee dismissed 
pursuant to this section. The ^ief adSlnist/ative officer of each s^ich institution shall submit periodic 
reports as to the nature ind disposition of cases acted upon pursuaniv to this sectilin to his governing 
board* . ^ * 1 

24306. A pennanent or probationary academic or nonacademic employee may bH^^smissed, demoted, or sus- 
pended for the folloWingLv^causes: 

ifa) Immoral conduct. l» . .. 
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\ (b) Unprofessional conduct. • 
' (c) Dishonesty. Q Ct 

' • . - . . • E25 
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(d) Incompetency. " 

(e) Physical or mental unfitness for position occupied. ^ 
^ (f) Failure or refusal to perform the normal and reasonable duties of the position. 

(g) , Conviction of a felony or conviction of any misdemeanor involving mor^ turpitude. 

(h) Fr^ud in securing appointment. 

(i) Drunkenness on duty. - • 

(j) Addict ioy to the use of narcotics or habit forming drugs. 

24308. Notice of dismissal, demotion or suspension for tause of an academic or nonacademic employee shall 
be in writing, signed by the Chancellor or his designee and be- served on the employee, setting forth a 
statement of causes, the events or transactions upon which the causes are based, the nature of the penalty 
and the effective date, and a statement of the employee's right to answer within 20 days and request a 
hearing before the State Personnel Board., 

Notice of the reassignment of ah administrative employee pursuant to Section 22607 'shall be in 
writing and shall be served on the employee setting forth a statement of the employee's right to answer 
within 20 days and request a hearing before the Trustees but only on the question of whether the position 
to which he is reassigned is commensurate with his qualifications.' 

Government Code Section : 

18025. All employees shall be entitled to the following holidays: the first day of January, the 12tih day 
of February; the third Monday in February, the last Monday in May, the fourth day of July, the first Monday 
in Septembei*, the ninth day of September, the second Monday in October, the fourth Mon4ay in October, the 
25th day of December, every day on which an election is held throughout the state, and every day appointed 
by the Governor of this state for a public fast, thanksgiving, or holiday. 

r 

When a day herein listed falls on a Sunday, the following Monday shall be deemed to be the holiday 
in lieu of the day observed. Any employee who may be required to work on any of the holidays herein 
mentioned, and who does work on any of said holidays, shall be entitled to be paid compensation br given 
compens^ing time off for such work within the meaning of this article. For the purpose of computing the 
number of hours worked, time during which an employee is excused from work because of holidays, sick leave, 
vacation, or compensating time off, shall be considered as time worked by the employee. 

Penal Code Section: 



Ca) The chief administrative officer of a campus or other facility of a junior college, state 
college, or state university, or an officer or employee designated by him to maintain order 
^ on such campus or facility, may notify a person that consent to remain on the campus or other 
facility^inder the control of the chief administrative officer has been withdrawn whenever 
there is reasonable cause to believe that such person has willfully disrupted the orderly 
Operation of such campus, or facility. 

Cb) Whenever consent is withdrawn by any authorized officer or employee other than the chief 
administrative officer, such officer or employee shall as soon as is reasonaMy possible 
submit a written report to* the .chief administrative officer. Such report shall contain ail 
of the following: * 

/ 

(1) The descriptfon of the person' from whom consent was withdrawn, including, if available, 
.the person's name, address, and phone number. 

(2) A statement of the facts giving rise to the withdrawal of consent. 

If the chief administrative officer, or in his absence a person designated by him for 
this purpose, upon reviewing the report, finds that there was reasonable cause to 
I iielieye that such person has willfully disrupted the orderly operation of the campus or 

facility, he may enter , written confirmation upon the report of the action taken by the 
officer or employee, jlf the chief administrative ^officer, or, in his absence, the 
person designated by jhim, does not confirm the action of the officer or employee within 
24 hours after the time that consent was withdrawn, the action of the officer or 
employee shall be deemed void and of no force or effect^except that any arrest made 
during such period shall not for this reason^be deeme/rtlt to have been made for prob- 
able cause. fc— ^ 
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(c) Consent shall be reinstate^ -qy the chief .administrative officer whenever he has reason to 

believe that the presence ofx^^the person from wKom consent was withdrawn will not constitute a 
substantial and material threat to the orderly operation of the campus or facility. In no 
case shall consent be withdrawn for longer than 14 days from the date upon which consent was 
initially withdrawn. The person from whom consent has been withdrawn may submit a written 
request for a hearing on the withdrawal within the two-wefek period. Such written request 
shall state the address to, which notice of hsaflring' is to be sent'. The chief, administrative 
officer shall grant such a hearing not later than seven days from the date of receipt of such 
* requesf and shall immediately mail a written notice of the time, place, and date of such 
hearing to such person. 



(d) Any person who has been notified by the chief administrative officer of ajBbnpus or other 
facility of a junior college, state college, or state university, or by an officer or employee 
designated by the chief administrative officer to maintain order on such campus or*facility 
that consent to remain on the campus or facility has been withdrawn pursuant to subdivision 
(a); who has not had such consent reinstated; and who willfully and knowingly enters or 
remains upon such campus or facility during the period for which consent has been withdrawn 

is guilty of a misdemeanor. This suhijivision does not apply to any person who enters or 
remains on such campus or facility for the sole purpose of applying to the chief administra- 
tive officer for the reinstatement of consent- or for the sole purpose of attending a hearing 
on the withdrawal. 

(e) This section shall not affect the power of the duly constituted authorities of a junior 
college, state college, or state university to suspend,, dismiss, or e^jcpel any student or 
employee at such university or college. 

(f) Any person convicted under this section shall be punished as follows: 

(1) Upon a first conviction, by a fine of not exceeding five hundred dollars ($500), by 
imprisonment in the county lail for a period of not more than six months, pr by both 
such fine and imprisonment.^ 

(2) If the defendant has been previously convicted once for a violation of any offense 
defined in this chapter or Section 415.5, by imprisonment in the county jail for a 
period of not less than 10 days or. more than six months, or by both such imprisonment 
and a fine of not exceeding five hundred dollars ($500), and he shall not be released 
on probation, parole, or any other basis until he has served not less than 10 days. 

- ■ . * 

(."5) If the defendant has been previously convicted two or more*times of a violation of any 

< offense defined in this chapter or Section 415.5, by imprisonment in the county jail 
for a period of not less than 90 days or more than six months j or by both such impris- 
onment and a fine^of not exceeding five hundred dollars ($500) > and^he shall not be 
released on probation, parole, or any other basis until he has served not less than 
90 ^ays. 
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Faculty Dismissal 

1 . Education Code 
- 2. Administrktive Code 
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- . . FACULTY DISMISSAL ' ^ - . 

* ■ . . ' * ; 

(Provisions of the Galifomia Educational Code) " 

" . ^ ■ Ir 

DISMISSAL, DEMOTION, OR SUSPENSION ' ' v 

^24306. A permanent or probationary academic or nonacademic employee may be dismissed, demoted, or 
suspended for the following causes: . ' 

(a) Immoral conduct . 

(b) Unjprof essdonal conduct; 

(c) . Dishonesty. 

\ (d) Incompetency. ' ' 

(e) Physical or mental unfitness for position occupied. 

(f) Failure or refusal to perform the normal and reasonable duties of the position. 

I (g)' Conviction of a felony or conviction of any piisdemeahor involving moral turpitude. 

(h) Fraud in/securing appointment. * 

(i) Drunkenness on, duty. ^. » ' , 

(j) Addiction to the u^e of narcotics or habit forming drugs. ^ . 

. \ (Amended by Stats. 1961, Ch. 1828.) 

INCLUSION WITHIN "UNPROFESSIONAL CONDUfcP' ^ / . 

24307 "Unprofessional conduct" as used in Section 24306 includes, but is not limited to: 

^^^^ (a) Membership in, ox active. support of / a 7*cominJmist front", a "communist action** organize 
tion, or a communist organization, as those terms are now^ defined in the act of the 
^ongress of the United States designated as "Internal Security Act of 1950." 

^ (b) Persistent active participation in public meetings conducted or sponsored by an 
prganization mentioned in subdivision ^ (a) of this section. 

(c) Willful advocacy of the overthrow of the Government of the United States or of the State 
» by forces violence or other unlawful means, either on or off the campus.' 

rCd) Willfwl advocacy of communism, either^ on or off the campus, for the puirpose of under- 
mining the patriotism of pupils, or with the^intent'^tp iindoctrinate any pupil with 
communism or inculcate a preftf*ence for cbmraunism in the mind of any pupil. 

NOTICE OF DISMISSAL, DEMOTION, SUSmiSION QR REASSIGNMENT ^- ' 

24309/ 9^ academic or nonacademic employee dismissed, suspended, or demoCed for cause may request 
fS^hearipg by the*State Personnel Board by filing such a request, in writing, with the board 
within 20 days'df being served with the notice. This 'request may be on the grounds that the 
required j^ocedure was not followed; that there is no ground for dismissal, suspension, or'* 
demotion; that the penalty is excessive, unreasonable, or discriminatory; or that the 
employee did not do the .acts or omissions alleged as the ©vents or transactions upon which 
the causes ai^ based were justifie<i.^ ' - ^ ^ 

. ^ The State/Perspnnel Board shall, hold a hearii^g,. following the same jjS)cedure as in state 
. civil setvice'proceeding^; BJid shall render a. decision affirming, modifying or revoking the . * 
• - r actioii taken.. In a hearing, thie burden of pfopf shall be on 'the party taking the* dismissal 
action. ' ^ ^' ^ {Amended by Stats, 1961,, Ch. 1828.) ^ 

RESTORATION OF POSITION. AND PAYMENT OF BACK- gAlJVRY ON REVOCATION OR MODIFICATION OF DISMISSAL, SUSPENSION* 
DEMOTION. OR REASSIGW iENf ' ^ " — ' — " 

' ir ^- • . ■ ' ■ % 

24310. ^f the disinissal, suspension, or demotion or tKe reassignment is revoked or mddified by the*' 
State Personnel Board or the trustees,' the employee shall be restored to his position in" 
accord with the decision, and shall be paid, back salary equal to that which the eiqployee 
^ would have^e^rned if continuously employed in accord "with th? decision ♦ 

(Amended by Stats. 1961, A. 1828.') , 
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ABSENCE WITHOUT LEAVE AS RESIGNATION: REINSTATEMENT 



24311, 



Absence without leave of an academic or nonacademic Miployee, whether voluntary or involuntary, 
for five consecutive working days is an automatic resignation from state service, as of the 
last date on which the employ6e worked. . ^ 

An academic or nonacademic employee may within 90 days of the/effective date of such separa- 
tion file a written request with the State Personnel Board for reinstatement* If the appoint- 
ing authority has notified the employee of his Automatic resignation, any request for rein- 
statetnent must be in writing and filed within 15 days of the service of notice of "separation. 
Notice may be personally served or it may be^ served by mail to the J. as t known residence or 
business address of the addressee and is complete on mailing. Proof of service, either 
personal or by mail, shall be made by affidavit. Reinstatement may be granted only \i the 
employee makes a satisfactory explanation to the board as to the cause of his absence and his 
failure to obtain leave therefor, and the board finds that he i-s ready, able, and willing to 
resume the discharge of the duties of his position, or, if not, that h&*has obtained the con- 
sent of his appointing powtjr to a leave of absence to commence upon reinstatement. 

An employee so reinstated shall not be paid salary for^^Ble. period of hi ^\ absence or separa- 
'tion or for any portion thereof. ' . (Amended by Stats, 19i51, \:h, 1828.) 



(Provisions 



TEMPORARY SUSPENSION 



FACULTY DISMISSAL 



he California Administrative Code) 



43522. 



DISMISSAL 



43524, 



When there is strong and compelling evidenfce that. the presenc.e of aii employee on 
might create serious problems, if such evidence were subsequently proven to be, 
president or the Chancellor may temporarily suspend an employee* pending invest 
the furnishing of formal notio^ of disciplinary Action pursuant to Section 243 
Education Code, Unless earlier terminated by the president or the Chancellor, 
lay'be, such temporary suspension shall automatically terminate upon the fumi 
ptice of disciplinary action or, unless extended as pfoviddil by this section 
its commencement, whichever first occurs. ^ ' • . 




The date for such automatic termination of the period' of temporary suspension,^ 
furnishing of formtil notice of disciplinary action has occurifcd, may l^e extend e^\5iggp-*<he 
written statement of the employee addressed to the. president or the Chancellor, as the case 
may be, requesting such extension. ^ * * \ o 

Suspension under this sect f on shall not prejudice the case of the employed or any rights he 
may be provided under this article. ' * - - 

Dismissal of Ucademic employees with tenure shall be recommended by the president of the; 
college to the trjust^s through ^he Chancellor. Dismissal of administrative employees and 
other disciplinary actions affecting academic and administrative employees sljaJLl be recom- 
mended by the president by the ^college *to the Chancellor, 



USE GRIEVANCE PROCEDURfeS* IN DISCIPLINARY ACTIONS 

435#5'. Employees shall have the right and are encouraged "^o, resolve their grievances regaiiteijg 
disciplinary actions through the use af internal grievance procedures. % 



When an employ^SpP^ has 'failed to resol>)b his grievance at the cgtlege level, he shall have the 
right to appeal; to the Chancellor , and the trustees. ' ^ • . 



Nothing in this article shall be interpreted to prejudice any rights of appeal established 
j[n the Education Code . (Section 24309) '"^ - - - 

If* a dismissal, suspension, or demotion is revoked" or modified, the employee shall be 
restoredito his position in accordance withthe decisions, and shall be paid back salary 
equal* to that which he would have earned if he had been continuously eriiployed. 
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/CALIFORNIA STATE UNIVERSITY AND COLLEGES 



FACULTY STAFFING WORKLOAD CHART 



C/S 
No. 



Type of 
Instruction 



C-1 Lecture . 

C-2 ,> Lecture 

C-3 Lecture / ^ 

C-4 Lecture 

C-S ^Seminar 

C-6 Clinical Processes 

C-7 Activity 

C-8 Activity 

C-9 Activity 

C-10 Activity 

C-11 . Activity 

C-12 ' Activity 

C-13 La.boratory 

C-14 Remedial Instruction 

C-IS Laboratory 

C-16 laboratory 

C-17 Laboratory 

C-18 Coaching. 

C-19 ' ^ Coaching 

C-20 Production 

C-21 Performance 

S-2S w ^ Supervision 

S-36. Supervision 

S--48 Supervision ^ 



WSCH 
r^jUnit 


factor 


UTII \r\txA 




r 


1 


.0 


12 


12 


1 : 


1 


.0 


12 


12 




\ 


.0 


12 


• 12 




1 


.0 


12 


12 




1 


.0 


12 . 


12 




1 


•0 ' 


. ^ 12 


12 


2 


1 


.3 


12 


18 


2 


1 


.3 


12 


18 


2 


1 


.3* 


' . 12 ' 


18 


2 


1 


.3 


12 


18 


2 


1,3 . 


•12 ' 


18 


2 


- 1 


.3 


12 


18 


2 


1 


.3 


12 


18 


2 


1 


3. 


12 


18 


3 


1 


5 ^ 


12 - 


.24 


^3 


2 


0 


12 V " 


18 


3 


'2 


0 


12 / 


18 


3 


.6. 


0 


12 


6 


3 


3^ 


0 


12 


12 


3 


3. 


0 


12 


12 


3 


3. 


0 


12 


12 


It. a. 


n.a. 


12 




n.a. 


n. 


a. 


12 


n.a. 


n.a. 


n. 


a. 


.1? 


n.a. 



Class Size 



SCH Load 


Nomal Limit 


12 


Facil. 


12 


40 


12 


30 


12 


25 


12 


20/15* 


TO 


20/10/10* 


9 


24 


9 


30 


9 


40 


9 • 


10 


9 . 


30 


9 


20 


9 


Facil. • 


9 


15 


8^ 


F^cil. 




8-24 


6 


8 


* 2 * 


20 


4 


20 


4 


20 


. 4 


40, 


ri.a, 


l:i5 


n.a. 


1:36 


n.a. 


1:48 



WSjfH -^Weelcly Student Contact^Hours 

WTU«f - Weighted Teaching: Units 

SCH - Student Credit Hours' 

♦Lower Division^^per *^ivision/6raduate 



STAFRING FORMULAS: ' 

C-1 through C-21 . • ' . 

WTU » Number of Sections x SCH x K- Factor ' 

S-25, S-36, S-4g . . ^ 

WTU a Enrollment \ 12 . , ' 

. S Number . . ^ 
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THE CALIFORNIA STATE COLLEGES 
' Office of the Chancellor 
5670 Wilshlre Boulevard : 
Los Angeles, California 90036 

I ^ ' , ^ ■ 

September 26, 1969 

Individual Faculty Obligation to Meet Classes 
Executi^re Order No> 79 

This Executive Order is issufed pursuant to Chapter IV and pursuant to Sections 1 and 2 ofJChAter HI 
of the Standing Orders of the Board of Trustees of the California State Colleges. 

1. The policy on Individuar Faculty Obligation to meet Classes, attached to 
this Executive Order a*3 Attachment A,^ is established for the California 
State Colleges effective this date. ^ 

2. PSA 69-70, which contains background material on this subject, is also 
attached. ' • ' 

Dated: September 26^ 1969 



/s/ Glenn S. Dumke ^ 
Glenn S. Dumke, Chancellor 



No. 79 - Individual Faculty 
Obligation tor Meet 
Classes ' 



Policy on Individual ■ , 

* , Pfeculty' Obligation* to Meet Classes ' . - ' 

Effective on and a^ter this date, each college president shall assure himie^ that his 
faculty maintains the highest professional sttndardslindf meets -its^assigncd ^Wi^ations to the 
students. Dismissal by an individual faculty ^member of (his classes as a demonstration in 
support of a particular social or political movement' shall be considered a violation of profes- 
sional ethics and- a failure or refusal to perform ^he normal and reasonable duties of thtf' * ^ 
position, and Presidents shall dnstitui;^ formal disciplinary proceedings in such cases. 



Attj^chment A ^ 



THE CALIFORNIA STATE COLLEGES - \ 
*, ' ^ Office of the Chancellor ^ * ' ^ . , 

' 5670 Wil shire Boulevard * * ' 

• -' Los Angeles, California 90036 

' • ■ « ' • ♦ 

^ September 26, 1969 ^ . FSA 69-70 

To: State College Presidents. 

From: ,C. Mansel Xeene /s/C, Mansel^eene - j 

Assistant Chancellor 
Faculty^ 4nd Staff. Affairs 

Subject: Individual Faculty Obligation tp Meet; Classes * • 

BACKGROUND ^ " ' ^ 

The faculty has a specific and clear responsibility to protect the^ academic freedom of the students. 
This obligation is *an ackfiowl edged part of academic mores and has been restated by both the American 
Association of University Professors and the Academic Senate of the California State Colleges. j 

One aspect of the student *'s academic freedom i€ the right* to pursue his course of studies in an 
uninterrtipted manner < and at an assigned time and place. . Thb professX)r has the right and responsibility 
to control his own classroom, including tlja^^ivtent and technique^j/^f instruction, so long as he ddes not 
diminish the tights of his students. Charged wit'h the responsibility for a particular class, he has, the 
obligation to meet that class to further the studerfts* academic goals. 

. It is recognized, that from time^to time, individual faculty membei^ may decide that particular 
classes should be adjourned to enable the student to participate in appropriate guest lectures, academic 
CQnvocations, or special seminars. The faculty member must, in such ciriumstancQS, a§s'uro himself that 
such activity furthers the academic goals of the student in that particular class. He jnu3t be prepared 
to justify such dismissal, if called upon to do so. Dismissal of c;i asses demonstration irf support 

of particular social or politTOil movements or goals does not fall in the above category. Such dismissal 
constitutes .unwarranted and unprofessional \nterference with the academic, freedom of the student, 
depriving him -of his expected academic situation and forcing him ta support political of social goals 
with which he may not sympathize. As one state coliege statement on students* rights and responsibilities 
notes: 

"The student has j the right to Substantial presentafej^ns appropriate to the - 
course. Unjustified, failure of the instructor to nj^fet his classes, or • 
repeated lack of preparation wiiich results in incompetent performance by 
> the professor ik a legitimate ground" for student c^omplaint. 



CMK:pz / 

. ' ■ ■ , *• • ' 

cc: Vice Presidents or Deans *of Academic Affairs 

.Vice Presidents or Deans of Administration • ,y 
College Personnel Officers 
College Business Managers 
Chancellor's Office Staff - ' 
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GENfRAL STATEMENT 



It is College policy to consider academic instruction and advising as complem^tary aspects of th> 
educational process. Therefore, advising time is included' in establishing instructional loads Sufficient 
conference time, ^parate from that of office' houps for students cTuriently enrolled in classes —is made 
available for advisees through each advisement clearance'c^nter, ' . , 

^ ' . ; ' ■ ~ 

\s a source' of general information, the academic; adv^ser^ieds to 'bring to each advisee a knowledge of the 
nature of a college education and, the academic responsibilities of a college student, Ii^ thi^ role he 
tamiUarizes the advisee with those campus services available to him. At the same time fie recognizes that 
each student needs to fe^'free to introduce any problem of immediate concern. Thus, the adviser also 
needs to perform a AOlifeble listening role, )' 

■As a source of specific information, the academic adviser needs tq. fa^niliarize each advisee with' require- ' 
ments for "general education, major and/or minor, gfadUatidn, types of employment to which the major in 
the'adviser's department nrny lead, and organizations for students within the department or school He 
jointly plans both shojrt-range and long-range programs which will result in the fiJlfillment of the 
.advisee's objectives at the College, He utilizes part of the time provided each term for advisement con- 
ferencing to assist the advisee in selecting first ^phoice and alternate courses" as a prerequisite -f^ 
registration and verifying th6^e courses by signature, ^He reminds the advisee of his responsibility for 
meeting course prerequisites, registration deadlines, and requirements for graduat ;on credent iaL and/or 
graduate programs. Upon request, he writes letters of recommendation for advisees seeking employment 
scholarships or other financial aid, of admission to graduate or credential programs,, 

OFFICE OF ACADEMIC ADVISING' 



To assist the adviser in providing services necessary to the fulfillment of the above objectives, the 
Office of Academic Advising has been established at CSCS, The Director of Academic Advising is appointed ' 
by and is responsible to the Vice ^>resident for Academic Affairs, Tht Office performs the following 
runcts45P?' ^. ^ 

Q ^ . • ■ • , . ' ^ 

A, ^Upgradin^-advisement techniques and procedures so as to enhance twoJ^vay communication betw6erf 
advi#er and advisee 

1. By communicating with new and continuing students 

a. Communi^cati^g ^purpose and procedures of academic advising to all new students who are 
receivings acceptance letters ' ^ . " * 

' 1 • • 

^' Assigning new undeclared freshmen an^ sophomore studei^ts.to ifcembers of a cadre of general 
advisers and notifying clearance center and students, ^ 

4. Acting as adviser for advanped placement high school students ' « 

d, ^Acting as adviser (contact person) for Project Ahead students 'anticipating or on active 
duty in the Armed Services ^ ' '* . 

e^. Providing college and community press releases concerning' pfficialladvigement periods 

2. By providing in-service opportunities for new college staff members , 

a. Providing an annually up-dated handbook on advising , . ■■ . 

b, Providinii training workshc^ps for advisers ^ 
Providing each semester assistance to 'departmental clearance center secretaries by: 
1\ Maintaining and supplying adviser Update Coding forms tA| 

2, Receiving, verifying accuracy, and forwarding, to ADP all departmental updating codings no 
later than three weeks. prior to next semester printout. 

3, Serving as liaison for incorrect change of objective forms as received in Admissions and 
Records . • 

■^K. • 9C ■ 
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4. Organizing and 4istributihg the following to each ce^er ' 

a. ^dvisement roster pf-^Tll continuing jtudents, their majors, and advisers 
. b. Listing of the departmental majors 

c. ListiAg .of the departmental majors by'^dvisers^ ^ " ^ * . " 

d. • Code, sheets of all college adviser^ alphabetically and nmnerically ' 

5. Organizing new advanced placement; undeclared, and unclassified student advising materials 
and forwarding them to appftropriate- centers ; • ' 

a'.. Registrati6n Request Forms * • . * 

b. Copy ©f^ Notice of Acceptance 

c. TVanscript copies - « 

d. Evaluation (if available) , / * ^ 

,OGRAM PLANNING AND REGISTRATION ' , . , * , ' • 

he department choirman is responsible for . assigning majors in his depar\:ment to each adviser. The adviser 
then assists each student in the planning of ^ his program at least once each regular term in, the academic 
advising period, " • 

During this period which- is indfSSted in. the catalog, each advisee schedules a comference with hisj'advisear 
to ()ian his' courses -for the next term. iThe'advisee is requested to bring with him a Trial 'Study^. List anf5 
his, copy of a program planning form- (if^ any) . The adviser I^s available his copies of the advisee^''s fil£. 
catalog, and scl^edule of classes. \ 



When the list of courses is mutually acce?ptable, a Registration Request form is completed by the student 
for the adviser's si^natiire. This form is made available to the adviser through his secretary. Instruc- 
tions for registration- are included with each Registration Request form. 



GENERAL GUJDELINES QN ADyiSlNG 



1. Acquaint yourself with all advisement materials: the cfatailog^, the class schedule, and the file for 
your advisee. » ^ * . q 

2. Know the specific requirements for a deg.ree in your field. (Se^e^the catalog for the year stated on 
your advisee's "Evaluation of Credit".) ^ •> . 

3. ^ Be familiar with the requirements for undergraduates in, a credential program/ as .stated in the frotit of 

the catalog. ' l ^ ' * * 

4. Determine courses needed by the advisee to fulfill all General Education, major and minor (if required) 
requirements. Use your department program evaluatioW and course sjieet, if available. * 

. ■ ^ 

5. Develop together a list of other required and recommended courses to be .taken for fulfillment of degree 
requirements. ^» ' ' ^ • 

6. Pliyi jointly each term's work in an advisement conference by reviewing your advisee's grade r^eports, / 
discussing the schedule, completing an official Registratipj^i Request form, and noting the results in . 
writing in the file. • / 

7. Know how to refer yopr advisee for' certain student services. Unless ot5herwise indicated, these are 
located in the Student Services area. 

a. Personal Counseling. Help for personal problems is readily available through the Associate Dean 
of Student Services. If an^dvisee exhibits an extremely serious problem, he can be referred 
directly from Student Services to an out-patient clinic.' 

b. Testing. The test-officer administers th^^ types of Standardized tests: aptitude and achieve- 
ment, vocational, and temperament and personality. An undeclared advisee or one who is seemingly 
displaced or doing poorly in his major or minor should find the testing services helpful. The 
test officer will *fnterpret test results as requested. s 



RIC 



99 

13 



c. Placement. The Plaoement Officer assists your advisee in locating full or part-time employment^ 

d. Financial Aids. The Financial Aidsr Officer handles various federal, state and local' loan funds, 
scholarships and grants. 'He also can help to obtain employment through the student assistant and 
work-study programs. * 

* . * . 

e. Student Heal.th Services. The Health Center, Room C117A, provides emergency medical service to all 
students as part of their fees. The service consists of either emergency first aid* or referral for 
emerge;icy out-patieirt, assistance.- ^ 

8. Rev i/w with the advisee his "Evaluation of Credit" form prepared'by the Admissions and Records Office 
following his application for graduation. This application should be made when two full semesters 
remain to complete requirements for this degree. 

HELPFUL INTERVIEW TECHNIQUES ANCM^ROCEDURES ' ^ ^ " 

1. Examine the available data (tests, grades, data sheets) before the advisee comes in. 

2. Make the advisee feel at home-'and at ease with your accepting aW:itude, greet i*ng 'by name, friendly con- 
*versation. ^ v « ■ 



3. Listen ratheif than give your opinions to rapidly. Too many statements before the advisee can tell his 
. story often arouse resentment. "Remember that he has come to you; heat* him out. 



4. Be generous with your time. Many times an advisee has a hidden agenda which will come forth only after 
a discussion on routine matters is over. 

5. Clarify the responsibility of the advisee and yourself early in the interview. Let him feel that you 
^are there to help him work through his problem but not to' decide how to register for him. Assisting 
*the advisee to be self-directive and to reeognize and accept responsibility are major objectives of 

ildvising. v 

6. Put yourself in the advisee's place by trying to view the situation as he sees it. Though the matter 
may ^eem minor to ypu, it may be of great importance to him, even though only momentarily so. 

7. Be alert to emotioTial problem^ the advisee might have so that questions for information can be distin- 
guished from questions which reflect confusion and disorganization. Recognize, however, that most of 
the students you see are well adjusted and have pretty good ■ i^^sight^ into their behayior. It is as easy 
to invent and precipitate problems as it is to overlook real underlying personality difficulties in 

. studeats. 

8. Make a suggested referral cautiously to sense the advisee*/ reaction to seeking help. If he* does not 
. feel that additional information is necessary at this time, siftiply indicate where the s'ervices are 

located should he decide later to use them. If the, advisee irtdicates receptivity, ypu can assist him 
if he so wishes by phoning the appropriate center for an appointment. 



9. Watch for opportunities to praise a deaervirfg advisee. This attion is a powerful morale booster. 

10. Review the action that the advisee is going to take. Th^s procedure assists the student in knowing 
you are concerned with his future. \ ' 

11. Record the results of the conference. If you use a long-range/ planning sheet, see that the student's 
copy is updated with any 'changes in requirements in course work. 

^ % . . X . • - 

12. Encourage the advisee to drop in at any time before the next advisement period if he has questions 
^^out> his program. Though a need may not arise, the advisee will remember this positive attitude and 
use the opportunity as necessary. > ' ^f'.-^. 

13. If an advisee has changed his major and completed an official Declaration or^ Change of Educational 
Objectives form, his file should be sent through the clearance center secretary to the new major 
department. l*f an advJLsee has come to you without a file, your secretary can determine its location 
by referring to. the master advijing roster or contacting the Admissions and Records Office. 

100 ' 
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CONTINUING^ EDUCATION INSTRUCT dfe'S HANDBOOK • 

^ . . ^ "~ ~ \; • ' 

ADMIf^JSTRATION OF CONTINUING EDUCATION PROGtyM^ - 

/The Continuing Education Extension Program is a self-supporting program administered under authority • 
I granted by Title V, California Administrative Code and other regulations' approved by the Trustees of the . 
./ CalifoiTiia State University and Colleges and the local college administration and faculty, 'It is an 
^ integral part 6f the instructional program of the college. . 

AUDIT ENROLLMENTS * ' ^ 

Persons' eligible to register ii;, ej^ten-sion programs may also audit courses on ^payment of the regular tuition 
_ fee, provided that any ?tudent who plans to take, courses for credit be accommodated before space is opened 
to thosp who wish to enroll on an audit basis. A student may not change from credit to audit afte r the 
third meeting of the class. Registratipn cards must clearly be marked with the word ''audit*' i'n the space 
reserved for units taken. • • *' 

COMPENSATfON . . * ' • 

There are twg salary levels mandated by the California State' University and Colleges:. ^ 

a. Full Professdr and Associate Professor, and . ' 

b. Assistant Professor and Instructor - . . . 

In general, an instructor who is not a regular- member of a colloge or university faculty isAaid at the 
assistant professor-instructor rate. ^ ' 

^ ' ■ ^ J. ■ ' 



Payment IS based on the unit jalue of the course. The per unit reimbursement figure is determined annually 
by. the Chancellor's Office. 4^ variable unit courses-1-2, 5-4, etc. -the instructor will be paid on the 
basis of average number of units per registered student; for example, 1.3 6r 3.5, etc. 

-When a course is taught by two or more instructors, the total salary is computed at the rate due as if the 
course were taught by one instrtictor and the totkl . prorated among the members of the team in ratio to the 
time devoted to the class by each instructor and the academic rank of each. Onlj^ one salary, including 
guest lecturer and consultant fees, will be paid for a oourse. (See "EXTENSION STAFF,-) 

The practice of using a '^chairman of -record" and listing the instructor as a guest lecturer will be a rare 
ej^ceptionXand only upon adequate justification as determined by the Department Chairman and the DirectoF^f 
Continuing Education. 

Regular faculty members may not accrue more than six -units of ex4:ension credit during an academic ye'ar, 
nor more than four units of extension credit during a semester. r ' 

COURSES 

Courses offered usually originate with requests from school systemsj civic, business, and professional 
groups. Faculty are urged to discuss proposals for courses with the Director of Continuing Education 
Continuing Education and the department offering the course must jointly approve (1) the course, (2) the " 
instructor, al\d (3) the resources required. Catalog courses will use the same catalog -descriptions and 
numbers. Any change? in the proposed course and instructor status will be rerouted to those who signed 
the original approved form for their approval of the change. Any course, such as ART 4920 - Art Experi- 
ences for Teachers, Vhich falls^into two schools oi' departments, must be approved by both department 
chairmen and deans. The same academic standards apply in extension as in^similar courses offered on 
campus. (Note COURSE TITLES AND NUMBERS.) All forms niU5t be ffully completed prior to approval. " 

coui^E proposal' deadlines 

~ r : 

Since virtually all extension courses require advance publicity, all course proposals f^>r regular extension 
courses must be submitted at least six (6). weeks prior to the beginning date in otQ^t to prepare^ and mail 
the publicity. For contract courses and courses for which no publicity is required, the deadline is three 
(3) weeks prior to the beginning date. * 

The instructor's vita and transcripts must be on file at California State College, Stani^us prior to 
approval of the course. . ^ • 

^ 102 ^ • 
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COURSE SIZh ~ MAXIMUM 



Each" course chairman *is asked on the coursejjroposal, form submitted to indicate the maximum class size. 
This maximum should be the maximum for this type of class in "the regular Session: CI, unlimited; C2, 40; 
C3, 30; etc. The instructor may at his discretion, exceed this maximum up to 10, If, however, 10 or more 
students above the maximum want to enroll, please take t^heir names, addresses, and telephone numbers so 
they may be cotitacted. Depending upon circumstances, a second section of the class may be set up, the 
course may be repeated at a later date, er additional personnel may be employed, 

COURSh^SIZt: - MINIMUM ' ' • • ' ^ 

A minimum of 25 enrolled students in a course section, regardless of the rank of the instructor, is 
required for a clgss to continue beyond the second class meeting. Additional costs'such as travel,, 
supplies ancl^ services, etc,, raise this figure. The overhead charge is a business expense of the Office 
of Continu/ig Education and figures as part -of the -course offering cost. Exceptions must be authorized by 
the Director after appropirate consultation, • ^ . . ' 

COURSE SYLLABUS A,Mn, TEACHING MATERIALS * „ 

Each in?;tructor will, at' the jequest of the department chairman, provide- the Director of Continuing Educa- 
tion and the chairman ©f the department a course outline, prospectus, and bibliography to be appi'oved by 
the dep^jrtment chairman before the course begins, - ^ ^ ^ 

Orders for bdtYs and teaching materials should be placed with the Bookstore as 'soon as possible a.^er./ 
course approval. Thero are three ways qn which t\]e student may obtain textbook s and material s 

1, Tlfe instructor may take books and teaching materials to his class on consignment from the KIVA 
Bookstore and jnay sell them to the students- The student's check for books and/or materials 
should be made out to the KIVA Bookstore, 



2. The instrjjctor may elect to have the. students order. thoir bcfoks and materials using mail order ' 
^ cards. These cards will, upon request of the instructor, beycnclosed in the registra.tioh packet, 

A charge of 50 cents is made for this mailing service, ^ . ' 

* ( / ^ 

Students may pXirehase potAb and teaching materials at the Bookstore. 

CO URSE TITLES AND NUMBERS ' 

In most cases extension courses are offered to meet specidl needs not met by' the regulc^r on campus program. 

Course numbers are classified as follows: 

1 - 999 Sub-collegiate, ^ ' ' , 

1000 - 2999 Lower division courses designed primarily foi* freshmen and sophomores, 
3000 - 4999 Upper division courses designed primarily for juniors and seniors. May be taken by 
• 1-ower division students with the instructor's permission, 

5000 -^ 5999 Graduate courses for advanced degrees. Open only to qualified graduate students, 
6000 - 6999 Postbaccalaureate professional courses, not applicable to baccalaureate or graduate 

degrees , . ^ * 

8000^- 8999 Courses not applicable to baccalaureate or advanced degrees. These courses are often 

• unique in format, experimental in content, and provide opportunities to pursue intellec- 
tual, civic, and*§ultgral interests. Includes non-credit courses. 

Special course numbers: 

4920 and 6920 ^ Workshops 
4940, 5940, and 6940 Fioldwork 

* 4950 and 5950 Selecte4 Topics ^ 
4960 ^ Senior iominars - /^^ 
2970^^ 4970, 5970, 6970 'Winter Terta Courses 

4980, 5980, and 6980 Ind ividual/ Study 

^ 4990 and 5990 » Thesis 

CREDIT ' . , ^ ' 

|The maximum credit* for extension courses which may be allowed toward, the bachelor's degree is 24 semester 
units, * ^ 

' Extensioa 'courses ma;^ contribute unit'A\d subject credit toward fulfillment of degree and/or credential ^ 
requirements within the limits stated in the Coll-cge Catalog and further qualified by the department and 
the stafe agimcy Involved, ^ • ^ - ^ . 



^NSION STAFF 



Instructors of extension classes are in a very .real sense fieJd representatives of the college. Instruc- 
tors are primarily recruited from the resident faculty, ' . \ ^ ,^ 

When the foMege 'is unable to staf f«r courses with resident professors, other qualified instructors may ^be 
employed with the approval of the appropriate de{>artment chairman and dean.- Individuals, who as part of »: 
their regular employment directly supervise 'personnel enrolled in a class are not eligible to instruct them. 

After a class is advertised, it is the instructor.' s responsibility to meet the first scheduled class regard- 
less of the number of'^students enrolled. % . ^ 

In d regular extension class, anly om salary payntent will be made for teaching services. If the indi'vi- i 
dua) being paid desires guest lecturers, the instructor is responsible for the fee involved. Otherwise, S 
douole payment is being made. This will not exclude the use of guest lecturers in large conferences and^^^ 
workshops. . " ' ' - 

If a ctass has over. 50 enrolled stodents, funds remaining after the overhead and other costs are deducted 
may be available for, other servi^fcs such as section leaders, student assistants, etc., on 'a just if icatipn 
basis. 

The en^iloyment of guest . lecturers or substitute instructors must be approved and processed through the . 
Continuing Hducation Office, prior tb the beginning of the course. The maximum remuneration that >^ill be ' 
paid to guest lecturers, with less than a national reputation, will be $100 per eight-hour day, to include 
all travel and per diem costs. Por less than aiT eight-hour day, the remuneratiJbn will be prorated, , An 
instructor who. plans to have paid giiest lecturers speak to his class must request guest lecturer forms from 
the C^tinuing ^ducation OTfice. These forms must be coniyieted and approved prior, to the, guest lecturer's 
appearance. The "chairman of record" or instru-ctor is responsibl^e for any cost incurred if prior written" 
approval is njot obtained from the Offjce of Cohtinuing Education. Unpaid guest lecturers need only be ' 
listed in the course proposal put 1 ii*^T~^ , ' ' * 

VlliLD TRIPS ' - * • , * 

Field trips may bo schooled as part of the total instructional program. Transportation of students is a 
private expense. The ihstructor's' travel is paid , by the State of California, 

InsurJince (Education Code Section 3152) covers stpdents for travel directly related to a (Jollege course. 



rhe following procedure 



Approval for a field tr 
tion before it is 



is established to arrange^ for^ classes or groups to go on field trips; 



p-iflust be obtained from the department chairman and Director o^" Continuing Educa- 
annouiticed. T)\c approval request should include: > , • 4 



number, and title of class. 



a. Departme^ 

b. The names of p^^rt icipat ing students. 

c. What paVt of tll^ day or days the students will be ^ne. ^ . 

d. The place 'fo which the field trjj)yts to.be taken. <^ ' 

e. A -brie^ statemer^t of the purpose of the trip. ' - 

GRADING , * • ' . ^ 

Grades will bo recorded the instructor on ^h^«Of ficial Class Roster and- Final Grade Report which will 
be prl:^vided by the Admissi\ons and Records Office. -Upon completion of the. course, a grade is to be written 

typed opposite ohch name listed on the original copy of the Cla$s Roster.. The original copy of 
the Class Roster and FinallGrade Report Is to be returned to the Office of Continuing Education within 72 
hours after completion of ^he final class or receipt 'of the Final Grade Report, whichever is later." The 
duplicate copy is to be retained by the instructor for his fecord. The Admissions and Records staff will 
prepare the grade reports and mail them to each student concerned. 

GRADING SYSTEM . ^\ ^ ' 
■ * ' * • 

Academic (^adeS ^ ' ' 



A " Hxcel*lent Student has demonstrated a high level ©f competence invineeting course .objec- 
tives. Four (4) gfade points per unit. of credit are awarded. ^ 

B -^Good Student litis demonstrated a more than satisfactory level of, cpmpe^nce in met2t- 

iJig course Objectives. Three (3) grade points per unit 'of credity are awarded. 
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C - Satisfactory , , . Student. has demonstrated a satisfactory level of competence to meeting course 

object,ive$. Two (2) grade points per unit ofll credi^f are awarded, 

• " • •• 

\ - Unsatisfactory , . St^udent has demonstrated only barely .passing level of competence in meeting 

course objective? so that it is not necessary to repeat the course for credit. 
One- (1) grade poinf per unit of credit is awarded, t ^ 

* \ ^ '.r ^ 

F - Failure Student has nop demonstrated a minimally passing competence, in meeting course 

objectives. Credit is not merited. Zero grade points assigned, * ' 

<p . ' 

CR - Credit Student })a^ demonstrated at Ipast a satisfactory "C"- level 6f competence in 

meeting course objectives (at least "B" level in graduate courses), J^ot used 
in grade* point average calculations, " ^ 



lit . '. , ^Student has not d*emonstra(ed minimally satisfactory competence in meeting. 
• ^ coSrse objectives,. Credit is not awarded. Not used in g^rade point average 



NC - No Credi 

" ■ ■ age 

calculations. Zero grade points assigned. 



Administrative Symbal^ v ■ 

• • . • 

I - Incomplete Course. Student has' not^ completed course requirements due to reasons beyond his con- 
-trol. Reverts to N& if'not removed by the last day. of the second following 
semester except when an extension of time by a student-initiated petition has 
- been approved. Not- uSed in grade point average ♦ >■ * ' - 

UD - Repor.t Delayed. , No grade reported by the instructor. Symbol will be /eplAced by an appropriate 

academic grade as soon as possible^ Not used^in grade poivjt^ average, 

W - Withdrav^n ..from . , f . ' ^ ' ' ' ■ * ' , 

Coursc\ The "W" carries no connotation of quality of student performance ind is not 

used in .grade point average, • . ' ^ 

SP - Satisfactory . * ' . - , • 

Progress\ , , . , Indicates a term of satisfactory progress in a course or activity whidh may 
require more than one term to complete (a-g-i master' s thesis) , Not used in 
grade point average, . » 

AU' - Audit , , , , V. . Enrollment in a cla5s for purposes of instruction only, sNo Credit,, Not used 

in grade point average, , ' 

%.* ^ ' . ■ ' . 

LATE PAYMENT ' ^ \ • , » . , ' . \- - 

Tyition and all fees for courses meeting four times or less must be paid at the first class meeti/ng. 
Students enrolling in courses meeting five times or more may enroll without penalty if |:he fees are paid 
at the second class meeting. If payment of tuition is postponed until the third class meetj^ng, a $5 late 
registratic^n fee is required.^ Students who do not pay fees are not allowed to remain in class beyond the 
thii^d meeting. Instructors must call^roll to ascertain who ts present and to determine those persjDns, if 
any, who have no^: paid tuition and are accordingly not officially re^stered. Any discrepancies must be 
brought to the attention of the Continuing Education Office immediately, 

LIBRARY PRIVILEGES 

All extension students are ehtitled to campus 1 library* privileges for the period of the course-. To sepure 
a courtesy library card, the student should apply to the Circulation Desk in the Library, (Additional 
information a^ut library policy is available to iristructors in tlhe Librar^T^Wanual for faculty members, 
which may be requested,) , * . • ^ 

RFGISTRATION OF EXTENSION STUDENTS ' r 

Unless otherwise indicated, each instructor \% to register his own extensioY students. 

The instructor wijlf distribute registration cards <luring the first meeting. The exact course title^ term ' 
of the course^ number of units* t^nd class identifier numt)er should be written on the chalkboard- as a model 
for^the students / The instructor sT\ould explain the ptocedure of filling out"^he cards in full . Please 
inspect each card to be sure all information requested is present. The instructor wiU ask each student 
to enclose full payment of fee by check, money order, or BankAmericard in the envelope provided. The 
cards, together with a chefik or money order payable, to California State College, Stanislaus, are placed in 
<he packet and collected by the 'Instructor and turned in to* the Business Office Cashier no later than the 
next working day. 



Since the registration forms cannot be processed without payment of fees, no packet should be collected 
\ without payment. The instructor should^ keep^an informal class roster until an Official Class Rostet, 

based on fees paid, is received from the Admissions and Records Office. He should- then verifAj his informal 
^ list with the Class Roster. Ai;/ discrepancie^s should immediately be brought to the attention of the ' 
Atjjnissions and Records Office and the student, *as appropriate. ' / ^ 

lixtension students are- required to pay by BankAmericard, check, or money order to relieve the instructor 
of liability for. cash collections. Instructors are advised not to handle cash . 'Instructo-I^ who do collect 
cash tuition act as agents of the student rather than the college. 

% ' * . - ^ . • • 

Only upon request will the Cashier's Office prepare and mail an official receipt to the student. Students*' 
may only'receivc a. grade for the class and for the nurabep of units for which they are officially enrolled. 

RE PORDUCT I ON^ SERV I cIs . ' . ^ • , * 

The continuing Education Office will prepare multilith mnsters and reproduce a limited amount of materials 
for clif.ss distribution if orders are placed at least two weeks in advance of need'. Continj^iing Education ' 
does not have facilities to reproduce large quant it i»es of material, l^ut does provide as much supporting* 
clerical service as possihle." The Corltimiing Education Of fice reproduces material onTy by multilith; it 
has 00 ditto machines. ' * ' . ^ 

STUDENT ASSISTANTS 

» . 

Shpuld an enrollment of 50 or more in a single course section bq secured, the instructor may apply to the 
I)ircctor\of Continuirrg Education for approval of a reader, or "student assistant," who, shall be compensa- 
ted at prevailing college acaUcmic department rates. The term "student assistant" applies only to students 
officially enrolled on campus; others may be hired as temporary ^help. ' Be sure to ask the Secretary of 
Continuing Education for the, necessary forms- if you are authorized to obtain student assistants or tech- 
niclajrs . ^ ^ ' '. : — ' ' 

SUPPLIES : ' ^ • 

Students are expected to pay a special materials fe£ in courses using large amounts «f 'expendable supplies. 

When necessary, such^ fees will be part of the course tuition, the instructor is not authorized .and should 

not directly purchase suppliers t/r equipment, nor incur any financial 1 iabi 1 ities /or Continuing Education. 

TELEPHONE CALLS ' ' ^ ; • - . 

• Al I ne^c^ssary caljs tt» Cont^ntiing' education ^may be made on a "collect" basis, station-to-station. The 
.(iwntber is 209-63.'5-2n 1 . * , . . . \ ' 

■ . ■ ^ y ■ ^ . ' . * • 

TIME STANDARDS ' • ' * . 

~ •< — . \ ^ 

iJJjcture courses must meet for ^50 instructional minutes for each semester unit of crcdi't. Appropriate 
^**break*' time (10 minutes per hour of instruction) must also be- scheduled. 



TRAN^PCTRTATlON/MlLEAGE ' * * 

' "* ■ '* ' • 

Official transportation wiir'be made available for instructors living in the iirili(|fiiate vicinity. If .vehi- 
cles arc not available or if the instructor does not live in 'the immediate vicinity, private or public 
transportation may be used. In this case, reimbursement will be hiUde in accordance with the travel regu- 
lations established by the state.. 3ti long e will be paid on the basis of the shortest usually traveled 
distuncif between thb two points. EfK^i instructor is an cmji-^oyee of the college. It is for this reason 
that the St(fte Control ler wi 1 1 not pay travel from home to the college.. On the other hand, they have 
ruled that where a trip Js begun or finishe'd at the claimant's home, th^ distance traveled shall be 
computed from <^ther his headquarters (th^ college) or home, whichever results in the lesser distance. 

Salary will be presumed to cover meals unless travel necessitat.es overnight housir]g. 

. . ' ^ . ' / r V- 

If needed, the instructor wiir be provided with Mjtomobile Mileage Record forms. One form shoulfl be 
fjilled Qiut tiffrer the last class meeting each month and.mailad to the Office of Continuing Education. The 
Secretary will transfer this information to Form 262, the mileage claim, and return it for the instruc- 
tor's signature and return. The signed copies are th/en forwarded ^for processing by the Business "Of fice. 

Mileage checks are usually mailed monthly from Sacra^enVo. 

/ ' IOC ' 



J6 



TRi#SPORTATION OF STUDENTS 



/ 



IVhen travel is required; students will provide their own transportation. Transportation of students by 
state vehicle" is not authorized, except when students are incidentally accompanying th§ instructor. 



VISUAL AIDS 



Please do noti.^der audio visual materials on a rental. or purchase basis from^any soilrce other than the ^ 
' college's "Aua^^g^- Visual- Services Office, Orders should be submitted' through the Continuing Education Of^fic^. 
^>^s ,far in advance as possible, bu,t a^t least 48 ho^rs priar. to the time needed. Equipment must be returned. 

^he following day, ' V ' ' ** 

" WITHDRAWAL AND' REFUND . . ' . ' 

: i >»>4 * J * , • 

Withdrawal ia accomjJlished by completing a Request for Program Change or Withdrawal Card which trtay be 
obtainec(^spm the instructor or the Admissions and Records Office. When a student with"draws after the 
third clffssi sess ion, the instructor must^ assign an appropriate gradd. 

The"* student is responsible fol^s ending* the iVithdrawal Card to the Admissions and Records Office. The 
•official date of withdrawal is the tj/ite the card is received in the Admissions and Recotote Office, With- 
drawals. are not accepted during the last week .of instruction, * , - . i . • 

. • < ■ / • . . • 

To obtain^ refund of the class fee, the student should submit a Withdrawal Card, in person or by mail, 
to the Admissions and Records Office, • . 

«*' ' ■ 

FEES W^ilCH NUY BE REFUNDED , The fol lowing fees may be refunded. 

The entire extension course tuition fee if the campus discontinues the course; or, if the student v- 
withdraws from the course, a portion of the extension course tuition fee according to ^he following ' 
^ schedule 

Withdrawal after paying fees but beftfre the^ first class session » 

r. • - ' , ' 

o ^ All fees, - ^ * ' - . ' 

^ Withdrawal on or after the first class session 



Courses of five meetings duration or longer, 6S*o' of fees collected until 25% gMi the 
course time has elapsed, after jwhijh no refund, ^ 

C ourses of four meet i)igs duration or less 



No refund. 



The time of withdrawal shall be dctennined by* the date on which thj? campus office designated for the 
collection of'such fees receive T?^itten notification of the student's withdrawal, or by the posthiart 
date on such a mailed, notification, whichever first occurs, . , * 

There are no refunds to students participating in contract courses, [/ 
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« -INTRODUCTION ' 



This manual will introduce ypuno the Library of California 
State College ,^tanislaus. It will fell you some of the things- r 
fithat you. need -to Know about the Library, but it'is not intended*' 
to be cQmprehensive/ want you to come;to the , Library , to ask ' 
questions -and to make suggestiojis, A go^ library'must meet the 
. n^eds of its cHentele/ and the way that this can be done 

is for tli|;n clients to talk and' work together. 



th^ 
of i 



v|h^:.Iitirarians.. will' be HapW to assist you. in the ;use of' 
Xibrarv. the sGTRrt-inn 1 1 hvar-x/ m'iV^=^.5«H^ ««j 



rdbTarxv the •selection. of library mateHalB;/ and prepare 
biographies, and, teaching 3(our students about W:he' us e'^ 
ibrary . • ^ \ W 



^ We will process your requests for new" library materials as ^ 

fast as possible, and^ bor:pow -material^ from other li^arie^ wheyi- 
' ev^T it is necessary. .We shall do our utmost within the me^ris 
provided to give excellent service and *to acquire the best iBsrf:^-. ' 
^i^lsj,. Your help and undefrstariding will be ireatly appreciatedv ! 



V. 



R. .beah Galloway 



Library Director 
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Library Dire(?tor ' ^ 

Secretary toljthe Library Director 
Biblw>grapheip 

Head of Tec^jical Services 
. ^ Head Cataloi[ijLibrarian 
Catalog L^ilii'arian; 
Catalog Assistant 
Catalog' Cferks 



Documents Assistant 
Serials Assistant ^ 
Serials Clerk 
Acquisition^ Assistant * 
Acquisitions Clerk 

Heaii of Public Services and 

Assistant Library Director 
'^Reference Librarians 

Circulation Assistant 
Circulation Clerks 



LIBRARY STAFF 



R. Dean Galloway 
Betty Smith 
Bob Santos 
Peter C, Mollema 
' Agnes Bennett 
Priscilla Reters 
Edna Metcalf 
Lydia* Garcia 
Mary Garcia 
Dorothy G winner 
Venic^ Yates 
Anita Domries 
Margaret Jar bo e 
Betty Hedgpeth 
Gailya Carroll 
Sylvia Worthy 

J, Carlyl4, Parker 
Paula Crawford 
Linda Redd 
Vicky Knutson 
Olga C^marillo 
*• Jane Johnson 
. Virginia Smith 



Phone 
Extension 

232 
232 
i236 
340 , 
, 404 
240 
404 " 
404 
404 
404 
404 . 
135 
135 
135 
135 



232 
232 
232 
234 
234 
234^ 
234 



SCHEDUL^E QF LIBRARY HOURS O 



Monday- Thursday 
Friday 
Saturday 
Sunday 



7:30 a.m. 
7:30'a.m. 

9 a.m.. 

1 p.m. 



SUMMER SESSION 
Monday - Friday g:3*0 a.m*. 



10 p.m. 
5 p.m. 
5 p. Hi. 
9 p.m. 



5 p.m. 



1 



THE LIBRARY 



Jhe library is located on the second fldor of the two-story building which stands at the enclflitf the v 
, pool: at the Monte Vista entrance of the campus. It was completed in 1965 and contains the library collec- 
tion of 160,000 volumes and about 2,800 neriodicals. Addition^ materials in the collection include 
documents, pamphlets, microforms, curricihum materials, and maps. The library seats ^360 readers; it is 
-air-conditioned and fully carpeted,. ' \ ^ • * 

OfeGANIZATIOJ^ ' ' ' 

The Library is administered by Uhe ;,ibrary Director who is directly responsible to the Vice President. 
He is assisted in matters of policy and administration hy faculty representatives who serve on the 
instructional Services Committee of the Faculty Senate. ^5 



Authority for the library services is delegated in the following way: 



Head of Puljlic Services and Assistant Library Dir^tor (Parker) . Res^on'sibilit^ for 
Division S^jich includes circjil at ion, V reference, shelving, seating, intei^librar)^ loan, 
ments, pamphDets and^ Curriculum Library. ^ * ' . * • 



for the .Public Services, 



California docu- 



Head of Techhical Services (Mollema) . Responsibility for the Technical Services Division which includes 
acquisitions, cataloging, and classification, processing, and maintaining the card .catfalog and serial 
record, • ♦ I - 
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Bibliographer 'CSantos) . Responsible for col lecti;on development. , .' . 

'library collecti6n , s . , ■' * ' 

f^^'^ff contains a variety of types of printed, mandscript . and Rictorial materials. These materials, 
ar^ for the mo?t part^ arranged on open shelveslaccording -to. the Library of Congress clasrification There 
menP^nr^nf ."^r °^ P"bliC?tiSs of the State of California and, the United States govern- 

ment, -both of which are received on a selectivJ depository basis so that /the titles in about 1.500 major 
automatically as soon as thfey are. published. 'The LibWy also contains a Curriculum 
orZ\ZL\T.r "^.^^'^'T f children-s. literature. Rare and unusual library matei;ials. 'feuch as many 
rf J™ 5 / ^ ^^"'^ Collectiprt. are kept in a locked room. These mate- 

rials may be seen and used upon request. . " . . • r-"- ' 

Special collections are being developed in siAjects that relate to the history and' 
rnHH^n! .""'^ 5"^=^ as the Scandinavian immigrants AsWians . Mother Lode history. California 

Indians, etc. Some important manuscript materials in these subjeoti have already been acquired by gift 
can bf ^^Llfi^nr preserving historical ma*;erials in a place where the materials 

^1^^ i?k!!5! r "^^'^^ z'^^" important local materials have been located and microfilmed. or indexed. 

ineLibrary. therefore, has information about supplementary materials. that are not in the collection. ^ / 

cJ^Lt'Snegr^l^alogs' recreational reaiing. corporation Reports, and 

Fadul.ty Publications 'Collection . A collection ofaU the publication^ qft California State Col Lege. Stani- 

^»rh nf^^l!^ '"T?"^ in the Library. Every faculty member is urged to deposit one copy of ' 

' co^Jefare avaSi^: F^nV-r '^'''^"^ ^"^^'^'W ^ho" articLs when no o^her 

the pubUcatlons "° '^°P'^^ available. ^please sepd the bib'liographic information about 



On July 1. 1975. 



the^library (Collection contained the following materials! 



A. 


Books 








General 


141,922 • 






Children's * 


2,230 






Microfilm 


1,512 






Microcards 


4,993 




B. 


Periodicals ' ' . 








Bound Volumes 


6,201 


*> 




Microfilm . - 


11,639" ' 






Microcaf-ds 


1,741 






Subscriptions ^ . 


. J ,900 ^ 






Newspapers 








Rfeels of Microfilm 


3,999 






Sub3criptions * ' 


25 












D. 


Curriculum Materials / i 








Courses of Study',' etc 


4,864 






State Texts 


1,7^ 






Publishers* Exhibit 


^ 744 






Microfilm 


V 815 





■ \ 



Plus uncounted govepment documents, paperbacks, corporation reports, current college catalogs, aiiM several 

CWmZATrnM n^!7^'^^' ^^f. ^'^y^ ^^^^^^^^ ' ^ ^^^^^ ^^^^^ ^^^^^^^^ » library of ^MEkl^AN , 

CIVILIZATION C12.474 volumes); and CATALOG OF SELECTED DOCUMENTS IN PSYCHOLOGY (985' volumes) - ^ 

CARD CATALOG ^ • 

IIll^"'^^'' Tu^^^ library collection is the card catalog. - It contains entries arranged in one alphabetical ' 
order, word-by-word. 'for the following items: ^ ^ 

■ : • ' -, ■ V ■ " - ' 

1. Authors of all SJjoks in the literary and those on order. Children's books are listed in a • 
separate catalog. " 

2. Titles of serials, periodicals^ documents serfes. and some books. ' \ r 

3. Subjectyj£.most boc«s. pamphlet files . some .documents series, and som\' Curriculum Library files. 
Detailed li^ayh*dings of periodicals, serials, documents and 'curriculum materials may be found in tub 

^L^j^:-iib':i- .^s';a"m5e^"o^';;:\p;r °^ ^^-^^ -^^^ 



RE1'ERENC& SERVIpE AfW) LIBRARY INSTRUCTION . • . 

Reference Service , A professional librarian is oji duty iuring most library hours' to answer reference 
questions and to assist in the use of the library. Duri'g the remaining hours a librarian is. available 
by telephone to. answer questions and to come into'the library if necessary. *Wlien the library is closed 
emergency reference service, is available by calling 634-9473 or 632-0+63. i « • 

hibrary Instruction. Librarians are 'available to lecture to classes on the use of the Ubrarv, on special 
subjects and forms of library materials, and on bibl iographies and reference books 'of aubjec^f fields . 
- Requests for formal instruction of this type shStild be made by the regular classroom instruct^ to the 
Head of Public Services (Mr. Parker). There is also a regularly offered course (MD IS -2000 > on general " 
library instruction. [II$JT 2900 and PSCI 2900 are also available for history and political science JS^iicirs- - 
to develop skills in the use of the library. - * ' ^ . 

■ : • { . ' ' • 

Master's Thesis Bibliographies . Reference librarians- wil 1 assist graduate students in the form of 
* citations in footnotes and bibliographies as well as in the search ft)r information about their thesis 
topics. ■• ■ • , 

Bibliography Preparation. Reference 1 ibrarians, wi"l 1 , when rec^ie's ted, assist instructors in- the preparation 
ot bibliographies for distribution to classes. " Regardless of \ho prepares these bibliographies, they - 
should be ^hfecked a^^ainSt the library holdings tp make sure that'the Library has all of the titles listed. 
A copy of. all class bibliographies and. reading lists should be sent to the Head of Public Services to, aid 
the reference librarians in their services to students. • " 



I-aculty Interest Pile . A file which lists faculty interests is maintained in the'^ibrary for the purpose 
of providing faculty members wi.th the library materials needed for their research or teaching. Each 
faculty member, is requested, to tiotify the Library Director of his special interests. One of the Librarians 
wilj^e assigned to assist the faculty member in obtaining research materials and informing him of new 
publ ic^t ions in the fields of his special interests. ■ - . , 

Microform Readers. A large collection of microfilm and microcards and. the readers 'for them are available 
tor usd in the Library", and some i|jaders are available for short-term loan. Photocopies of microfiln^ may. 
he mady for a fee of 5 cents per sheet. 



Photocopies . Photocopies of books. or other library materials 'may be made for a fee of 5 cents per sheet 
Inquire at Circulation Desk. • ' ■ ' . ' 



Inquire at Circulation Desk. 
.AUDIO-VISUAL MATERIALS 



Films., and Filmstrips. The Auclio- Visual 'Center , which is no^ related to Library^, has a toUection of 
.16 mm films. It also obtains many other films by borrowing or renting .from off-campus sources. 'nfe film- - 
-rstrip coiledtion contains over 450 titles.^ A catalog of these films >i,s available in the Audio-Visual 



Center. 



Special Audio^Visual Collections . Because of the decentralizlation of all audio-visual materials other 
than films and filmstrips, a number of special, collections have developed in the instructional departments. 
fhe,Fine Art Department has a collection of slides, statuary and"prints. Phono-re9ord collections are held 
by the Music , ^Communications Arts and Science^, English, and History Department. The History Department 
aiso has a collection of maps and charts. Persons interested in these materials should consult the appro- 
priate department chairman. ^ ■ 

, " f> • ■ » 

RULES AND REGULATIONS. FQR FACULTY . . . ^ ' . , '\ ^ * . 

1. The faculty may borrow library materials that are needed for instructional purposes, for the academic 
year. With this privilege, however, goes a duty to return any of the* materials promptly when requested 
by the library. These matjsr^als should not be kept longer' than needed. \ 



Faculty wives and other members of the family may borrow library materials until the end of the term 
■ unless someone else requests them. These persons should request permission to -borrow materials and 
fill out a borrower's card. - 

Fines will not_ be charged to faculty members or^their wives, though they may be requested to replace 
lost or damaged materials at cost to tht libi^y. . * 

Current issues, of periodicals used fojp display, i>oun.d voiumes of periodicals, reference books, maps, 
college catalogs, local JUstory materi,als, microfilms, reserve library materijlls, and a £ew other 
materials that are for overnight use should be returned by 9 a.m. of the following week day, unless 
oth&r. arrangements^ h^ve been made. 
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5, , Current issues of peripdifcals may be automatically routed to faculty members who request them. Request 
Reques'ts should be limiibfed, however, to specialized journals that a faculty member needs to keep 
abreast of his field, /Seneral ^nd popular periodicals, suoh as Time , Harpers , and Atlantic Monthly , \ 
should not be requested, bfecause^ they will be displayed in the library and .circulated for overnight 
use only. Some specia/liged. periodicals will be ^iispTayed; but they may be routed to faculty members' 
before being placed o/i display. Renewals o^ these periodicals should not be requested until aftfer the 
display period. / * • ' \ 

' The loan period foy peripclicals that are routed .to faculty members is two weeks from the Friday follow- 
ing the date of th^ loan. Overdue notices will be sent. If the periodicals are 'not returned or 
renewed within 48/hours after the second overdue notice has been sent, the routing service to that 
faculty member wiAV be discontinued, 

, / • ' * ■ • * 

.Faculty membersYmay route periodicals to their colleagues, but the person charged with the periodical 
I'S responsible /for its return at the end* of the two >veek loan period. During the summer, the routing 
servite will only be continued for faculty members who request that it be continued. If a faculty 
member is ihtferested in this service he may submit to the Head of Public Services a list of the peri^* 
. odical title^ he wou^d like to have routed, to his office. ^ » 

RUlr-S AND. REGULATIONS 'FOR STUDENTS AND NON-FACULTY 

1. The College Library -is open to any scholar who is interested in using^the library for the purpose of 

doing research at the college -Aevel, Borrowing privi»leges may ^e granted to s^h persons at the dis- 
■ cretion of any librarian, ^ ^ • w 

Borrowing privilege? ire available to students enrolled in the Extension Division dnd to supervising 
tJ^achers. ' • , ^ ^ . ^ * ^ 

High school students, other than faculty children,' may use the library^^y if they are enrolled in 
the college, or present a completed Interl ibrary Courtesy Form, or have special permission from any 
, librarian. * > . 

LMost library materials may be borrowed from the library for the entire term. Exceptions are local 
history materials, reserve library materials, reference l^odks, maps, college catalogs, microfilms, > 
^riodicals on displa'y, bouvd volumes of periodicals, and a few other materials' that are des;Lgnated \ 
foi^oyemight use or Tise in the library. Students must show their student activity cards and employees 
mu^t identify themselves when borrowing materials. Alj borrowers are encouraged to retu^ materials 
as soon as they are finished with them. ' ' , 

3. Fines will^b^e charged foriibrary materials which are 'nc?t returned at the time * they are due. The 
'following rates are established for all California State University and Colleges: 

Term loans , . , . ^ 15 cents per day 

Two-hour and Oversight loans 25 cents per hour 

One, Two, Three day,- and One week lo4ns, and Recalls . , . . 25 cents per-May^ 

, 4, Overdue notices will be sent following the ^lose of each term. If.the material is not returned after 
twp weeks, a second notice will be sent. A third notice, which will be sent two weeks later, will be 
a notice, to replace the book and will be sent to the Business Office for collection. Overdue notices 
for reserve and overnight materials are sent out immediately. Grades and tran^scripts will be withheld 
and registration denifed until the library record is cleared. 

5, .Lost or damaged library materials must be 'either replaced or paid. for. , A fee.of $5.85 in addition to' 

the cost will be charged, to reimburse the library for the cost of replacement. 

6, The library may recall circulating materials at any time. Materials which are in circulation and ara 
requested by a student are sub,^ct to recall after two weeks use.' Items not returned within three d2iys 
after-being**recal led wiil'be consitiered overdue. 

7, Library users must show all books and other printed material^, in their possession, at the Circulation 
Desk when they leave the library. This includes showing materials in brief cases, binders, etc. 

TliE RESRBVE LIBRARY - • 

Types of t^aterials on Reser\;r r^aterials placed on reser\*e should be kept t(\a m^imum. Please insure 
that the^^will be used by making'def inite ass^ignments in them. Reserve materials should not be placed on> 
reserve wntil they are ready tbKbo used because the reserve status limits their use. ^ 

. *See page KH for more information on "Reserve Library,"* 

■ ■ ■ lis' t . ,, - •■ 
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Inter library Loan. The purpose of interlibrary loan is to make available for research and serious study 
materials which are not a part of our collection. This service- is available to- all ; fetudents , and every - i 
effort will be made to obtain the materials for them. . T . ^ 

The Uibrary is regulated and governe*d in the operation of this service by the "A.L.A. Interlibrary Loan 
Code'*, and "The California State Library Interl ibrary ' Loan Procedure Manual", , Tke 5fervice that other 
libraries extend to us is provided as a courtesy, and not a duty. We nrnst abide by 'their rules and show 
our appreciation by taking special care of the materials, and returning them' promptly when they are due 
Borrowing o.n interlibrary loan of current fiction; books for a trivial purpose; books, in f!?-int which can * 
readily be puri^iased and for i^hich there is a natural demand in our library; and materials for general 
circulation or for Reserve book use is prohibited, ^ 

Torms for requesting materials on interlibrary loan may be obtained in the Library. 

Ceatral Association of Libraries , Th^ books and journals held by more than twenty otiier libraries in the 
Stanislaus*- San Joaquin County region now available to the users of Cal-State, Stan'Islaus Library, 
We can request the loan of any book orjissiie of any journal that is held by the other hbraries and receive 
It within a two-day period even if it is bound or on microfilm. This cooperative arraiement tripj.es the 
number of titles that are available to oUr users and greatly increases the depth of the^holdings^for the 
titles that we have. The libraries of the Oniversity of the Pacific, Stockton-San Joaquin Public Library, 
and sever-al medical libraries are among those., participating , ^ - " 

Li braries of the California State University and Colleges , Materials m^y also be bori'owed from libraries 
of the CaliTornia State University and Colleges o.n interlibrary loan, A Union List of Periodicals and a 
Union List of Newspapers on Microforms for these libraries is available '^t the circulation desk to faci^li- 
tate the borrowing of Journals. - . ' . 

, " ■ ■ , ^ . - ^ • ' ■ /' 

University^ of Califirnia Libraries ,. Resources of the University of California Libraries /re available to 
all faculty members of all institutions of higher education in California accredited by the Western College 
Association, Provision is made for' three kinds of use: ' ' / 

1, Reference privileges are available to all faculty members of such accredited institutions at all 
University of Califoriitf.a campus libraries, . ' 

V • - 

2, interlibrary loan privileges are available to all faculty members of accredited institutions 
through their own libraries from thfe University of California libraries, subject to the rules of 
the 1 Landing library, >^ . • ' 

3, Borrowing' privileges without fees are available to all fdculty members, except student-ifacul ty 
members, of all accredited institutions of higher education in California at all University of 
California libraries. Each fauclty member may obtain a library card directly from the Library he 
proposes to use upon presentation of a letter of identification from the head of his institution 
or an of f icer designated by the latter. The privileges consist of in-per^on withdrawal of mate- 

. rial for 4)ersonal use, for the regular loan periods of that library (e,g., usually two or three 
weeks for books from the general colfec;^ion; shorter periods or in-library use for reserve and 
reference materials) and access to Hie m:^in book stack. The borrower is subject to that library^s. 
standard overdue fines and replacement charges, : • 

Stanislaus County Law Library , The Stanislaus bounty Law Library contains a number of library materials 
which supplement our collection. The materials are available to students and faculty for use in tH6^ ^ 
library. The library is located' ih the County Office Building ancj is open from 8 a,m. to 5 p,m, , MondSy 
through Prid^y, , . . ' . '* > Iv' , 

The materials in the" law liiirary which are of particyllir interest fall into two categories, as followsT ^ 

a. Supreme Court Reports - California ' 

b. Legal periWjcaU, e,g. Harvard Law Review , Stanford Law Review , . Southern California Law Revi ew, 
^ ' etc, There\is also a complete set of the Igd^ of Legal Periodica^ ^ ' ' 

Turlock Public Library r^kuu-eatiWl reading materials and children's books are available to CSCS faculty 
members and stiitents at TurloclT-ffibllc Libra^, Many items that are not available in the local library 
will be ordei^edWfpom the Sj:anislaus County Library or the 49-99 Cooperative Library S:^stem, 
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Stanislaus County Department of Education Library , The professional library of the Staaislaas Cdunty 
Department of Education is available \to all teachers and student teachers. It contains several thousand 
books; pamphlets, and other materialsA for teachers. Over 100 professional journals are recieved regularly 
by the library. Most of the materials\ can be checked out for a period of f^ur weeks. The library is 
located at Coanty Center n» 2115.SceniV: Drive in Modesto, ^ ' ^ . 

Stanislaus County Medica l Library > CSCs\ students and faculty, may use the Stanislaus Co'-nty'Medical Library^ 
at Scenic General Hospital, 830 Scenic Di^ve, Modesto CA 95350. The collection very useful in the 
medical aspects of speech. pathology, physiology, and psychology. Its services include reference help and 
the use of the MEDURS network to obtain materials that are not in the collection. The Library is open- 
from 8 a,m. to 5 p,m, on weekdays, Persons\ wishing to use the Library should telephone 5Z6-5250 before 
KOing tliere, ^ - 

LIBRARY ACQUIStflON POLICY , (General Faculty i^esolution 5/3/62; Approved by IPresid^nt 5/9/^2) 

It .;hall be the-po)icy of the California State College, Stanislaus Library to acWre the library materials 
that are needed to accomplish the fo Wowing: A ^ 

I. Cive effective ktrength and support to t;he educational prograjn of the coUege. 



a. To meet the ful 1 • curricular needs of tl^e jLindergraduate" student , and 
J b. To provide properly for the demands of the graduate st<idents in each field in which the 
insti^tution voffers the Master's Degrt^e. 

J, Give effect ive 4ind authoritative reference service, ■' . ' ' 
» ■ ■ •, ' 

5. Keep the -members of the faculty abreast of the latest advances'in modern,' scholarship, and to 
assist them in their professional growth, / >• ' 

..•*./ 

\. Represent the heritage of civilization in standard works of literature. 
♦ , 

.1. Arouse the intellectual curiosity of «the students. ' 

6, Provide for the general' reading interests of the students and faculty, and satisfy their recrea- 
" tional reading needs, in so far as this 'does not duplicate material^ readily available in local 

• 1 ibraries , 

\ 

Further, it shall be the policy to " . ' . , 

■ ' ■ . 

1. I.^imit the number'of copies o^a^iven .vitle to one, unlej^s a sound justification for additional 
copies is presented and appjpo^ed by both the instructional department and the Library Director/ 

Permit t.ho p^i*rcliase of duplicate copies of certain reference books and other llbrafy materials 
for use in faculty offices an^ laboratories subject to the following conditions. 

a. The library copy should be used whenev^ possible instead of purchasing a duplicate, 

**' * « 

b. The re.quest' should be justified to the satisfaction of the Libj^ary Director, or failing that, 
^ to the satisfaction of the Instructional Servicqs Conunittee. ^^ ' 

Office Copi^. Office copies of books may* be purchased with departmental funds. The orders are placed 
and the books arc processed by the Library. They are then charget! to a faculty member on indefijiite loan 
Unless specifically requested otherwise, the books will be subject to recall. An inventory notice will be 
sent in the Spring Semester of the year fts^ all books charged to a faculty member, 

LIBRARY BUDGET 1975-76 

I 

1. Books - $120,000. Library book. funds are ill located to disciplines according to the procedure estab- 
lished by the General f^apulty in Resolution 31, 196^52 as amended December 6, 1966 (See page K9 ) 
Book order requests should be made according to the procedure on p^ige KlO of this manual. 

^ ^^icrofilm, ^licroprint, and Backfiles of Periodicals - $10,000 . The limited space and limited budget 
require that microform materials be used whenever possible. It is our policy to acquire and maintain 
^ back issues of most periodicals in this form. Requests to purchase these issues of most periodicals 
in this form. Rbquests to purchase. these materials should bo made to the Bibliographer. I 

^' - Periodical Subscripti ons and MembershiiVs ^ $54.000 . About 2 ,400 periodicals are now received regularly. 
A list of these is available in the Library. Requests for new subscriptions will be accepted according 
to the procedure on page KM of this manual. ^ . ' ' 
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Curriculum Materials , The Curriculum Library consists of course^^ of study, curriculum guides, school 
textbooks, and printed teaching aids. Requests to buy such materials should be made to the Biblio- 
grapher, ^ 

Pamphlets and ather materials . There is no specif ied- ^oifht in the budget for pamphlets, maps, etc., 
but requests to purchase these materials should be ma'de to the' Bibl iographer . 

« 

ALI.OCAriON OF FUNDS FOR LIBRARY PURCHASES (Approved. by the Faculty Senate and the President, December 
6, 1966) • ' - . ■ 

• ^ . . ' ' ^ . . • 

Rr-Qlved that the following procedure shall* govern the allocation of funds for 1 ibrary purchases of books, 
periodicals., pa mphlets . etc. " , ' 

1, The Library Director shall find total of all budgeted funds for the purchase of library'^'materials less 
the amount required to continue periodical subscriptions * . ' , ' 

2, 53 1/3 per cent of the total shall be allocated to the library staff for general library purchases. 

3, The -remaining *66 2/3 per cent shall be Allocated to the departments on the /ol lowing, bas is : 

a. hach department shall submit to the Library Director, a statement on the amount of money that'the 
department will ne^ for library mat-crials for the year including a Justification based on the" 

^ library acquisition policy for the department. Justifications shall consist of statements relating 
. to the bibliographies that were used, the library holdings, the number of new titles being publish- 
ed, the cost of requested items, th^use of thd materials that is expected. The library staff wil,l 
assist the faculty in the preparation of these justifications. Justifications shall be -related to" 
authorized courses^and groups of courses., ReqUests shall Be -grSup^ in the following priorities: 

(1) Materials for new courses authorized for the. approaching academic year, TJiese shall consist 
primarily of standard works, monog^^phs reflecting the best recent work in the field, origi- 
nal documents, and important periodicals. 

(2) Materials for courses demonstrably weak in supporting materials, * 

(3) Long range programs, inc lud ing ^tevelopment of research strength in specific areas, which have 
^ been endorsed by the LMucationaA Policies Committee ahd approved by the ^Pres iden t . 

(4) Other purchases, ^ 

The statement should include specific items as follows: ' 

-(l)^ooks . of Volumes Estimated Cost 

(2) Subscriptions . , List ' of New Ti t les Estimated Cost ' 

(3) Back Files of Periodicals List of Titles ^ Years Estimated Cos^ 
• (4) Others - Description . Estimated Cost 

b. The Library Director shall prepare a list of recurring expenditure ttems by department with the^ 
following information: 

(1) Book Fund Estknatcd Cost > ' , 

(2) Non-book Items r:stimatcd Cost . - * 

c. The Library Director shall _add ^ii/ dd^ttmental statements to the total of the amounts needed for 
recurring expenditures, except for :^ont inuing periodical subscriptions , ^ 

d. If the grand total is below the total amount to be allocated, the remainder shall be reserved for 
expenditures by departments. Justification should be given for ()urchases from this remair^ng 
amount, 

e. If the grand total exceeds the amount to be allocated, the Libraory .Director will review the dipart- 
^ mental statements and recurring expenses in meetings with the department members in efforts to 

f reduce the amount needed. 

f. The final allocation sl^ll bo >ipprovod by the Instructional Services Committee, 



*The amount required* to continue periodical subscrip\;ions shall bo sot aside and not allocated. Nqw peri- 
odical requests shall be charged to the department allocations for the first three years, after which time 
the subscription will be maintained by this general periodical fund, 
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ALLOCATION OF FUNDS FOR PURCHASING LIBRARY BOOKS 1975-76 * ' |/ 

The allocation foV 1975-76 can be obtained from the library Coordinator or the chairman of each department. 

Deadlines . In order to insure that all of the budget is spent by the eittf of the fiscal year the following 
deadlines for discipline requests are established. ' • ^ • 



January 9/ 1976 - 50 percent ofithe allocated funds 

April 9, 1976 - 100 pcrcent^^ the allocated funds must* be spent by each discipline. 



must be spent by each discipline. 

I 



Reports will be issued peripdically. to the Department Library Coordinator. No personal' accounting will 
appear on the report as the Library does not keep such records. Check with the De}5artment Library Coordin- 
ator or the Department Secretary for that information. . ^ . . 

^ , * - 

After the deadlines, unexpended a+located funds' wi 1 1 • revert to the General Fund to be spent for general 
hibrary 'purchases.. ' • ■ 



BOOK QRDLR RLQUEST5, 
Genera 1 Instructions 



1 . 

2 

3 . 
4. 



• ■ ♦ 

Obtain forms in tffe library. ' * ^ 

Fill in and sign th^ forms. Have department secretary type them, if practicable; 

Check 'requests against the card catalog, by author. We may already hav^the book. 

Submit requ(^sts to the Department Library Coordinator. to the 'Bibliographer (Santos). 



Completing the Form 

^ 1. Show on forms the following items,* if known: 



a. Author (last name first) , . " 

•b. Title . ' ^ « 

c'V Publisher t> ^ j 

d. Date oT publication 

e. Series ' ^ ^ , 

f. Price • * 

g. Edition (i.e., 2nd revised, clbj:h bound, etc.) 

h. Number of volumeSv(if a set) ' 

1'. Number of copies ^mt you wish to order. If more than one copy is ordered, write justifica- 
tion on back of card. » 

j. Name of person requesting. * i 

k^ Source of information on title (may be put o^ back). If this order is from a blurb or a 
dealer's catalog, send it along with the card. 

•1. Priority of the item. Circle "one" if needed to support classes being taught this year. 

Circle "two" if the item would be useful but not essential. Circle "three" if the item will 
be needed«oventual iy (long range planning). 



Slir: SAMPLL BELOW 



DO NOT WRITE -JN THIS SPACE 



BLURB 
BIP 
BBIP 
PB 

PBIP 

QR 

PC , 

CBl' 

MANS 

LC 

SCR.ft 
•IDC 
CC 



AifTHORi .Myrdal , Gunnar 
(Last naao first) 



TITLEi 



Rich lands and poor 



PUBLISH CRi 



Pdb licit ion 

/ 1958 

n 

S«riMi American Civilization No. 7 X 



Harper 

Cditionr2d No. of VoU, 



RBO. BY I ^\ G^pt-JU^^a^-^^ I Cf\^^ P RiCg 3. 



00 



PRIORITY 

(CiroU oni nuabtr) 
I U III 



TSO-l (r«y,7?) 



DO NOT WRitE IN THIS SPACE/ 
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^iTnil'l^ "^i"^" : ^^^^^ P^^^ ^ 0^ series, indicat; on the card if ku v/ish us J^}ace a 

•Standing order for future volumes and/or an order for back volumes ' . ^ • 

Rush Orders . .Books will be "rush" ordered and processed only in unusbal circumstances. Thefsfje.'it is 
advisable to request a book well in .advance of the anticipated need for it. • '. r 

-fToT f'rn'n^!?!^''^'''. ; .^T"'^ °^ "^'"^^ ^'''^^'^ ^" sales'cata;ogs, tl.e library maife> special 

' r . V ^"'■■•^ ''""^^ promptly ,yand it is recommended that faculty members bVing or send "such caLlogs 
t.. the library along with a b^Jkc/uest card fpr each item desired. 1 • 

!-Lu1!^/"\L'?-k"' or.unobiinable for sojie other reason, the faculty mimbeu' is notified. At his' 

^ ■ r S.;. / -hoM ^ h '7 to abtK;, the title in th^ out-of-print market f gince/this is a Mostly 
■ , . r K "^'''^ ""ly "hen the book. is essential for the library's -c^lle/ttion. SaVe prices 

beS;oriloHn. ' r'''" ^'"^^^ ^"^^^.^ to fhe faculty Lmber 

I'l.RIOIMCAl. ORPI R '(il . i;i STS -l^ - • • i ) ■ 

fibru-r ''"^ I"-' '".'"^ ""^st receive the approval of the discipline b4"fore sub>USs)on .to'jgr 

. * ■ ' ' ' ■ ' , ' • • / 

'!|T",'i'' ""T''' 'm" ^"^ P'-i"' ^1=^° priority. Thy 1 ibrary' has seVerll. guides' to peri- 

..du.i s,,.u.h,as Ujrich S Herio^ical [Vircctory . which contain bibliographical information for most 

>. -^iihinit rcijuests to the Bi b fi ographer . (Santos) . ' * ' • ! 

The rcnjuests will be reviewed in terms of; ' ' . . 



li. The library's acqliisition policy 



Inclusion of the. periodical in standard indexes in the library * V 

d. Probable use by stud^^ts and/or faculty 

e. Holdings of local librVics • , > - 

5, Suggest io'ns for dropping a sukcription must be approved by the appropriate disciplin^e before submis- 
sion to the library. Tlic suggestions will be reviewed with all interested parties before deciding " 
to drop a subscription. . . / ^ / 

*r.IBR.\RY inJBLICATlONS * I . ' ■ ' 

Additional information abowt the library and its servi,ces may be obtained from the following library 
pun I 1 cat ions : & / 

l/ibrary Sta Ustjcs (annual; tssued in July) A statistical statement with analysis by form of library 
materials, including nct-ivitjes ofHhc year. - . ■/ 

"! n'"'"'' ^" "' "'^^-^ P ^ P '^"- Jn^-^^-^s ^nd abstracts (annual; issued in September) A general 
summary of library holdings of these material s ./-Including available indexing. f 



Su^ct list of periodicals, nowspapo rs>-4i,thi<os artd abstracts (annual/ issued in September) i»rranged by 
subjects, this servos as an index to the Alphabetical List . . ■ 

'(continuation of "Reserve Library" freim p Kb) • ^ ; 

S^^fr?^' P"'°ds' may he changed at fhe^discret ion of the instructor or. a librarian to meet the 

needs of the students. Reserve- materia Is fal 1 into*the fol lowing categories : 1) ,Class-mee"inB-to class 

tK^H^t cUsfs": ioT'^'r 0'^' ""T^'W' r ^"^ hou? during lie Cand r u^n d b 

ll II session; 2) One wee k; 3) Restricted reserve : materials may be used in the library for 

^k^"";; :r"ub?i^S£:Sl''"^"'"^ - 4 p.m. 07 S p.m. and ar^ due at 9 I .T iT,l\\.lZ, 

TTt Iu f °" l^ ^gp^- t8 place materials on reserve: f) obtain Reserve Bobk^form from library ' 

tt':i;:ign"meT?r;hrs;uJ:n™::^°" °" ^-"-^^ ^° ^^"^^^^ ^^---^^ ^^^o^ '^ir^^ 



Taking Materials off Reserve . When instructors wish to take md'torials off reserve prior to the date sched- 
uled on the Reserve Book form, the/ must notify the library so that the library records may be cl ared 
This appLios even when the instructor's personal ypies are concerned cleared. 
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OPERATING POUClES 
^STANISLAUS STATE COLLEGE FOUNDATION 



r./ 



I. Purpose 



ile 



/ 



To'^provide as an operativig 
of the Trustees, Cal'ifon^ial 
and the Trustees of Stanisl? 



|| the basic policies of the Foundation in conformance with regulations 
^te'University and Colleges; Title V, California Admin is^ratij/e Code; 
'*tate College Foundation, 



II, Policies 



A. Th^ purpQse and organiza:^ 
and Bylaws., Essentially! 
of those College programs 
food --service, and fiscal a 
policies of the -CSUC Truste 
Regulations in these areas 
9f report to the SSC Poundfi' 
Foundation Board is 'the po^ 



^^oject 
Fiscal 




f this Foundati'on may be found in the Articles of Incorporation # 
|FOundation is established to assist and supervise the operation 
-^r its jurisdiction^ Auxiliary operations such as the bookstore, 
ities of the associated students are closely regulated by specific 
S,.. The basic tesponsibility for carrying out the System, Trustee 
l|vels*ted in the College andr these matters largely become matters * 
n Board. Th^ principal managerial i^esponsibillty of the SSC 
contfor and supervision of funds derived from gift's, grants. 



roject overhead and interk;^||which may be used for discretionary purposes. 



2, 



The Foundation shalMi;^|'|)perated to assure fiscal integrity and viability. 

Accounting will confoj^l^o the uniiForm system prescribed by the Chancellor • s Of f ice! 

The Foundation shall fte^ audited annually by a CPA firm-selected hy the .Foundation Trustee^. 
Audit may also be ma^ at any time by Department of Finance or auditof^ under the direction 
of CSUC Trustees. r, 

^ - ^ fci . . • . 

An audited statement|:Of operations and financial condition shall be published^ annually. 
This publication sh^l take place within 30 days. after commencement of the fall term. 
Other reports required are: ^ , • * 



Annual Report otf Gifts, Donations, and Bequests (April 
Annual Chancel lo:U*s Fiscal Report (September) ' 
Annual Charitabl|e' Trust Report (November) - 



5, 



6. 



Funds may be solicited and accepted from the general public or other agishcies for specified 
purposes or for the (genera 1 fund, assuming, of course, tliat appropriate System and College^ 
regulations are not ^jyiolatod. Expenditures from generafl funds must be made in conformance 
with policies and aplpropriate approvals established by tl\e Foun<^ion Trustees - , 



ees 



Expenditures from ge|ieral funds not "exceeding $2,000 in t^tal may be authorized by the 
President of the C6|)lege or Executive Committee with an apipropriate report to the Trust 
at their next meetir|g. Such expenditures will be in conformance with all existing College 
and Foundation Polices and will typically be for Such uses as • 

a: Public Relational 

b. Emergency Grant^ or Loans t6 Students 

c. Academic Procf*ain Needs for which funds are not otherwise available. 

d. Travel needs'^ not provided by the State, • . ' • 

C, Grant Adminis-tration 

1. Funds developed frprn grants, special projects and academic courses may be accepted by the 
Treasurer of the Fo)indation after approval by the other \ippropriate administrative offi- 
cials df the College, ^ • 

2. Administrative or overhead charges for grants and sponsored projects will be in accordance ' 
• with the terms of the grant. Every effort will be made to recover full tosts as determined 

by the audited overhead rate established by Federal authorities; exceptions to full overhead 
rates require approval by the President of, the College or the Foundation Treasurer as a 
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ngrraal routine. The Trustees should understand that most granting agencies will not pay full 
overhead rate and, in fact, frequently request an institutional contribution as a m^ans of 
afssuKing that the purpose of the gran^: is in conformance with the objectives ^nd programMir- 
ections of the College, , * 

3, Overhead charges may be assessed on locally funded projects, normally at a Vate not less than 
the audifed rade for the Foundation. ' ^ 

4, Employees paid from grant or project funds shall be compensated in accordance with current 
CSUC practices and procedures, . P6rsonnel classifications and salaries shall conform with . 
those established for regular Co44ege employees. ^ * ^ 

5, Th» Treasurer of the Foundation shall be responsible for ^e fisVal accounting of all grants' 
or funded projects administered through the Foundation in acacordance Kith College policy and 
the approved contractual and operating constraints; 



Travel 



Reimbursement for travel expense ^all be in accordance with the rates and othe;- provisions 
established by the State Board of. Control for State employees. Where .tfie .terms of the grant 
or project speci'fy a rate of reimbursement less, than' that allowed by the State," the lesser 
rate shall apply. . ^ ^ ^ . . ' 

Travel paid from grant or project funds'^ requires the regular authorizations of the College 
Including both policy and .fiscal approvals. Use of Foundation vehicles is subject to the 



same safety regulations as those for' State vehicles aiiid.is restricted to such usage as 
approved by ^he College, TypicaUy, this will involve the execution of grant and contract 
obligations by Foundation employees and other official busineifgNffproved by the President 
of the'Collece. - ^ . * ' • * ^ 

Cl4iims for reimbursement involving two or more projects shall contain a statement to the 
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t dupl^ate pt^ymentyis not beii^g requested or has^not been received from other 
PropeFdistriibution shall be nlade of trave'l expenses involving two or. mol-e pro- 



effect that 
projects 

jects. - . . \ : ^ \ " U 



Capital Outlay Programs - 

\, Capital outlay contract managefnent is th<J geheral responsibility of the CSCS administration. 
The responsibility for fiscal management is vested in the Treasurer of the Stanislaus State 
College Foundation. ; • 

J. Architectural plans, specifications, and a financial plan for all capital outlay projectys 
shall be submitted to the Chancel TVr'^'T^^ice for approval, 

3. The project, site and loc^ation shall be in accord with the approved campus master plan and 
shall have the approval of the Board o'f Trustees, California State University and Colleges. 

4. Design of major projects shall.be, accpmpiished by an architect or engineer approved br the 
• Chancellor's Officb. / ^ t r / 

5. Projects shall be publicly .advertised |^nd bi,ds requested according to the following criteria: 

a. $15,000 and above - Stato-wide advertising / 

b. $S/000 - $15,'000 - local advertising . ' \ • ' r 

c. Under $5,000 - informal bids , . 

6. Contracts ^hall be awarded to the lowest responsible bidder. • 

7. Contractors must be licensed and nyst provide inst^rance and bond. 
Reviow'of contracts by a local /attorney will be at the discretion of the Polfndation Trustees. 

9. No contracts shall be entered into which require advance payment for personal .services. 

Contracts for management services of bookstore operations and food service operations shall 
be submitted to the Chancellor's Office for approval. 

^ Contracts shall include a save harmless clause which encompasses the Trustees^ California 
State Colleges; the State of California; the Trustees, Stanislaus State College Foundation; 
and their officers and employees. ^ 
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